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ABSTRACT. ' . " ' 

The 1974 faculty handbook from the California State 
University, Long Beach discussed: (1) history, planning, Ind 
budgeting; (2) university organization, covering administrative, 
facult]^, and auxiliary organizations, and university support groups; 

(3) personnel policies and procedures, including affirmative action, 
and student evaluation of faculty; (4) academip policies- and 
procedures^ including teaching assignments, research, iind grading; 

(5) student relations, covering discipline, and student 
organizations; and (6)- benefits, services, and facilities, including 
fringe benefits and campus facilities. Appendices cover: (1) 
reappointment and advancement policy; (2) disciplinary and grievance 
procedures for academic personnel; and (3) professional standards. 
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Office of the President 



Dear Colleague: 

The administration has made two change's this year to improve policy dis- 
semination th^roughout the Universfty. A University Policy File' has been established 
,fn the Office of the Vice President for Administration and Stiff Coordination. This 
policy file is the repository for- all campus policies, including those which are 
developed in consultation -with the faculty and approved by the President, and ' 
Ihc^se of the California State University and Coll3ges System as well as Various 
State administrative regulations, and legislation which governs University opera- 
lions. The process of cross-inc^exing the contents of the file to make these policies 
readily available is now going forward. When fully approved, local policy is dis- - 
seminated to all department and administrative offices as a "Policy Statement" 
color coded on goldenrod paper. System policy of particular interest to specific 
offices or members of the faculty is duplicated and distributed as appropriate. 
.Other policy statements are integrated into the policy file for use by faculty and 
staff and the administration. Requests for materia! not published or any other ques- ' 
lions concerning University or System policy" should be referred to the Office of 
the Vico^Presiden^t for Administration and Staff Coordination (Ext. 4125). 

A second change is the decision to have the Faculty Handbook isSued^by the 
adn^^tration Previous handbooks' have contained a mixture of University policy 
P9 apPproved by the President, pfivate. statement^of previous presidents, and much 
other material which was not approved and did not have the force*6f policy. It -was 
not possible m previous editions to know which statements reflected policy and 
which did not. A large number of items in previous faculty handbooks were policy 
proposals from the faculty (usually th^ Academic Senate) which had never received 
the presidential approval . necessary to establish University policy. These items 
have been carefully reviewed. Many have been approved by the President and are 
included in this new Faculty Handbooks Others cannot be approved in their 
present form. These^are being returned to the Academic Senate with comments 
for further review by^the Senate for development of policy recommendations. It is 
anticipated that the Academic Senate will continue to issue, documents related Id 
the structure and function of that body. and Its various councils and committees 
such as: The Rules and Regulations of the Academic Senate. Structure and 
Charge re Standing Committees. Current Membership on Standing ComrT)lttees. 
Elections. Membership Roster of the Academic Senate. Officers pf Faculty Organ- 
izations, etc. 

This Faculty Handbook differs from previous editions in other significant ways. 
The content of ^he current edition has been carefully edited to present only those 
matters of wide faculty Interest, thus reducing the bulk c6nsiderably. It ^has been** 
indexed to permit ready reference to subjects of Specific interest. It is hoped that 
this approach and the identification of people with specific functions will Qnable 
individual faculty members to more readily attain Satisfactory answers to speqific 
questions which they might have. 

Slljphen Horn 
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Preamble 



* It IS anticipated that this Faculty Handbook, which'is in new and simplified 
format, will not only serve new faculty members as a useful introduction to the 
operation of CaUfornia State University. Loag Beach, but will also provide to all 
members of the faculty that infoVmatton most relevant to the performance of their 
"^ulies at this institution. . , 

The Handbook IS meant to reflect rather than to- establish University policy 
and IS accurate as of the date printed on this page. Swbsequent amendments, dete- 
lions. and additions will be incorporated injo what is\planned to be an annual, 
revisiori of this Handbook. ■ : * ■ -.^ ^-^ 

However, all faculty members should be avyare that in accordance with esfab^- 
hshed Trustee policy. the Bbard of Trustees of The California State Uriiversliy-. 
and Colleges, in Section 43800 of Title 5 of the Califorinia Adraintstrative Code.' has! 
reserved the right to add. amend, or repeal any of its regiJr^.tionsr. rules, resolutions, 
standing orders, and rules of procedures, m whole or in par-t. at such-time as iU 
may choose None shail be construed, operate as. or have the effect of an abridges^ 
menl or limitation of any rights, powers, or privileges of the Trustees. The Chafi- 
ceMor reserves the right to add^amend or repeal'any of'his- Exjecutive Ord.ers, at 
such time as he may choose, ar^ the President of California State Utriversity-zLpng 
Beach, reserves the riejht to addy^amend. or repeal provisions of this Hand.bo.ok 
and rules of thp University, at such time as he may choose. No Executive Order 
shall be construed, operate as. or^have the effect of an abridgement or limitation 
of anV rights powofs or privileges of the Chancellor«nor shall any Handbook 
provision or rule of the University be construed, operate ^s. or have th^ effect of 
an abridgement or limitation of any rights, powers, or privileges of the President, . 

Inasmuch- as the Handbook is purposely not designed to include a detailed'" 
or verbatim statement of al|-policios affecting the University, it should bo supple-', 
mented by reading the current Undergraduate Study Bulletin. 'Graduate Bulletin. ' 
and Schedule of Classes or by rejerring to those offices and specific documents 
mentioned m the Handbook In addition, the University Policy File is an up-to-date 
compilatioh of all policy document^which are of university-wide significance and 
have been approved by the President or issued by the Chancellor. New statements 
.of approved policy wiil be distributed by the Office of the Vice President ior Ad- 
ministration and Staff Coordination The University^ Policy File ts maintained in 
that office. Room 109, Administration Building (Ext 4125"). and copies are available 
in every School and Department office 

Date: August 30. 1974 
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California State University, 
Long Beach 



August 30 

September 2 */ 
Septembetr 3 ' 
September 4 

cSep timber 4 
November 11 
November^28-29 
December 14 
December 16-21 

V pecember 21 • 
January 6 

. January 13 



:t974-75 Academig Year' Calendar - 

Fall Semester 1974 . 

^Friday /■ Beginning of Fall S'enjester — 

' . . >' Progi'am advisement 

Monday LabjDr.Day — holiday 

Tuesday General faculty Meetings 

Wednesday Registration and change of program 

Wednesday ' Instructioh begins 

Monday . Veteran's Day — all offices closed 

Thurs-Frl Thanksgiving recess 

Saturday La^t day of instruction , 

- Mdrr-Sat Fin£|l Examinations 

Saturday^ Christmas recess begins 5:00 p.m. 

Monday. " Final grades due 

^Monday End of Fall semester 



' -Spring Semester 197S 



January 20 


Monday 


Beginning of Spring semester 


January 20-24 


Mon-Fri 


Completion of registratipn — 






Refer to Schedule of Classes 


January 27 


Monday 


Instruction begins 


February 17 


Monday 


Washington's Birthday— all offices gJo.sed 


March 24-28 


Mon-Fri 


Sprir^g recess , 


May 17 


Saturday 


Last day of instruction 


V May 19-23 


. Mon-f^ri 


Pinal Examinations 


May 26 


"Monday 


Memarial Day — ^alJ offices closed , 


May: 27-29 


Tues-Thurs" 


■Rinal, Examinations 


May 


• ctp 


Comrriencements to be announced , 


, June 2 


' Monday 


Final grades due/End of Spring semester 


» 
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Alphabetical Guide to 
University Functions 




Questions regarding the normal 'dajly operations of the University can be 
answe^red most efficiently by Department Chairpersons ahd)or School^ Dfeans, 
yVhen questions, arise for which, answers^ cannot be readily found in existing 
policies and procedures, it is the responsibility of a Def3a'rtment Chairperson 
through the School Dean .to seek counsel at the University level, Jt Is recognized, 
however, that there may be instances in which the individual faculty mertiber may 
wish to refer directly to specific administrative offices of the University, The fol- 
lowing list attempts to identify University-level functions and responsible Indi- 
viduals who may be of particular service to the faculty.' 



FUNCTION 


NAME 


' OFFICE 


PHONE 


Academic Regulations and 


Leo Goodman-Malamuth 


" Admin. 103 
• 


4128 


rTpceuures ^ 


Vice President for 
Academic Affairs ^ 




Administrative Reaijl;itii^n< 


uaviu c. orjay 


Admin. a09 


4125 


and Procedures 


Vice President for 
Administration and Staff 
Coordination , • 




Affirmative Action . 


Walter R^ed 

Affirmative Action Officer 


Admin, 1 19 


5156 


Alumni Relations 


Dennis Murray 


Admin. 


4194 




Dir^dlor o1 University 
' Relations. *^ 


Annex 201 




Audio Visual Center 






Archie PSry 

Assistant Coordinator for 
Operations 

Kelsey Chandler ' 
Assistant Coordinator for 
' Production 

Joe tea 

Assistant Coordinator ivr . 


LA 1-105 


4965 
496^/3 
4962/3 




Cinema 






Budget 


Lane Koluvek 


. Library E-1 1 1 


4411 




Director of the Budget 




Campus fiacilities, use of / 


. y 






Fine Arts 


Office of the School of 
Frn-e Arts ^ 


FA 3-1t)0. .' 


4364 ; 


Inslrucl'ional'facilities 


Doug Tally' 


Library E-l 14 


417.8 


Physical Education 


William Bovoe . 


PE 2t)7 


4093 


(gymnasium & recreation) , 






On^vfersily Union 


Scheduling .Desk 


Union 


5205 
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viii 



FUNCTION 

Carter Development Institute 
(Faculty) 

Career Plannlnrg and Placement 
(Student) 
Classroom Repair 
Community Relations 



NAME 



OFFICE 

FO 4-273 



PHONE 

•5207 



Computer Facilities 



Continuing Education 



Counseling 

Curriculum, Pfenning and 
Developments 

Duplicating and Printing 



EOP apd Student Development 
Prograhns (Tutor*, Upward 
Bound, Bilingual Special / 
Programs) 
Emergencies 

Financial Aid (Students) 



Food Service, Banquet 
Arrangements , 
Foreign Students 



Fund Raising 

' L ■ ' ■ ' ■ 

Grleyance^jind Appeals 
(Faculty) 

Handicapped Student Services 

Health Services 
Housing ^ 

, Instructional Television Center 



ERLC- 



H. Edward Babbush 
Associate Dearr 
Plant Operations 
Don G. Gill 

Executive Vice President- 
Foundation 
DennI? Murray 
Director .of University 
Relations 
Kenneth torn 
Director of Automatic 
Data Processing and 
Information Systems 
Mary K, Ludwig 
Director of Continuing 
Education 
Kenneth Welsbrod 
Associate Dean 
Boyd A. Davis 
Director of Academic 
Planning 
Paul Goydos 
Supervisor, Auxiliary 
Serylces 

Alan NIshIo 
Director, Student 
Development Programs 

University Police 

Parrel Beres 
Director^ 
Financial Aid and 
Student Employment 

Scheduling Supervisor 

Russell LIndquist 
DIreptor, International ' 
Center 
DonGrGIII 

Executive Vice PresldenM| 
Foundation » . V 
Bruce Carpenter 
Associate Vice President 
for Academic Affairs — 
Academic Personnel 
David Rpgers 
Coordinator ♦ 
Health Center 
Frank Bowman 
Associate Dean, and 
Director of Housing 
Dan Baker 
Coordinator 



Llbrary E-103 4151 
4871 

Admin. 106 ^195 



Admin, 
Annex 201 

F01-16 . 



Admin. 
Annex 133 

Admin. 
Annex 203 
Admfn. 
Annex 135 



4194 
4401 

4315 

40p1-" 
4&32 



LA 3-102 4971 
LA 3-201-203 5292 



Palo Verde 4101 
Ave. 

Llb/aryE-lOe 4641 



University 5205 
Student Union 

International 4106 
Student Trailer 

Admin. 106 S195 



Admin, 115 5157 



University 5361 
Student Union 
State Univ. Dr. 4771 
Admin. 4187 
Annex 134 



FA 1-?01 



4352 



FUNCTION 

Insurance (health, etc.) ' 
Leaves, with or without pay 



Learning Assistance Center 
Learning Resources 



Mail 



{Maintenance (repair, 
moving, etc.) 

IMultJ-media Center 



Payroll 

Personnel Policies and 
I'rocedures (Faculty) ' 



Personnei Policies and 
Procedures (Staff) 
Physical Planning and 
Development 

Planning 

, Policy File (approved 
University' documents) 



Public Information and Publicity 



Purchasing 

Reappointment and 
Advancement (Faculty) 



Recreation ' 

Relations with Service Ar'ea ^ 
Schools (high schoblli a^d 
community colleges) ^ 
Reprinting Faculty Ptiblicittions 



NAME* 

EHzabetii Jolinson^ 
Healtli Benefits Officejj^ 
Bruce Qarpenter 
Associate Vice President 
fbr Academic Affairs- 
Academic Personnel 
Frank Glirist 
Goordlnator ' 
Robert Rlieinrsli 
Director 
Robert Merrill 
Mail Supervisor 

Plant Operations 



Richard C. McLaughlin 
Coordinator 

Joanne Clirlsman 
Director of Payrolf* 
'Bruce parpehter 
Associate Vice President 
for Academic Affairs- 
Academic f'ersonnel 
Betty Long 

Director of Staff Per^opnel 
Jon Regnier 
Director of Pliysical 
Planning and Qevelopment 
Robert Tyvidall 
Executive Dean— ^Planning 
Barbara Lloyd 
Administrative Assistant 
to Vice President for 
Administration and Staff . 
Coordination 
Robert Breunlg 
Director of Public 
Information 
Katiiryn West 
Manager, News Services 
Frectkruger 
Director of Purchasing 
Bruce Carpenter 
Associate Vice President 
for Academic Affairs — 
Academic Personnel 
William Bovee 
Facilities Coordinator 
Andy Heck 

School Relations Officer 

Roman Kochan 
Acquisitions Librarian 



OFPIQE PHONE 

Library E-107 4164. 

iiAdmin.llS 5tS7 



Library— 5350 
3rd Floor East 
' LA 1-105 4962 

•Mail Room 4828 
. Warehousi?/ . 
Receiving 

Corporation' 4871 
Yard. 

Palo Verde Ave. . 

Library E^l 05 4Q25 
(thru Place- , 
' rtient Office) 
Library E-1 07 4164 

X Admin. 1 tS 5157 



Personnel 
Trailer 
Admin. 
Annex 200 



4031 
4131 



Admin. 4174 

Annex 2Q4 

Admin. 109 4125 



Adm[n. 4156 
Annex 130 

Admin. 4156 
Annex 130 
Trader, Palo 4296 
Verde Ave. 

Admin. 115 • 5157 



PE*207 4093 
Library E-1 11 5358 

Library 131 4022 



FUNCTTQN r'lf 
Rutarch anjfjSranti 



Salary Inforniation (Facutty^'^ 



iScheduling, Canip^Elfents' 

Scheduling, Class Rooms 

► ■ 

Sitaff P«rsonnal 
Student Affairs 



JufJicial Affairs (student 

' ragulations) 
Student Activities 
University Student Union 

Student Evaluatfon of r^aculty 



Summer Sessions 

Testing 
Textbooks 

University data/statistics 



-V^ibert^H. Yee 

Dean ^of Oraduate Stgdies 
*,,^nd RciSiBarch 
^Darwin Mayfield 
i| Dfrectpr of Research 
^ Bruce Carpenter 
Associate Vice President 
'^pr Academic Affairs— ^ia, 
'Academic personnels'^;''' 
Schedultjfg Desk; - 



DougT^lly 
Scheduling Cdordlnatoi^ ^ 
Betty Long < i^'S 
Director of Staff Personnel 
John W. Shalnllne \ 
Executive — Student Affairs: 
Dean of Students 
Stuart Farber il 
Associate Deaa^ 
Student Affairs 
r 

Bruce Carpenter 
Associate Vice President 
for Academic Affair's — 
Academic Personnel 
Roderick Peck 
Dean, Summer Sessions 
and Continuing Education 
William Abbott 
Test Officer 
LyIeBartlett 
Associate Director, 
Book8tor6 and Textbook 
Coordinator 
Robert T.LItlrell 
Director, InstlfUtlonal 
Studies ' ^ 



OFFiCE PHONE 

Library E-112 63H 

. Library E-1*1 2 6314 
Admin. 1.16 6157. 



/University 6206 
Union 

ybraryerJ14 4178 

Personnel." 4031 
frailer ^ 

■ Admin. . V ' 4181 
iAnnex 132 

A^irhln. * 4181 

Annex 1^2 ' 



Admin. 116 6157 



Admin, 
Annex 133 

Admjrr; 
Annex 206 
Textbook 
Dept. 

Bookstore 

Admin. 
Annex 204 



4184 

4006 
6093 

4191 



Glossary of Frequently 

Used Terms and Abbreviations 
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it. Academic Administrators Conference (AAC): A meeting of members of the. Exec- 
utive Office of the President, School Deans, Department Chairp^jrsons, ^nd other 
academic administrators dealing with topics of administrative^ 
interest. . ' . 



.importance an^t 



Academic Planning Data Base (APDB): The. complete set oi information about the 
academic program of the institution containing all basic facufty data, enroHment 
data/'and course information taken from such sources as the corrected class 
schedule, four-week enrollments, and workloa,d information. It is used in a variety 
_ of way3 for examining -the institution both internally and externally, including, 
budget, audit and predicti'^/e purposes. By^combining the data in different ways, 
the' institution generates many kinds of detailed reports, > 
Academic ^Support Program: A budget term denoting those activities, such as the 
Library, audio-visual services, and computing support, which assist the-academic 
functions in retaining, presenting and/^displaying materials. 

Agency: The designation of CSULB^ .as a General Fund Agency which is funded 
fi-om taxes, materials and services fees and application fees, 
American Association of University Professors (AAUP) " 
Assigned Time: A. portion of faculty workloads authorized for certain types of spe- 
cial assignments, such as ' instructionaJiy, related research, new preparatio.ns, 
special instructional programs, etc. A conffDlete listing of activities :fqr .which a; 
•faculty meinber may receive assijgned time is in the As.signed Time Code. List 
available in the Office qf the School Deans. .■i> • 

Association of California State University Professcirs (ACSUP) ^ 
-Auton^atic Data Processing (ADP): Computer Services. v 
California College and University Faculty Association (CCUFA) 
California State Employees Association (CSEA) 

Campus Planning Committee: An advisory group responsible for. making recom- 
mendations to the President on the physical develbpinent of the campus. 
Category: A budget term denoting the divisions of bujdgeted funds within , a pro- " 
gram: Personal Services. Operating Expenses and Equipment and Reimbursements, 
C-Factor: A classification system of courses used in determining the workload 
credit a faculty member receives for teaching a specific course; Credit depends 
upon. the unit value of the course.* In the case pf laboratory or activity courses, 
workload credit is determined by the P^.-factor. For a more detailed explanation 
of the staffing formula, contact the Office of University Planning. 
Computer Assisted Registration (CAR) 

Cost Center: A budget term which refers to the smallest subdivision pf an agency 
or program, e.g., Audio Visual is a cost center, for the Academic Support Program. 
Course Level Code: That set of figures indicating the academic level of the instruc- 
tional offering: In general, Freshman courses are numbered as 100 courses. Soph- 
omore as 200, Junior as^300. Senior as 400, and Graduate courses as 500 and 600, 
Educational Opportunity Program '(EOP): Those programs designed to aid educa- 
tionally disadvantaged. low-income .students to enter and adapt to the University 
and to aid them in developing their personal and academic potential. 
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Educational Participation in the Community (EPIC): A campus organizatibn de- 
signed to promote and coordinate opportunities for students to gain practical 
experience and to relate theory and practice, by applying their course learning 
outside tKe classroom in the community as a "learning laboratory." 
Full-Time Equivalent Faculty (FTEF): The figure used in calculating student-faculty 
ratioj and other formula-based determinations. A full-time equivalent faculty mem- 
ber must teach 1? Weighted Teaching Units; therefore \ ' 

WTU ^ 1 

FTEF - Also 1 FTEF = 1 faculty position, . ' 

FulhTifhe Equivalent Students (PTES): The total number of student credit units for 
which students are registered at the University divided by 15 (the number of units 
determined as appropriate for the full-time student), ^which is used as the official 
figure on which budget formulas are based. ^ 
HEGIS Category;. A number developed as. a part of the Higher Education General 
Infprmatioo Survey to designate a discipline or related group of disciplines (as 
Social Science). This is often called the' *'HEGIS Code," 

Independent Operations: A budgejt. term referring to those operations such as 
research grants, the Forty-Niner Shops iand the Foundation,^ which add tg the 
University community but are independent of its main instructional activity and not 
supported by state general funds. ^ • 
Institutional Support Program: A budget/term referring to those activities which 
provide university-wide service to all the^other programs; for example, executive 
managemeRt, financial operations, gerf^al administrative services, logistical ser- 
vices and physical plant operations. 

Instructiohal Program: A budget term referring to all formal instructional activities' 
in whic^h a student engages. All regular instructictn falls within thi^ program. 
K-Factpr: A multiplier, used in computing workload credit for laboratory or activity 
courses. The student unit value of the laboratory or activity portion of the course 
. Is multiplied by the K-Factor to compute the faculty workload credit. The K-Factor 
varies foe different types of courses. This" is part of the staffing formula {see entry 
for C-Factor). 

KSI/L: The call numbers Of University Radfp Station, ,90.1 on FM dl^l^ 

LiniB Item: The smallesf subdivision of ah agency budget, e.g., printing, duplicating 

and travel-in-state, etc. 

Material & Services Fees (M&S): Charges established by the Board of Trustees. and 
paid by the student to offset the cost of-certain service^ and iristructional material 
provided the student by the University. - f , 

National Council on Higher Education Management Systems (NCHEMS) 
Operating Expense and Equipment^ (OE&E): The budget category which groups all 
non-personnel expenditures such as supplies and services, travel and equipment. 
Personal Services: That budget category which groups together aH direct personnel 
expenditures such as wages, staff benefits, salary savings, and blanket positions 
(e.g., temporary help and student assistant positions) and serialized positidns 
(those positions listed individually in the Governor's budget). 
Planning and Educational Policy Council (PEP): That Council, established by the 
Academic Senate, charged with making recommendations regarding the iacaderaic 
program of the University*. 

Program; A budget term denoting the subdivision of an agency. The programs at 
CSULB are Instruction, Academic Support, Institutional Support, Student Services, 
and Independent Operaitions. Each has sub-programs arid cost centers. 
Reimbursed Positions: Positions funded by sources other than the State, e.g., 
federal grants, the CSULB Foundation^ the Associated Students, etc. 
Reimbursements: The budget category which groups all funds received frbm 
sources other than the State, such as federal or foundation grants, M&S fees, and 
non-resident fees. 
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8-Factor Course: A course jn which Ihe faculty, member . supervises students, doing 
Individual work: Workload credit depends on the number of students supervised 
withoCit reference to (he units awarded each student. This is a part of the staffing 
formula (see entry for C-Factor). v * 

3tiK|ent Credit Units (SCU):'The product of the course credit hotfts multiplied by 
the enrollment in the cla^s action.. > , 

Sikudent/Faculty Ratio (SFB); The number of (ull-tlme equivalent students (FTES) 
divided by the number^of full-time equivalent faculty (FTEF). * 
Stttdent Services Program: A budget term denoting those services to students 
which are either partly or conjpletely financed from student materials and service 
fee revenues; for example, career guidance, counseling and the health center 
come withm Ihi?^ program. , ^ 

Supplies and Services (S&S): A budget term denoting the line item iq^ OE&E which 
cover^such ileins as office stippliesi^ memberships, consultant fees and some 
office furniture. Instructional S&S is mostly funded by M&S fees. ' 
Ticket Number: That number which identifies each section of a given course. 
United Professors of California (UPC) 

University Planning Committee (UPC): A subpommittee of the PEP Council which 
mcludes,the Prudent, Vice Presidents, and Deans as well as faculty members. 
The cornmlttee is coordinating the development of the University's Five-Year Plan. 
Weighted Teaching Units (WTU), also known as equated teaching units: The teach- 
mg load credit a faculty member receives for instruction in a given class. The WTU 
for a lecture course is equal to the student unit value for the course. For laboratory* 
or activity courses, the unit value is multiplied by the K-Factor for that course. This 
is a part of the staffing formula {see entry for C-Factor). 

Western Interstate Cornmission for Higher Education (WICHE) 
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History, Planning, and Budget 
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A. History 



Location. The University is located on a 320-acre campus approximately four 
miles east of downtown Long Beach, bounded by Seventh Street, Bellflower Boule- 
vard, Atherton^JStree't, and Palo Verde Avenue. ^ • * 

History. On January 27, 1949, thgpn Governor Earl Warren approved legislation 
establisliing what is now California State University, Long Beabh, Originally known 
as "Los Angeles-Orange County 5tate College,'-' it was the tenth campus to be 
started in what is now the California State University and Colleges System. .Under 
President P. Victor Peterson, instruction began in September, 1949, with a faculty* 
numbering 13, and a student body consisting of,v16D*juijJors and seniors. 

In 1950 the City of- Long Beach donated a one-mlllion-dollar 320-acre perma- 
nent site for the College, arid the name was changed to Lbng Beach State College. 
Construction of temporary .buildings was begun on the northern campus in 1951, 
and these were ready for use. by 'fall semester of that year. 

In 1953 the first freshmen and sophomores were added to the growing number 
of upper-division students who had preceded them, and ground was broken for the 
first peiyianent buildings. Several of these were ready for occupancy by January, 
1955, and formal dedication ceremonies were held the following May in the Little 
Theatre. ' 

Enrollment growth after 1955 exceeded 1,000 students a year. Plans for a 
maximum Full-Time Equivalent enrollment of 5,000 students were revised, and 
new plans were formulated for a campus which would accommodate 25,000 FTE 
students. 

In 1964 the name of the institution was changed again to California State Col- 
lege at Long Beach (later California State College, Long Beach). Finally, In June, 
19721 the Legislature recognized in name what had long existed in fact and the 
campus was designated California State University, Long Beach. Under the Uni- 
versity's second pre»t€ent,' Carl Mcintosh, enrollment growth continued and^ 
accelerated In the 1960's. By 1974, a quarter century after the first students were 
admitted, Long Beach became the largest of- the System's 19 campuses, -.with an 
FTE enrollment of almost 21,000, a total enrollment of almost 31,000 students 
(8,500 of which are graduate students), a full and pai^-time faculty of more than 
1,600. and a staff of 1,000- • 

There are 38 permanent buildings on campus; the original cost was mora than 
$40,000,000, and a major nev^ building progr-am^ is in progress. The celling' of 
25,000 FTE students (35,000-40,000 studerUsf Is expeqted to be reached by the 
eady 1980's. , . 



B. Planning 



Since its founding in 1949, California State University, Long Beach, has be- 
come a major six-year regional university; lj[^is part of a growing, network of^ the 
California State University and Colleges System established In 1960 by the Dop- 
ahoe Higher Education Act, ♦ » • 
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In accordance with, the Act, the California State ,Universlt)^ and Colleges Sys- 
tem Is governed by a 21-member Board of Trustees^Jlve of which are ex-offlcio 
and 16 appointed by the Governor, A list qi current members may be found In the 
Undergraduate Study Bulletin, The Trustees appoint the Chancellor and the Pres- 
idents and work together with fhese officers In developing systemwide policy, v^Wh 
recommendations from the Academic Senate of the California State University 
and Colleges. 

The Trustees derive their authority from the State Education Code and the 
California Adminittrative Code (Title 5). Section 23604 of the Education Codp 
states that 'The Trustees shall adopt ruJes and regulations not inconsistent with 
the lavus of this state for: (a) Jhe government of the trustees; (b) The government 
of their, appointees ^nd employees; (c) The government of the state colleges. The 
rules and Regulations shall pe published for distribution as soon as practicable 
after adoption." • * . ^ 

The Donahoe Higher Educatiow Act also established the Master Plan foi- 
Higher Education for the State of California which provided a differentiation of 
functions for the community colleges (restricted to, lower division work and the 
Associate^of Arts degree), the State University and Colleges (six-year institutions 
providing baccalaureate and mastdr's work and, where appropriate, a joint doc- 
torate), and the University of Callfo^nla (which offers programs through the doc- 
torate and has reserved for it certain professional schools such as medicine, 
dientlstry and law). The University of California was designated as the primary 
State-supported academic agency for research; the State University and Colleges 
System was authorized to conduct faculty research to the extent It is consistent 
with itg primary mission, which is-the provision of instruction. The campus has a 
major commitment to applied research and public service. 

The Master Plan provided that "th6 primary function of thespalifornla State 
University and Coflege'^'was to be the provision of^lnstfucyon for updetrgraduate 
students and graduate students through the master's" degree In the liberal arts and 
sciences and applied fields and ki the professions." To achieve these goals, the 
Board of Trustees has specifically mandated that there be work in the^ humanities, 
the naturafi sciences, mathematics,^ the social sciences, in tea^h^r edudation. busr^ 
ness administration, physical education, and health educatiorj^^J;^ ' . 

The State University and Colleges System has developed a number of cam- 
puses which are' conveniently located for a majority of Calijornians, Similar to 
Long Beach where less than a thous"and students live on campus, |hese campuses 
are designed to provide quality, low cos"t educatlonio rfieet the*" needs of com- 
muting students/ Because several System campuses are located in the Southern 
California area, it has been possible for these institutions to specialize In addltlojial 
fields for which there is insufficient demand on every campus. Thus. In adjjition to 
the basic subjects^listed abj^ve, California State University, Long Beach,'has de- 
veloped specialized programs In Fine Arts, Engineering. Industrial dnd Vocational 
Education and Technology, Criminal Justice, Home Economics. Journalism, Radio/ 
Television. Recreation, Social Welfare, the Health Professions, Public Admlnistrar 
tiori and Ocean Studies. V 

• Adoption-of the Master Plan's recoi;nmendations provided a firm basis\for the 
University's Internal planning. Operating within these parameters, the UnWer-sity 
has sought to define its mission and to continue to grow and to develop In Wway 
which will assure the fulfillment of Its educational mandate In the mdst effeient 
and effective way possible. A 

To assure unity and continuity In planning, an Office of University Planning 
was established In 1971, It Is headed by the Executive Dean — Planning and In- 
cludes Directors of Academic Planning, Physical Plannlng[, and Institutional Re- 
search who have primary responsibility for these three areas. There are also two 
Associate Directors of Planning who provide planning services for and liaison with 
Schools and academic programs. The Planning Office works closely with the 
Budget Office to insure that the plans of the University are reflected In both 
budget proposals and budget allocations. ' , ' 



The University is now engaged in a continuing process of developing a Five- 
Year Plan, the first phase of which was designed to determine the needs and 
prjo(;lties in- the academic programs of the University, This Jnitial-step, coordi- 
nated with the University Planning Committee and Involving 'the participation of 
each member bf the faculty, is nearing completion although It will continue as an 
on-going process. The second phase includes more extensive planning involving 
the entire University, including student services and suppprt areas. 

C. Budget \. 

\ " • 

Almpst air (98.5%) of CSULB's budget is generated by fprmulae which are 
driven by such variables as Full-Time Equivalent Students, Student Faculty Ratios, 
•and individual students. The balance of the budget is- generated by the Univer- 
sity's submission of Program Change Proposals (PCP) and Program Maintenance 
Proposals (PMP), Program Change Proposals request additional funding for new 
programs at the University, f'rogram Maintenance ProR.osals ask for budget aug- 
mentations to maintain or expand existing programs. Over $500,000 In added funds 
were generated for Fiscal Year 1973-74 as a direct result of approved Program 
Change Proposals and Program Maintenance Proposals. This funding allows the 
University flexibility to provide services' that are not available through existing 
formulae funding methods, < \ 

Once the formulae derived funds and PCP gjnd PMP augmentations are com- 
bined; the resulting "budget request" is submitted by the president to the Chan- 
cellor. The flow ofrthati^udgeit request, which results in the University's final 
budget^ is one of review, a^Jjustment, ancj^reductlon, 

• The'requested budget is adjusted at each stage of the review process. InHial^ 
review Ig carried on by the viarious staffs within- the Chancellor's Office .where it Is 
combined w-ith those budgets fronoi^ the other campuses within the System, The. 
resulting, total budget for. the CSUC System is apprjoved by, the Board of Trustees, 
Then the budget reqifest of the CSUC System Is reviefWed by the Department of 
Finance and the Governor to Correlate the needs of education to other needs 
.such as ^natural resources, health care, and corrections. The Legislative An- 
alyst and his staff review ihe^ Governor's proposals from the vIeAvpbint of the 
Legislature, After extensive hearings by' the Assembly Committee on Ways and 
Means and the Senate Comgiittee on Finance^ the differences in floor action by 
both houses are reconciled by a Joint. Conference Committee, again ratified by 
each chamber and submitted to the. Governor as the Budget Act, 

Under the Constitution, the State cannot have a deficit budget so the final 
Budget Act is adjusted and reduced in order that the projected revenues of the 
State will fund the approved programs. The Governor has the llrie-item veto power 
and may utilize it to veto portions of the Budget 'Act before he signs It into law. 
Only one veto of a California Governor has been overridden since 1946. With the 
enactment of the budget the Chancellor's Office allocates the authorized funds tp 
the various campuses on a line-Item budget basis. Based on needs and priorities, 
these funds are then reallocated at thfe university level to various instructional pro-, 
grams and to the Schools which. In turn, allocate ta the various Departments and 
academic areas, ^ 

The budget programs supported by state general funds ^$43,8 million for FY 
1974-75) include instruction, organized research, public service, academic Support, 
student service, Instltutfonal support and independent operations. In addition, there 
are special funds (approximately $2 million In FY 1974-75) for parking, housing, 
extension, and summer sessions which are on a self-support basis. 

State-wide policy places restrictions on the transfer of funds between pro- 
grams. These kinds of transfers cannot be approved locally. Transfers between 
categories (Personal Services, and Operating Expense and Equipment) within 
these programs are authorized and can be approved on campus under an Exec- 
utive Order issued by the Chancellor, However, under the current rules there are 
specific restrictions which do not aWovj transfer from the Equipment category to 
other categories of expenditure, 
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A. Administrative Organization 

1. The chart that follows reflects the organizatlori of the University ^s of Fall 
1974. Names of current executive officers, Deans, and Department and Academic 
Aipa Chairpersons are listed near the front of the Undergraduate Study Bulletin. 
Any 'qjestioa^^^jgculty mennber has regarding the function of, or communication 
with these offi^JeS'siToaJ^^^-^b^^ to the Departcnent Chairperson.. 

1. Organization Chart . 

President o( the University ^ 

. .. Executive Assistant to the Presidegt 

. — Appointments Secretary • 

^'Administfalive Aide to the President 

— Executive V*»ce President — Foundation / , - 

Direct^or of University Relations ' . 

.^.Director of Information and Publications ^ 

. . — ^Manager, News' Services * ^ • 

.^Executive Dean — planning 
L - Associate Directors of Planning 

L _ Director of Academic Planning ' - . 

il \ ^Director of Institutional Studies 
Ll Director of Physical Planning and Development 
y/ice Prosidont for Academic Affairs 

H-^ J Ass"ociate Vice President for Academic Affairs — Academic Personnel 

! I Affirmative Action Officer ' 



'Dean 'of Graduate Studies €<,nd Research 

L . Dtroctor .pf Research ^ 
... Dean of Summer Sessions and Corilinuing Education 

L Director of Co-nlinumg Education 

. .. *-Doan of the School of Applied Arts and Sciences 

- Dean pi the School of Business Administration 

. .Dean of the School of Education • ■. 

Dean of the School of Engineering 

.Dean of the School of Fijid Arts 

_ Dean of the ^chool of Letters and. Science 

Diroctor of the Center for Health Manpower Education ' 

.. Director of the Center for Public Policy and Administration 

Director of Special Programs 

_ Director of the University Library 

, . ,_T)iroctor of Learning Resources 
^.^Reialions-withlSchools Officer 
„ .Coordinator of Scheduling » 
Diror.tor of !ho Caroer Dcvolopmcnt Instftute 
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Prttldtnt of tht Univtrtity 

Vice Prttldtnt for AdnAnittration-tnd Staff Coordination 

.Chief of University Police 

_D(reclor-of Plant Operations 

Director of Automatic Data Processing and Information Systems 

Directbr of Staff Personnel 

Director of Physical Planning and Development 

^^Director of Financial Aid 

Associate Dean, Admissions and Racords - 



Executive — Student Affaire; Dean of S^dents \ 

Associate Dean for Student Affairs (Staff Coordination) 

Associate Dean^for Student Affairs (Judicial Affairs) 

Director, University Student Union 

Associate Dean« Student Ac.tivi^es 



-Associate Dean and Director of Career Planning and Placement 



^Associate Dean. Counseling and Testing 

Director of the Health Center 

Associate Dean, Director of Housing 

_Director of Intercollegiate Atl^letics 

Director of International Student Affairs 

.Director of Student Development Programs 



—Business IManager 

I .Comptroller 



.Director of Accounting 

.Director of the Budget 

.Director of Payroll 

.Director of Purchasing 

.Director of Support Services 

.Associated Students Business Manager 



2. Schooi and Department Organization 

Until 1967 the University was organized into nine divisions under the general 
direction of a Dean of the College. In that year the divisions were /nerged Into six 
Schools, each headed by a Dean, and all under the general direction of the Vice 
President for Academic Affairs. 

Four of the Schools — Business Administration, Education, Engineering, and 
Fine Arts — were formed from divisions of the same nanrie. The Division of Applied 
Arts and Sciences and tjie Division of Health, Physical Education and Recreation 
were merged to form the School of Applied Arts and Sciences. The 'Divisions of 
Humanities, Natural Science, and Social Sciences yvere combined ttf form the 
School of Letters and Science. 

A list of Schools, Departments, and Academic Areas can be found qear the 
front of the Undergraduate Study Bulletin. ^ ' " 

3. Duties and Responsibilities of Scfiool Deans and Departmerit Cliairpersons ; 

Deans of Schdols: The Dean Is the chief executive of the School,' an officer of 
the University, and serves at the pleasure of the President. The Dean reports to' 
the Vice President for Academic Affairs, and has the resporislblllty for the^man- 
agement of all resources entrusted to the School; for academic and fiscal 
planning; personnel policies applicable within the School^ and coordlnatlojn of 
the various Departments that constitute the School. 

Cliairpersons of Departments and Academic Areas: The Chairperson Is the 
designated administrator of the Department , or Academic Area and aqademic, 
leader Of the departmental faculty. The Departrtient Chairperson' serves at t^e 
pleasure of the President. However, the President has delegated the responslblHty 
for appolntmefht of Department Chairpersons to the Deans of the Schools after 
consultation with the Vice President for Academic y^ffalrs. The Chairperson reports 
to the Dean of the School and Is responsible for'^plannlng and administering th§~ 
academic programs of the discipline. Including the preparation and Improvement 
of instruction; the formulation of the Department's curriculum; planning the opera- 
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tlonand development of the Dppartment; preparing required reports; administering 
personnel matters within the Department;^ preparing job descriptions; Initiating 
hiring requests; recruiting faculty; obtaining supplies and services; and performing 
such' other .duties as may be assigned by the School Dean. 
4. Administratlvt Boards and CommittMt 

a. Unlvarsity Advisory Board: This body constat^ of community leaders inter- 
ested In the developmerS and welfare of the Institution. The Board serves the 
President In an advisory capacity, particularly In matters which affect University 
.and community relations. Members ar^ nominated by the President and appointed 
by the Board of Trustees for terms oMouu years. Not Including honoraYy members, 
membershlp^ls limited to 13. Members are listed In the' Undergraduate Study Bul- 
letin. The President has asked the Chairperson of tfje Academic Senate, the Chair- 
person of the Staff Affairs Council, the President of the Associated Students, and 
the President of the Alumni Association to participate as ex-offlcio members, 

^b. Campus Pfani^ihg Committee: By action of the Board of Trustees, each Insti- 
tution must have a Campus Planning Committee, The committee Is appointed by 
the President and must have representation from the areas of educational policy, 
finance, and master planning, and consists of the following membership: 

President (Chairman) 
' Director of Phy§lcal Planning and Development 
Three members selected by the Presldent to represent educational 

policy and finance ^ ' ^ 

Business Manager 

Consulting Architect (representing master planning) Ex officio 
' Consulting Landscape Architect (representing rnaster planning) Ex officio 
Ex officio representative from the GSUC Physical' Planning Office. 

In addition, ihe President has a^k^d various students who represent the con-, 
cerns of the handicapped to participate as guests of the committee. ]^ 

The committee serves In an advisow capacity to the President irt rejaft^Tt^^b: 
, developrtient and maintenance of a lOng-Jiange plan W jahyslcal devQio|^inj$nt 
-of the oartip3js;.;selec}lon of sites for eapfj ne\v 'butldlrtg and t>\kex physical faciii{|^$ 
on the Gampusr revFdyilitg the work pf^lj^eSi^ghltacts^d schematic dritWjp^ 

pha§errevlewlnfl and making xetomxnB^^^s on the fiVe-year and other long^ 
rlfinge- building programs; reviewing o\\0b^^^ planning commission matters. 
ralatedlQ.campufe development, zonlng-^n^fifpas surrounding the Unlverslty, streats 
and ;highways .l0adlhg to and from tha qampus, and other matters; and studylrtg " 
and rpviewirtS ^he ai'eas detegated ta U'by the-^ President. At this University, long-* 
Vanga campus. physical planning Is Integrat^id Into the total University planning 
process. ' 
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B. Faculty Organization )^ , \ 

. ■ . 

1. Th© Faculty v 

Members Include all full-time faculty with the ranK of Instructor or above, pro- 
fessional librarians, counselors, the President, Vice 'presidents. Associate Vice 
Presidents, Deans, and Associate Deans, The Presldenf*(pf the University serves as 
Chairperson of the,Faculty, and the Chairperson of the Ac?'ademlc Senate serves as 
'Vice Chairperson of the Faculty, A Secretary Is ejected |fy; the faculty, 

2. The Academic Sanate B ^ 

The Statewide Apademic Senate of the California State University and Col- 
leges serves as an'q^dvlsory body to the Chancellor and tb thie Board of Trustees, 
as well as a conlmurtlji^tlve link between them and the facultlesl^ CSULB Is currently 
entitled to four statewide Academic Senators who are elec|iad for three-year terms. 
Information regarding procedures for -their election on thl$^jQ^rppus, current mem- 
bers, minutes and reports, etc. Is avaifable at the local Abademic Senate Office, 
Room 136, Administration Annex (Ext, 4149), 

On the local level, the Academic Senate, CSULB, Is thQ representative body 
of the faculty and as such serves In aa advisory and recommending capacity to the 
administration In the development of policy, it is also a t)omrnunlcations link be- 
tween the faculty and the administration. Full-time faculty with the rank of Instructor 
or above are eligible to serve on the Senate and are electeq'^fciy Schools for sfagr 
gered^ two-year terms. One Senator represents* approximate|^j 20 full-time faculty 
(the Library is treated as a School), Some representatives from the administration, 
staff, and student body are also voting members of the S^TiatelLv 

The Chairperson, Vice Chairperson, ^ecretary^ and fwo ^other members, all 
"elected by the Senate, form the voting members ofihe Rules Committee which 
serves as the^enate*8 executive committee and plaiis and schedules Senate meet- 
ings. The Immediate past Chairperson of the Senate and all CSULB Statewide 
Senators arejnoii-voting members of the Rules Committee, 

Tlife Sen^^(i^(^hrough its Committee on , Committees) defines and limitd the 
powers of a|l(^^m1ttees and councils which report to the Senate. There are nearly 
30 standing cdijimittees which are listed in the curi^nt Undergraduate Study 
Bulletin including: ; 

ADP and Information Services Advisory Committee 

Athletic Board of Control ' . , 

Campus/Police Relations . 
Committee on Committees 
Ecological.and Environmental Practices" 

Elections . ' '* 

International Programs 

Judiciary ' 

Legislative and Public Relations 

Library . / 

Mass Communications Commission 

Matriculation and Registration ^ 

Panel on Professional Standards 

Research 

Rules • . . • 

Scholarships and Loans 
Scholastic Standards 

Student Conduct i: * 

Student Housing 

Television 

University Organization and Administration Affairs 
University Operations 



. ^^embe^8hlp on committee's and councils consists of facufty members \yhb%e\ 
appointed by the Academic Senate upon recommendation of lt$ ComrnlVtee ori 
Comrfilttees as well as administrators- serving ex offlcilo. The Senate may 'afe^v 
establish special or ad hoc Committees to consider pWposals outside the purvleW j 
of '^nyexr^tlrig standing committees. ' - .-^ ' .• 

Jhere are five major ppHcy councils:. the Financial Affafcfs Council, the GracK ■ 
uate Council, thfe Planning and Educational Policies Councft^ the Student Affairs 
Council, and tlie Teacher Edufeatloa Council, Mem'bership on the Councils consists ' 
,of facultyj students, and,.admlnlBtrat6rs. Faculty members are elected bythe Schools. 

G. Auxiliary Orgarrization 

Organizations which tiave an official relationship with the University, but which 
are not supported by State general funds/ are designated as "auxljipry organiza- 
tions." They m5y .be established far such purposes as to foster self-governjment In 
student affairs, or to' provide more effective operation than can be achieved- under 
the usual governmental, budgetary, purchasing,, and other fiscal controls/ Such 
oraani^ations on this campus Include the Associated Students, the Forty^^iner 
Shops, and ttie Callfomla State University, Long Beach Foundation. ' • 

1. The Associated Students at the University is Intended to establish channels 
for student participation in governance of the institution to assure student* se((- 
goyemance in many areas; to provide sew/ices, facilities, and amenities that are 
not secured from State funds* and to plan and Implement a broad spectrum of. 
educational, so5lWr-©ultural, and athletic programs to enrich campus life. 

Executive authority Is vested in the President. Vice President, and Treasurer 
pf the Associated Students, elected In the spring. Appointed executive officers 
Include an A.S. Administrator and a Deputy Administrator for Co-currlcular Affairs. 
The A.S. President also appoints chairpersons of a number of executive commis- 
sions and committees. - 

Legislative authority Is vested in tile 15-member A.S. Senate. Most of Its 
members are elected In the spring. The iSenate has power to establish and reg- - 
ulate financial operations, establish student government policies, override an A.S.' 
presidential veto, recommend 'the chartering of student organizations, approve 
A.S. presidential appointments, create committees, revise by-iaws, flii elective 
office vacancies, and approve the A.S. budget. The A.S. Senate meets at 3:00 p.m. 
Wednesdays in the Senate chambers fn the University Student Union. 
^ Judicial authQrIty is vested In the A,S. Judiciary, which is made up of the 
chief Justice and six Associate Justices, ail appointed by the A.S. President, The 
Judiciary interprets the By-Laws, may tal<e disciplinary action against student 
organizations, and renders final decisions In election disputes, 
' . Financial matters and administration of the business affairs of the Associated 
Students are handled by the Board of Control, a student-faoulty-admlnlstratlon . 
group headed by the A,S, Treasurer. The Board meets at 3:00 p.m. Mondays In the 
A,S. Senate chambers. 

Representation from the student government Is provided for on mos! of the 
all-University and faculty standing committees. . 

The faculty has one representative each on the A.S. Board of Control and the 
A.S. Judiciary. ^ , . 

2. Forty-Niner Shops Is XbjQ name under which the Bool<store and Food Ser- 
vices operate aa an auxiliary organization of the'Unlverslty, The organization was 
formed In IGS^-^as an educational non-profit corporation, providing services to the 
University community. 

The nine-member Board of Directors of t|ie Forty-Nlner Shops Includes repre- 
sentatives of the University administration, faculty, student body, and a representa- 
tive from the local business community. The Board establishes general policy and 
governs the financial affairs of the corporation. The General Manager, as the chief 
executive officer, reports to the Board of Directors, / - 

Accounts of the corporation are regularly audited by 9 local auditing firm and 
by Ihe State Department of Finance. ^ ^ 



. 3/The CiiifqAia Stata University, Long Beach Foundation is a separate, non- 
profit corporation. which functions basically as a support and facilitating organlza- 
tlorr for the UhiVBTSltyv Its operations Include the administration of grants and 
contracts from govdrnmet^ital and private agencies for research, education, scholar- 
ships, capital construction, and other activities related to University programs. 

The FdunjJatlon has federal and state tax exemption and accepts donations, 
vgUts, and bequests; for any University-related use while simultaneously providing- 
'a t^-Cleductible advantage fo.r the dofibr. * 

One of Its most important projects Is the Faculty Grant Program which an- 
nually awards grants to faculty memberig for* research. 

it is imporjla|it tor each nculty member to comply witH the requirement that 
when any research or specM project in which the University name is used, or 
where the facuity member is ipecificaiiy identified as beidnging to the (acuity of the 
University, or where the University (aciiities or students are involved, the (inan- 
xiai operations be hindied through, either the Foundation (Ext> 5195) or the 
University Business Office (Ext. 41J67). 

Cpmpensatlpn for any fUll-tlme campus employee who Is directly employed 
by the Foundation In an admlhislratlve,. consulting, or other capacity related to a 
special prbjecl operated under Jhe Foundation will normally be based on the 
employee's regular salary rate.. . * 

Further information Is available at the. Foundation pflice, Room 106, Admin- 
istration Building (Ext. 5195). 

D. University Support Groups 

Community support is an important element of the University, and there are 
a number of groups which have been established Jto assist and advance various 
aspects of the institution^ Jtis administration, faculty, staff, student body, and alumni 
^jrograms. ^ ■ 

1. The Aiumni Association was organized in 1952, All CSULB graduates are 
eligible for regular membership, and there are associate memberships for friends 
and, supporters who have not attended the University. Information on this Asso- 
ciation Is available through the Alumni Office (Ext. 4194). 

2/The Facuity Wives Club is open to wives ofr,all active members of the 
faculty and administration, with automatic honorary membership for. wives of 
retired and deceased members. Activities of the Club include providing student 
scholarships and loan benefits, welcoming and providing an orientation program 
for newcomers, and promoting and organizing interest groups among^^faculty wives. 
A roster of current officers is available in the Office of the University President 
(Ext 4121) or the Academic Senate Office (Ext. 41'49). 

3. The Fine Arts Affiliates is a non-profit organization formed to lend com- 
munity support to the activities of the Departments- of Art, Dance,. Music, and 
Theatre Art^. Membership is open^tp everyone interested In the promotion of 
t/nlverslty-cbmmunity artistic efforts, and members are put on a special fine arts 
mailing list by which they are kept informed of musical concerts and recitals, 
dance and dramatic produDtions, and Art Gallery Exhibits. Special events are often 
scheduled for members. Further information is available through the School of Fine 
Arts (Ext. 4364). . . 

4. The Forty-Niner Athietic Foundation is an Qrganlzatlon with the express 
purfiose of aiding the Intercollegiate athletic program of the University. Through 
funds for scholarships, grants-in-^aid, and other activities designed to rally campus 
and community support, this group works to insure a strong, vigorous athletic 
program at the University. Information on membership dues, privileges, and activ- 
ities Is available through the Forty-Nlner Athletic Foundation (Ext. 4662). 

5. The international Community Counibil for Foreign Students and Visitors 
works with the International Student Center on campus, the International Student 
Committee of the Associated Students, apd represerftatlves of national groups to 
conduct a continuing orientation program for new foreign students. The Council 
aids in finding suitable living accommodations, and sponsors educational, social, 
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cultural^ recreational, and voeational pn3grami5 to assist "^n cross-ci/itural under- 
standing. Information on the Council is available at its office, locate'd in the Inter- 
national Student Center (430-0813). / " ' . 

6*- In addition, each School as weli as many individual . Diepartnient^ are Affil- 
iated with professional societies -and organizations or have established community 
advisory councils and ^alumni ^ associations whjch provide support, encourage 
community involvement in specific professional fields, and seek^Xo further the stfiite 
of the respective art-, Irtformation concerning each School is available through the 
appropriate School bean. • ./ 



i 



Personnel Policies 
and Procedures 




A. Academic Year Employee 

An academic yea^r employee Is an Individual employed'' for two co'qsecutlve 
semesters, each semester being 'of the same approxinnfate l6(]g[th. The academic 
year commences withuhe beginning oi the fdll term and poncluafes wfth the end of 
thp sb^ng semester. ; ' " . . 

Bf Affirmative Action 

It is the expressecl policy of Carifornia State University, Uong Beaeh,:to underr^ , 
take the realistic and rapid removal of any policies or practices that havd dte^*"^, 
criminated against Individuals and groups on the basis of rac^, colors i^aUoAalvr^^^ 
orrgln, religion, sex,„pr age. Each member of the canipus commurilty has the speclffi? • 
" , responsibility of assisting In making this Uojvejrsity' Sensitive to human ,heeds, par- 
.ticularly in- eliminating any institutional subdi^dlnation of ethnic minorities and 
>• women, * ' 
^ ' . - * Our Program for Positive Action, which Is designed to alleviate these dlfflQUl- 

ties, has two major segments. The first concerrts our role as an educational Insti- 
tution and our function, as a -supplier to the labor market, to do alf we pan, through 
. for example, placement, curriculum developrnent and sp^lal training programs, to 
' eradicate attitudes whichijpeVpetuate discrifnlnatian, The second segment* regards 
our role as an employeri 'We have both a and legal obilgatlon to have an 
employeeVompositlon in proporilon to the ethnic minorities and women In {)le 
' - general and specific labor markets from which we draw, FulJ support Is given to 
affirmative action programs that correfct discriminatory hiring and employment 
practices, and contribute to efforts to overcome the under-representation and 
junder-utlHzation of ethnic minorities anjj women on our work forc^e. 

The University has issued general guidelirfes implementing the policy of equal 
employment opportunity. These guidelines refer to all aspects of employment and 
employment conditions, assignment, training anS evaluation of personnel,.as well 
as decisions to retain, promote, or grant permanent stafus. They are available In 
^. the'.Offlce of the Affirmative Action Officer, Administration Building 119, The 
Affirmative Action Officer has. the responsibility for coordinating the Affirmative 
-Action Program In conjunction with, the Associate Vice President for Academic 
Affairs-Academic Personnel, the Director of Staff Personnel, and the Deans of the 
Schools and Chairpersons of the Departments or academic areas. The Affirmative 
AWpn Officer Is also responsible for providing ciariflcation of intent of. the guide- 
lines and technical assistance to administrators implementing the program; re- 
viewing plans and goals 'and monitoring performance; and reviewing reports of 
discrimination not resolved at other organization levels. 

Some of threse basic guidelines as they pertain >to the responsibilities of 
Schools and Departments or areas include: 

• conducting an inventory of currenj employees and^studept assistant compo- 
sition bjf (ob category which will Identify opportunity areas as well as quali- 
fied and^qualiflabl^ elhniO'rAifioj'ities and women; 
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• pfojecting anticipated personnel requirements by job category including 
new positions, vacancies, retention and upgrading. 

• establishing emplbyment objectives and numerical goals by job category 
^or employment, training, upgrading, promotion, etc., with anticipated target 
dates for achievement; . . 

• taking positive steps to create a work climate receptive to'efhnic minorities 
any j^bmen; . 

• developing action prosrrams tor attain employment goals and objectives, 
including the provision* of training experience to upgrade under-ujilized 
minority employees' and women; adhering to University-wide policy on em- 
ployment, including, but not limited to the announcement of all vacancies • 
in the Weekly Bulletin, display of Equ^l Opportunity posters, and use of- the 
glirase "An EquaPOpportunity Employer" on all job announcements, re- 
crultment literature,>dvertjs3ments and pertinent correspondence. 



C. Nepotism 




Personnel cules of the University do no^ prohibit employment of more than 
pne?member of a family as faculty or staff. There are, however, certain kinds of 
orjganizational relatiqjjships; among members of the same family that are generally 
inadvlsabte. These include circumstances where one member of the family: 

1. Has a supervisory responsibility for another member of the immedi&te family; 

2. Has a position of fiscal responsibility for another member of the>immediate 
family; or - 

3. Is in a position to influence the personnel status of another member of the 
immediate familyrv ' ^ ^ 

Questionable cas^s will be reviewed by the appropriate Dean or administrator 
, prior to appointment. * ' # 

Prudent conduct requires that faculty members do not permit their'spouses 
and childre^n Idenroll in the courses which they conduct. 
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, D. Salary ^nd Payroll Information 



' * For current information concerning faculty salary schedules, etc., contact the 
Office of the Associate Vice President tor Academic Affairs-Academic Personnel 
Administration 115 (Ext. 5157). - _ ' ■ * 

For payroll information-, sugh as changes in payroll deductions, insurance and 
health, retirement and death benefits, contact the Payroll Office, Library E-1j07 ^ 
(Ext.4164). , ' . 

Reappplntment and Acivancemerit 

The. University Reappointment and Advancement Policy, which appears in 
Appendix I Qtthis Hapdbook, provides the basic guidelines for all reappointments, 
including tH6%e which confer tenure, and for promotions in academic rank. The- 
information set forth m the University Reappointment and Advancement Policy is 
supplemented by the following excerpt from the Presidenfs letter to the faculty of 
Jebrti'ary 1, 1972, setting out the basic principles of the reappointment and 
advancemerit process: 
: There must be participation and rendering of judgement by thosQ^ academic 
admrnist/ato^rs elected or recommended by the f acuity' and appointed by the 
President. Starting with the 1972^73 academic year, I will require each admin- 
istrative area chairman (i.e., the chairman of the administrative area immediately 
beiow the school) and school dean to make retention and advancement rec- 
. , ommer}dations an essential part of his assigned duties. Since it would be inap- 
propriate for an administrator to participate twice in the process, school deans 
.^•s. ^'^^ academic area chairmen will not be permitted to serve as members of 
faculty-elected retention and advancement committees. At the same time, I will 
require the academic administrators at each level to meet and to confer with - 
the corresponding faculty comrnittees so that there can be as much faculty- 
administrative concurrence at each level as fSossible. : 
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The above excerpted st^ement Implemepts a policy mandated by the Board of 
Trustees of the California State University and Colleges. Relevant legal documen- 
tation also appears in Appendix I of this Handbook. 

Each faculty member should also secure a copy of the School and academic 
area policies on reappointment and advancement. 

F. Student Evaluation of Faculty 

Evaluation of teaching effectiveness including some stildent input has b^en ^ 
mandated by the Board of Trustees of the California State University-and Colleges 
^for purposes of appointment, retention, promotion, merit salary increases,- and 
tenure. 

In accordance with this, it is the policy of this campus that some courses of 
every faculty member rrujst be evaluated each serr»ester. In carrying out such 
evaluations, an academic afea may elect to employ the evaluation instrument"*- 
developed by a University committee, the Educational Testing Service form, or a 
form oi their own design, as long as the latter has been recommended by the 
Dean of the Sdhool and approved by the Associate Vice President for Academic 
Affairs. Should an area propose to evaluate teaching other than by student/facylty 
evaluations, the process must be recommended by the Dean of the School^nd 
approved by the Associate Vice President. 

A full summary of the information collected from these evaluations shall be 
included in the reappointment and advancement file, and will be provided to the 
. instructor as soon as final grades have been completed., 

The academic area or School shair administer the questionnaire, and funds 
will be provided for this purpose through the Office of the Associate Vice P'resi- 
' dent for Academic Aiffairs-Academic Personnel, where the records will be retained. ^ 

G. Faculty Appeals and Grievances 

There should be every attempt to resolve grievance matters at an informal 
level before proceeding to formal procedures. Informal settlement processes 
should be 'initiated" with the Department Chairperson. For formal grievance or 
disciplinary procedures, see Executive Orders 113 (Disciplinary) and 201 (Griev- 
ance) in Appendix II of this Handbook. ~ . 

H. Solicitation for Profit 

No faculty member shali^engage in any on-campus solicitation or referral to 
any private agency for personal materfal gain. ' 

L Supplementary Employment 

I. Consulting or Professional Services v 

Consultation within his or her professional field is recognized as a legitimate 
activity for faculty members; however, such activities should not limit, the faculty 
member's full-time effort in primary responsibilities to the University. It is desirable 
therefore, whenever feasible, that faculty members engage to some degree in 
consultation work and research, creative activityi professional writing, or technical 
writing. Such activities should tend to improve and broaden the knowledge of 
the individual so engaged, and should bring prestige to the individual and the 
University as well as benefits to the instructional program. * 

Private professional service by a member of the faculty at California State 
Urri^rsityi Long Beach is restricted at all times to engagements which, in the 
opipfion df the Department and. the School, do not jnterfere with the performance 
of one's assigned academic duties, and are proper for a member of this faculty to 
accept. One day, or 10 hours per regular work week of consulting or professional 
services may not be deemed incompatible. * 
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In all private consulting engagements the' client must be informed that the 
faculty member Is acting as a private consultant; that California State University,, i 
Long. Beach is in no way a party to the contract or liable or responsi|)le for the 
performance thereof; and that this University is not liable in any way for property' 
of the client utilized for test, observation, or othimwise in connection with the con- 
sulting engagement, nor for consequent damages. No ''official California State 
University, Long Beach stationery or forms shall be used iifeconnection with sqch 
work, nor shall the name of the University be used in advejtising^dr in any other 
connection. ' • , 

Neither the State University and Colleges nor^ny of its officers or employees 
"shall endorse in an official capacity any commercial product or service. 
2. Additional Teaching 

Full-time faculty members ace expected to devote such effort and attention 
as may be required ta fulfill in quality performance the demands of their position. 
It is the policy of the University to permit full-time teaching faculty to teach in 
excess of their full load during the academic year, provided that 'the excess load 
does not exceed three credit Units per semester, or the equivalent thereof as 
determined by the Dean of the School. Sectipn 3322 of the Personnel Sections of \ 
the CSUC Administrative ManuaF provides that: ' ^ 

Faculty employed full time at the college should be limited to not more than six 
semesterunlts of the equivalent extension courses per academic year, includ- 
ing winter Intersession. 

J. Community Service 

To promotp and maintain mutual understanding between the University and 
thre community^ members of the faculty an^ staff are encouraged to participate in 
community organizations. 

K. Faculty Enrollment in Classes 

Any faculty member who wishes to enroll in classes at CSULB (either as an 
auditor or for credit) must obtain permission first from the Instructor of the class, 
and second from the School Dean. 

To avoid possible conflicts of interest, full-time faculty are encouraged to 
pursue Iheir graduate education at neighboring institutions rather than at CSULB. 

L- Leaves 

Sabbatical Leaves. Faculty members who have completed at least six con- 
secutive, full-time academic years of service within the California State University 
and Colleges System, are eligible to apply for sabbatical leave. V^hin existing 
fiscal limitations, such leaves are granted ^r the purpose of research, study or 
travel, which will be of benefit to the University. 

Two types" of sabbatical leaves are available: 

1. ' One semester at full pay or one academic year at half pay. (Class A) 

2. Difference in pay, with compensation equal fo difference in salary between 
that received by the person on leave and Instructor, Step 1. Such leave 
can be for one semester or full academic year. (Class B) \ 

Application for sabbatical leave must be made through the appropriate faculty 
committee of the School, accompanied by details of the applicant's plan of study, 
researcher travel, with statement of benefit to the University. 

The faculty:member is required to return and render service in the Qatifornia 
State 4jniversity and Colleges System at the rate of one semester of service for 
each term of such leave. A written report of accomplishment must be filed with 
the Associate Vice President for Academic Affairs not later than the end of the 
first semester after the person returns. 

There are guidelines regarding conflicting activities and outside earnings of 
faculty on sabbatical leave which have been issued by the Office of the Chancellor 
and are available in the University Policy File and In the Office of the Associate 
Vice President for Academic Affairs. 
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Mililiary Leav9. Any faculty, member required t(r take leave of absence to 
enter military service shall sflbmit ddSiSSfments required to effect isuch leave through 
the Department Chairperson and 'School Dean, to the Associate Vice President for 
Acadenilc Affairs. 

Leave of Absence Without Pay/, Application, for leave of absence without 
pay should be submitted to the Office^Grf Associate Vice President for Academic 
Affal/s through the Department Chairperson and the School Dean, stating purpose 
of leave,* destination, and period of time covered. Such leaves may be approved 
for periods not to exceed a total of two academic yeaTs. 

S'lCk Leave. A facuhy member accrues.six days of credit for sick leave after 
SIX months of continuous full-time service; thereafter one day of credit for sick 
.leave is allowed for each calendar month of service. Each faculty member is en- 
titled to such leave with pay on the submission of satisfactory proof of the neces- 
sity for sick leave as provided by the rules of the State Personnel Board. 

For further Information, contact the Health Benefits Offiper, Payroll Records 
Office, Library E-107'(Ext 4164). 

General Instructions for All Leaves, Faculty who anticipate going on any 
type of leave, or who are separating from the University, are urged to make an 
appointment With the Health Benefits Officer, Pai^^roll Office, Arrangements must 
be made for clearance of piay wai;rants due, Insurance coverage, forwarding ad- 
dresses, keys? etc. * . 

M. Emeritus Faculty, Rights and Privileges 

Faculty may become- Emeritus Faculty upon retirement from CSULB with 
fifteen or more years of service or after retirement at the discretion of the Pres- 
ident, acting upon the recommendation of the appropriate Department and School, 

Emeritus faculty receive Invitations to social and formal functions of the 
University, and, upon request, ma^ receive other benefits such as the right to 
purchase parking privileges; the opportunity to compete for re^arch grants; the 
use of facilities of the Chart Room; discounts and complimentary tickets for plays, 
musicals, lectures, etc.; office and laboratory space. If available, with consent 
of two-thirds of the departmental faculty of which the Emeritus Professor was a 
member; attendance at departmental meetings, by invitation; use of all recrea- 
tional facilities of the University; life-time subscriptions to all campus newsletters 
and newspapers, both student and faculty; and full fapqity library privileges, 

N. Employee/Faculty Organizatioris 

, The Universjfy takes an impartial position regarding the organizatiori of aca- 
demic or staff personnel or their selection of persons or groups to represent 
them in employment' ryeJatlons with the Uhiversity. Employees may at their own 
choosing join and participate in the activities of employee organizations or may 
represent themselves in employment matters. 

Examples of professional and other organizations on this campus are chap- 
ters of the American Association of University Professors, Association of Cali- 
fornia. State University Professors, California College and University Faculty Asso- 
ciation, California State Employees' Association, and the United Professors of 
California, and many* professional groups limited to single or related disciplines. 

Existing groups should fill oUt a Faculty Organization Registration Form, 
available at the Office of the Vice President for Academic Affairs, Administration 
Building, Room 103. at the beglmilng of each academic year. Newly iormed groups 
should fill out the form at the time of their establishment. These forms will also 
be maintained with the University Student Union in-order to facilitate the sched- 
uling of Student Uniofi facilities by such groups. 

Lists of current officers/ of CSULB chapters are available at the Academic* 
Senate Office, Room 136, Administration Annex (Ext 4149). At any time, arrange- 
ments can be made at the/Payro|l Office to authorize or to drop the deduction of 
dues for such organizations from one's paycheck. 
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A- Summer Sessions 

The Summer Session program fs budgeted and administSred distinct from the 
' regular academic year instructional program. It is a self-funded operation, totally 
dependent upon tuition income, and the^Dean of Summer Sessions and Continuing 
Education works with and through the School Deans in developing the program t)f 
course offerings and calendars of instruction. 

Because Summer Session is self-funded, opportunities for teaching depend 
upon student need an-tl demand. ' . 

.The Summer Sessions salary schedule' is derived from that of the regular 
ncademic year, and is. based upon the median salary (Step III) of each profes- 
sional rank. Based upon a six-unit teaching load, the Summer Session salary is • 
. 1''6 of the median salary step (acaderriic year). * - 

All Summer Session appointments are contingent upon sufficient student 
registrations to warrant retention of the courses offered. 

For further information, contact the^Oftice of Summer Sessions and Con- 
tinuing Education. Adnriinislration Annex 133 (Ext. 4184). 

B. Continuing Education 

Educational services to the general public or to specific clientele are' offered 
by vdrioiis academic areas in the University- in the form of regular University 
cyrriculi.i.m. courses, degree credit- courses created for offering in ^extphsion only, 
n.)n degr^eo credit courses designed for professional grpups or other specialized 
occupations: and non-credit courses. The program is financially self-supporting 
'.through course fees. 

Faculty are encouragnd to use the University's Continuing Education Pro- 
. qram \j extend University services to new constituencies of students, to bring 
such s^'^vices to off-campus locations, and to develop new modes of instruction, 
• new studont-teacKin relationships and new cooperative relations with community 
aqenctes. biism^^ss firms, proprietary schools or other institutions of higher learn- 
inq Up to three units or its equivalent, in -extension teaching is allowed per se- ' 
mester. and remur^eration is in addition to Regular 53/ary. 

Syst^^r?i ^policy generally limits the applicability of extension course credit . 
toA ird the bMchelor s degree to 24 units. For detailed information, consult the 
Di!^HC(-)r of Continuing Education. Administration 7\nnex 133 (Ext! 4315). The Grad- 
uate Bulietm should be consulted for the applicability of extension credit to the 
master s de-gref^' 

• . Continuing ]|?ducation is to be conducted so as to complement and supple- 
ment, but not compete with f?ither regular or summer session cla'^ses. -ext.ensidn 
activity sho'-jld m no Aay a^lversely affect th^i (enrollment in these other programs 
The scheduling of Continuing Education classes need not necessarily conform to 
the acadenruc year calendar . 

Further lnformat^on on University policy inr Continuirig Education is available 
at the Office of Summer Sessions and Contmuir cj Education 

o . ■■ • 
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C. University Related PrograiTis 

Any Instructional program, whether or not academic credit Is conferred, 
which is offered in the name of Califorqia State University, Long Beach must be 
a part of the state supported program or must be offered under the auspices of 
the Self-Support Program, i.e.r Summer Session or Continuing Education. Any 
progfam which does not meet these conditions may not use any University facili- 
tie&.or have any other University support, nor may such a program represent Itself 
a$ related to the University In any manner. See also p. 32 

D. Facujty Off ice Hours 

It is the responsibility of every member of the faculty to be available to meet 
student needs. The minimum schedule for full-time facult/ is five office hours a 
week spaced over a minimum of three days. Part-time faculty are required to 
schedule one office hour a week for each three equated units of teaching load 
or major fraction thereof. Scheduling by appointment only does not constitute 
fulfillment of the requirement. Exceptions must be approved by the Dean of the 
School. 

Summer School faculty shgll schedule regular office hours of at least one-half 
hopr on each day of the week on which they meet a class. 

E. Teaching Assignments 

The Department Chairperson is responsive for scheduling assignments for 
the members of the Departmental faculty. 

In-making such assignments, the Department Chairperson will take into con- 
sideration other University responsibilities of the faculty member concerned, the 
nature of the subject matter involved, the needs*of the Department, its educational 
program, and all applicable State law. The School Dean's approval of a Depart- 
mental schedule of assignments constitutes certification that an 'appropriate 
workweek is scheduled for each faculty member employed during the specific 
semester or summer term concerned. Thereafter, the signature of the Department 
Chairperson on the monthly payroll certifies that scheduled workweek obligations 
have been fulfilled. 

Each faculty member is expected to be available for teaching assignments 
during any part of the week, during any nine-hour span between the hours of 8:00 
a.m. and 10:00 p.m. It \s understood that in developing the schedule, a late 
evening assignment should not be fdllowed by an early morning assignment, al- 
though exceptions may be made for cause. Both the School Dean and the Vice 
President for Academic Affairs shall be consulted before "exceptions for cause" 
are. gfanted. I 

The following guidelines ai|e to be followed by the Department Chairperson: 

1. Departmental course schedules must harmonize with other schedules in 
the total schedule of classes for the University. 

2. A faculty member shall hot be required or permitted to accept excessive 
teaching loads on any one or two^ days, but a reasonable distribution 
shall be maintained. 

3. Bizarre or punitive schedules shall not be permitted — but no single sem- 
ester of inconveniences will be accepted as evidence of "punitive" 
scheduling. 

4. Within the flexibility of the schedule, the faculty member shall exercise 
personal choice and every effort shall be made to accommodate4he fac- 
ulty so long as no unreasonable disadvantage to the students or colleagues^ 
Is involved. ^ i * 

5. Faculty members shall be^as^igned courses they are competent to teach, 
for example, by reason of. graduate training or othfer. professional ex- 
perience. * 

6. Courses shall be assigned in a manner to avoid unreasonable inequities 
of teaching load within the department. 
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F. Classrooiti Rights and Prerogatives 

1. Outside Speakers In Classrooms 

A faculty member may refuse to permit outside' speakers to address a class. 
Speakers vvho are permlttfecl to address classes should be competent In their field 
and their address should be limited to the subject of the course In question. 

2. Use of Tape Recorders by Students In the Classroom 

Students may use tape recorders In a classroom only with the permission of 
the individual instructor. It is expectefd that Instructors will extend this courtesy 
to the physically handicapped student, especially the blind. 

3. Dismissal from the Classroom 

A faculty member may request a student to Immediately' leave the cl&ssroom 
when the student Is Involved In Inapprpprlate conduct, Including but not limited 
to disruption of normal classroom proceedings, physical abuse pr the threat of 
physical abuse to the faculty member, the faculty member's family or any other 
member of the class, unauthorized presence in the classroom, and Indecent 
- or obscene behavior. Should a student refuse to comply with such a request, the 
matter should Immediately .)3e referred'to the Judicial Affairs Office In the Dean 
of Students' Office, Administration Annex 132 (Ext. 4181). In addition, all instances 
of dismissal from the classroom should be reported^o the above offices as soon 
as possible. 

- Other problems of misconduct, such as plagiarism, cheatl.ng,.etc., maybe 
liandled at the discretion of the individual faculty member within the guidelines 
.of campus regulations, or may be referred to -the Dean^ of Students' Office. This 
office can also advise Instructors on disciplinary problems and provide relevant 
statements of University pollcv^;f . 

4. Smoking Policy ' J^M ' 

Smoking Is forBldden '|f|fiElevators at all times; It Is allowed In classrooms, 
laboratories and lecture hailS onfy by unanl^mous consent of the faculty member 
and all those In that partlbuliar class; a single objection constitutes prohljpltlon. 

When smoking is prohibited In a given area, t*ie facility member must allow 
a smoking break outside the area of at least ten minutes every ninety minutes. 
Students must provide their own ashtrays when smoking is allowed In c!ass« 
room^ 

The faculty member should seek to resolve any problems arising as a result 
of this smoking policy In consultation with the Department Chairperson. 

G. Research and Creative Activity 

Through the Office of'the Dea^; of Graduate Studies and Research, the Uni- 
versity encourages the participation of faculty members In research and creative 
activities as a necessary and traditional concomitant In bringing quality teaching 
to graduate and undergraduate students. The University wishes to assist such 
activities to the extent that resources can be provided by the State of California 
or can be obtained through grants and contracts from federal agencies, private 
foundations, and community sources. I 

The Dean of Gradiiate Studies and Research endeavors to provide facllitatlve 
services and a stimulating atmosphere for the campus graduate and research 
efforts. He assists in securiq^^external funding from available sources, and all pro- 
posals involving outside funding from federal, state, community,! and private 
sources shall have his endorsement on behalf of the University before being sent 
from campus. Both the Graduate Dean and the Director of ReseancJv work closely 
with the School Deans, the University Research Cornmlttee. the CSULB Foundation, 
the organized research centers, and individual faculty members In promoting the In- 
terests of faculty In research/creative activity and In proposal ^development. 

The University Research Committee of the Academic Senate also seeks to 
assist the faculty member In scholarly endeavors, advises on matters relating to 
University policy on research and creative activities, and makes recommendations 
for some of the awards granted In Intra-Unlversity competitions. 
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Several University and System-wide programs provide resources for Instruc- 
tional and research grants. These Include the President's Instructional Innovative 
Grant Fund and the Chancellor's Innovative Grant Fund (for Information contact 
. the Administrative Assistant to th6 Vice President for Academic Affairs, Room 
103. Administration Building, Ext. 4128) and Faculty Creative and Research Grants 
funded by the University Foundation (for Information contact the Chairperson of 
the University Research Committee, Academic Senate Office, Room 136, Admin- 
istration Annex, Ext. 4149). 

A guidebook describing details of proposal preparation and files* of Informa- 
tion on other support sources can be examined In the Graduate Office (Library 
E-112). An internal route sheet which must accompany all proposals for outside 
funding Is also available. In-addltlon, this office has information on research- 
related matters and University policy statements such as the following: patent 
agreements; copyright procedures; treatment of human subjects In research; gare 
and treatment of laboratory animals; relmbursed-released time; organization and 
operation of centers for research and sipeclal programs; overload.payment; con- 
fllpt of Interest; prohibition of off-campus bank accounts for University-related 
activities; acceptance of gifts; and the Chancellor's Executive Order No. 168 on 
Administration of Grants and Contracts. 

Because of the School and University clearances Involved, It Is essential that 
there be sufficient lead time for proper review of proposals. It Is therefore desir- 
able that a faculty member submit to the Dean of Graduate Studies and Research 
a completed flnal^copy proposal for off-campus support at least two weeks prior 
to the deadline of the funding agency. . 

H. Employment by the Foundation 

Compensation for any full-time campus employee who Is employed by the 
Foundation oh other than a reimbursed t^asls In an admidflstratlve, consulting, orjf 
other capacity retated to a special project operated under the Foundation will 
normally be based on the employee's regular salary rate. Such rates are com- 
parable to those paid In Continuing Education and Summer Session. For further 
Information contact the Executive Vice President, CSULB Foundation, E)Ui, 5195. 

I. Prohibition of Personal or Off-Campus Bank 
Accounts for iJniversify-Relatecl Activities 

It has long been the policy of this University that any funds handled on be- 
half of the Institution or Its programs be administered through the trust accounts 
of the California State University, Long-Beach Foundation or the University Busi- 
ness Office.- 

This University and the Oallfornia State University and Colleges System re- 
quires that, when an Individual Is conducting, coordinating, managing, or otherwise « 
directing any activity, clinic, conference, contract, extension course, projebt work- 
shop, or any similar event, he or she will make prior arrangements with either the 
California State University, Long Beach Foundation (Ext. 5195) or the University 
Business Office (Ext. 4167) for assistance In preparing a proper budget, deposit- 
ing all funds, accounting for all disbursements, and maintaining financial overview 
of the operation of. any such event. 

No outside bank accounts may be established and no Individual may sign 
off personally other than on documents approved by either the Foundation or the 
Business Office. 

These rules prevail whenever State facilities are utilized, the name of the 
University Is used, or the Identification of the participants relates In any way .to 
the University. * * ' 

Deans, Department Chairpersons, and office directors are responsible for the 
enforcement of these requirements within their respective Jurlsdictlonaf. 



J. Patent Policy 

Th^re is a voluntary patent agreement between the CSULB- Foundation and 
the Research Corporation of New York City for the purpose of processing appli- 
cations for patents based on Ideas andWnventjons which arise during the course 
of faculty research and creative activity., This agreement spells out the benefits 
to the inventor and the Foundation In cases where a patent 1$ awarded with sub- 
sequent commercial development. 

Further Information may be bbtalned from the Foundation Office, Room 106 
Administration Building (Ext. 5195) or from the Office of Graduate Studies and 
Research, Library E-112 (Ext. 5314). 

K. Research Centers / 

T 

There Is a document entitled, "Guidelines for Organization and Operation of 
Centers for Research and Special Programs." Copies are available In the Office of 
Graduate Studies and Research (Ext. 5314). ' 

L. Use of Human Subjects in Research N;^ 

The following -University policy provides guidelines for research projects 
supported by outside agencies, as well as by University resourpes, which use 
human sufc^Jects: 

1. No^.experlment Is permitted, which, In the opinion of the University Re- 
search Committee, has any short or long-term Injurious effects on the 
subject Involved. 

2. It Is the researcher's responsibility to ascertain that no part of the. research 
Is contrary to existing laws. Where^ proposed research Includes projects 
which are normally prohibited by existing laws, the researcher must 
obtain the necessary waivers, permits, or Immunity from prosecution be- 

* fore Initiating the project. 

3. Subject participation in any single experiment Is voluntary. Any student 
who does not participate shalLnot be penalized. . - 

4. Experiments which Involve stressful physical stimuli, sucW as drufl^ • 
shocl<, cold water, etc.. or psychological stress, must be Identified to the 
potential subject before, his or her participation Is elicited. Experiments 
which Involve physical or psychological stress must be cleared through the 
University Research Committee. The subject must be Informed before the 
experiment begins that he or she can terminate partlclpatloo at any time 
with no personal loss. . ^ 

. 5. Experiments which do not involve physical stimuli or psychological stress 
and do not require the subject to Identify himself, or herself, such as edu- 
cational supervision, and which may be performed with no hazard or In- 
jurioius-effects on the subject are permissible. However, the Identities of the 
subjects must be l<ept private and. whenever possible, attempts should be 
made to translate names Into coded numbers. 

6. To protect the anonymity of the subject, experiments which Involve per- 
sonarity, Intelligence, or attitude tests and .which require the subject to * 
Identify himself or herself (name, humber, etc.), must be preceded by a 
signed statement from the subject indicating that he or she agrees to allow 
this data to be used "for scientific purposes, Thp test data coming from 
these experiments; must be l<ept absolutely private and, wherever possible, 
attempts should be made to franState names Into coded numbers. 

7. In no case should an experiment, be harmful to a subject. But, If. as a 
condition of the experiment, the subject Is deliberately misinformed or • 
led to believe anything other than the truth, *he or she must be Informed of 
the truth at the end of the experiment and shall have the privilege of re- 
quiring withdrawal or destruction of data' derived from' his or her par- 
ticipation. 

For further Information on research Involving human subjects and laboratory 
animals, contact the Omce of the Dean of Graduate Studies an'd Research. Library 
E-112 (Ext. 5314), 
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JVI. Acquisition of Archeological and7\rt Objects 

The University has a policy- on the acquisition of works o^ art and antlqtJttles, 
whether by gift, bequest, purchase, or through the activities of sclentlfte or- archeo- 
logical expeditions which states. In part, that the University will not acquire objects 
In any case where there Js reasonable cause to believe that the recovery, owner- 
ship, or transmittal Involves any Illegality. This applies to objects collected both 
in and outside the United States. 

If the University should come into the possession of an object that can be 
demonstrated to. have been exported or acquired in violation of the principles 
expressed In the policy, the University will, if legally and fiscally able .to do so, 
seel< to return thepbject to the donor or vendor, or to the proper owner or nation 
as found appropriate. 

Prior to mal<lng any commitment to%the acceptance of archeological and art 
objects, a facufty member should refer to the full policy statement which can be 
found In the University Policy File and consult the Dean of Qraduate Studies and 
Resiearch, 

N. Grading Procedures ^ 

1. General Policy 

Grade assignments should be based solely oa student performance In the 
course. It is the responsibility of the Instructor to employ dependable methods of. 
Evaluation of the work of the student. 

University policy requires that final grades be based on at least three, b^it 
preferably four or more demonstrations of competence by the student, and In r\o 
case should the grade on the final examination count for more than one-third of 
the course grade. 

Faculty members are expected to provide students with an opportunity to 
demonstrate competence, relevant to the determination of the final course grade, 
as early ad Is reasonable and no later than mId-poInt In the semester or summer 
session. 

Faculty members are expected to keep a record of students' scores on each 
of the demonstrations of competence on which the final grade Is based. 

Students have a right to see thejir examingtlons and to be Informed promptly 
of their scores on each of these demonstrations of competence. Faculty members 
are also expected to Inform students durlr^g the first week of Instruction what 
grading policies and practices will be used in the class. 

Final examinations are required In all courses for all students, except In 
certain activity courses or when^the Dean of the School authorizes an eXceptlpn, 

2. Distribution of Final Grades 

There are no fixed rules specifying percentages for distribution of final grades; 
distribution Is left to the good judgment and conscience of the faculty member. 
Final grade distribution Is continually studied. For further Information and guic|ance 
on final grade distribution, faculty members should contact their Department Chair- 
person or the Dean of their School. 

3. Reporting of Final Grades 

Grade sheets are distributed to faculty before the end of each, session with 
instructions concerning the reporting of grades. Final grades should be submitted 
48 hours after administering the final examination, and In no case later than the 
posted deadline. Reports of final grades are mailed to each sUident at the end 
of each session. }^ 
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4. Change Of Grade 

In general, a chg|nge In grade Is not permitted after it has been recorded. 
However, If the laculty member has made an error In computing or copying the 
^rade, a correction should be made and appropriate forms are available for this 
purpose In departmental offices or In the Registrar's Office, These forms. must be 
signed by the faculty member, Department Chairperson, and the Dean of the 
School approving such aggrade change. 

For procedures concerning academic probation and dismissal, repetition of 
courses, and readmlsslon after dismissal of a student, see the current edition ot 
the Undergraduate Study Bulletin. 

5. Grading Symbeit 

there are five grades- which Indicate successful completion of the course 
and the work assigned In It: AXexcellent); B (above average); C (average); D (below . 
average); and CR (credit-evaluation of work at A, B, or C level of competence In 
courses such as student teaching, supervisory and field work). If a student does 
not successfully complete a course, a grade of F (falling) will be assigned^ or a 
grade of NC (no credit) If the student requested to be graded on the credit/no 
credit basis. 

Credit-No Credit Grading* ^- 

Grading Symbols: CSULB adopted the grades of ^'CR^ and "NC" to sup- 
plement A, B, C, D, F. The grade of CR (credit) shall be equivalent to 
th^ traditional grades of A, B or C; and the grade of NC (no credit^ 
shall be equivalent to the traditional grades of D or F. Grades of CR 
and NC will not count toward a studeht's gradepoint average, but they 
will enter Into calculations determining a studeht's scholastic standing, ^ 
according to the regulations of the Board of Trustees. 
Sti^ent Options: Subject to limitations Irnposed by University or Depart- 
ment policies, students may be graded CR/NC In any course or courses 
of their choice. That deqlsion must be mafie b^ the end of the fourth/ 
week of Instruction, ;Bfter which the decision Is Irreversible. 

University Limitations: No student may elect more than a total of 24 units, 
in residence, more than 12 units of upper division course^ (that Is, 
courses numbered 300 through 499), or more than 8 units per semester, 
or 4 units per summer on a CR/NC basis. These numerical limitations 
shall specifically not include courses^for* which credit Is earned by ex- 
amination, courses taken at another Institution, or course^ at CSULB 
uniformly given to all students on a CR/NC basis. Units taken under 
the previous Pass/Fail Policy will count toward the" t9tarof 24 CR/NC 
^ units. 

Department Limitations: A Department may declare a course or a sec- 
tion of a course limited to CR/NC grading or to ABCDF grading only 
upon justification of such restriction In terms of the subject matter and 
educational method of the course, as these .may be further specified at. 
the School level. Approval at the School level shall be required, and 
the Records Office Informed of any limitations approved. 

For each course to be limited ta CR/NC grading or to ABCDF 
grading: 

(a) There must be adequate notification to the student of the grad- 
. Ing restriction (e.g.. In the Scheduie of Classes). 

(b) Other departments and programs which use the course must - 
be suitably warned that the course (or section of the course) 
will have grading restrictions. If a course to be limited to CR/ 
NC grading Is required of majors In other disciplines, which 
require majors to show ABCDF grades In all required courses, 
there must be sufficient alternative sections or courses avail- 
able In which ABCDF grades may be received. 
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(c) If the course ^wlll be CR/NC grading only, and if It will be mtaW- 
able to graduate students, arrangements must be iDade for them 
either to use CR/NC grades or to receive traditional grades In 
splt^ of the grading restriction, / ^ . 

(d) An evaluation to determine whether the educational objectives 
of the new grading techniques- have been achieved shall be 
made. The results of the evaluatlort shall bfe reviewed by the 
School Curriculum Committee, 

pepartmMt Obligations; A department or Inter-departm'ental program 
Is obligated to inform students in its classes of policies controlling CR/ ' 
NC grading, to provide counseling on the advantages and disadvantages 
of CR/NC grading, and to aid the Records Office In ensuring that stu- 
dents properly enrolled for CR/NC grading do In fact recel\?b grades of 
CR or NC. , 

Evaluation: The University- is evaluating the non-tradltlonal grading sys- 
tem. This evaluation Includes but Is hot limited to assessments of the 
following: 

• An evaluation of students enrolled for CR/NC grading, such data 
. as age, class, major, prior and present experience with non-tradi- 
tional grading, and reasons for electing CR/NC grading 

A^^.! Correlation of these data with A, B, C, D and F. grades assigned. 
Additional levels of assessment are planned throughout a two- to four- ' 
year period, ^ 
Implamanting Proqaduras 

Raglstratlon: Before the deadline In any semester or sessioji, a student 
files with the Records Offlqe a card on which he or she has: 

• Listed any cour8e(srln which he or she elects CR/NC grading, 

• Obtained approval frdm the Department offering the course, and 
from his or* her major department or interdepartmental program, 

• Certified his or her awareness that CR/NC grading may not be 
acceptable to certain prospective employers, graduate schools 
or undergraduate prograWis; that CSULB will not convert CR/NC 
grades In ABpDF equivalents; gind that his or her units graded NC 
mu8t,be balanced, by an edual number of ^Jnlts graded A, or twice 
as many units graded B, to Wold academic probation. 

• Supplied other confidentlaK. Information, as requested by the 
' University. * \ - ' 7 

Recording of Final Grades: Final grade sheets from the Registrar are Issued 
with two columns for entering final gradds and coded Indications of which 
$tudents have elected CR/NC grading, "Faculty members may enter only ABCDF^ 
grades In thfi appropriate column if they wlsti. It shall be the responsibility of 
the Records Office to see that grades of CRXor NC are entered In the other 
column, for transcript purposes, whether these^entrles are made by the faculty 
member, the Department, or the Records Officejtself, ^ ' ^ . 

Counseling: CSULB attempts to ensure that stutjents receive adequg/te coun- 
seling with respect to non-traditional grading, by theiollowing medns: 

• By publicizing the advantages and disadvantages of CR/NC grading. 

• By requiring departmental approval of students* election of CR/NC 
grading. 

' • By offering counseling (through academic Departments and tl^e Coun- 
seling Center) for those students who request It, 

• By requiring counseling as. a condition of academic probation, 

• By holding Departments responsible for publicizing their policies on 
CR/NC»gradlng, \ 

■ . • By publishing In the Schedule of Classes' Information relating to avail- 
ability of CR/NC grading in specific classes, * 
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& Administrative Symboli 

a/ Audit (AU): Enrollment as an auditor Is subject to the permission of the 
Instructor and pnty after students otherwise eligible to enroll in the course on 
a credit basis have had an opportunity to do so. Auditors are sub|eci to the 
same fee structure as credit students aitd regular class attendance Is ex- ' 
pected. A student may change from audit to credit status only if a change Is 
requested prior to trfe last day to add classes.- 

/; A student who wishes to audit a course must file. an Audit Card in the 
Records Office after the end of the regular registration period and by the last 
day to add classes. ■ r 

bi ihcornplete (|): The I symbol signifies that a portion of required colirsq work 
tias not been, completed and evaluated in the prescribed time period due to 
unforeseen, but fully justified,, reasons and that there is still a possibility of 
earning credit. It js the j-esponslblllty of thd student to bring pertinent infor- ' 
matlon to th& faculty jmember and to reach agreement on the means by which 
the remaining course requirements wHl be satisfied. Agreement ai to the con* 
ditiont lor removal of thejncompiete ihi^ii be reduced to writing by the instruc- 
tor. One copy of the agreement is to be given to the student and one copy is 
to be fiied With thei Department Chairperson. /^ final gfade is assigned when 
the work agreed upon has been completed and evaluated. 
. An Incorn'pletei must.be made up within 'one caleridar year Jmmediately 
following the end of the term on Which It was assigned, this limitation prevails 
whether or not a student maintains contlnijous enrollment. Failure to complete 
. the assigned work will result In an lnc6iTiplete being counted. as equivalent 
to. an P for grade point computation. Any extension of this time period must 
receive prior approval of the Department Chairperson, 
c'. Re/port Deiayed'(RO)s The RD symbol may be used only jn those cases 
where a delay In the reporting of a grade Is due to circumstances beyond the 
control of the student. The symbol Is assigned by the Registrar when the 
faculty member's grades are not available and must be replaced by a more 
" appropriate grading symbol as soon as possible. An RD Is not included In 
calculations of gtade point average. ' . ' 

d. Satisfactory Progress (SP): The SP symbol Is used to record progress In 
courses that extend beyond one academic term. The symbol Indicates that 
work in progress ha^ been evaluated as satisfactory to date but that the 
assignment of a precise grade must await the completion of additional course 
work. Cumulative enrollment In units attempted may not exceed the total 
number applicable to the student's educational objective. All work Is to be 
completed within one calendar year of the date of first enrollment (or a stip- 
ulated time period for graduate students) and a final grade Is to be assigned 
to all segments of the course on the basis of overall quality.. Any extension 
of this time period must receive prior authorization by the Dean of the School. 

e. Withdrawai (W): The symbol W indicates tjiat the student was permitted to 
drop a course ^jafter thB fourth week of instruction with the approval of "the 

^ Instructor and appropriate campus officials. It carries no connotation of quality 
of student performance and Ipftot used In calculating grade, point average. 

The student is heid responsibie for compietion of every bourse in which 
he or she registers. Application for withdrawal from the University or from a 
class must be officially filed by the student at the Records Office whether h6 
or she has ever, attended the class or not; otherwise, the student will receive 
a grade of F In the coucse.-Appilcatlon for withdrawal Is made at the Records 
Office or, In the evening, at the Evening. Services center In the library. 

• Withdrawais during the first four weeks of instruction. A student may 
withdraw without prejudice and the course will not appear on his or her 
permanent mcjords during this period. To do this a student must file a 
Complete Withdrawal Application to drop all classes or a Change of 
Program Card for a specific class 'or classes along with a Request to 
Withdraw from a^Class Card for. every class dropped. 
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• Withdrawals after Ihe fourth week of instruction ^'d no later than the 
12th week of instruction. Drops during this period are permissible only 
for serious or compeHlrig reasons. The procedure for withdrawals dur- 
ing this period arei the same as above except that the approval signa- 
tures of the instruclor and Department Chpirgersoni are reqMiredr The 
requests and approvials shall 'state the reasons.ioT the withdrawal. 
Copies of such approvals are kept on file In the Records pffice. 

• Withdrawais after the 12th week of li^struction. With)Uraw3ls after the 
12th week are not permitted except In cases such asu^qplddnt or serious . 
illness where the circumstances causing the iwlthdiiftwal are clearly 
beyond the student's control and thf assignment-of an Incbmptete is 
not practical, Ordinprlly, V^^jfaw^slf^thls category will Involve total 
withdrawal from the c|naj|ul^^p^.''that credit or an incomplete m^ 
be asslgrfed for courses^, which sufficient work has been cdmpleteol 
4o permit an evaluation tirb^ made. Request for permission to withdraw 
under these circumstanced* must be made In writing on forrns available 

.at the Records.-Gfflce*. The requests and approvals shall state 'the . 
reasons for the wlthdrawalrThese requests must be approved by the- 
instructor, Department .Chairperson a|r|d Dean of the Schooi. Copies 
' of such approvals are kept on^lle In the Records Office, / 

• Medlcai withdrawais. A studefl^ who becomes seriously IN or is- hos- 
pitalized and'Jiience Is unable to completQ the academic term may 
withdraw by submitting a written fequest for withdrawal tp th'6 Records ^ 
Office and ^t ^he same time submitting a statement bbtained from-^the * 
University Health Center that the student, must withdraw for. medical 
reasons. When the University Health Center %o certiffes. the student will 
be withdrawn without prejudice,. » ,^ ' • * , . 

" • Unofficial withdrawals. A stUjdenb Withdrawing unofficially ffom a class 
or from the University will receive ^failing grades in all courses which 
he or she stops attending. An unofficial withdrawal is onQ (n which a 
student stops attending classes without fUing offlcial^withdrawal forms. 

• Instructor withdrawals. A faculty membef may withdraw a student wh6 
his never attended a class within the first 'four weeks of Instruction by 
forwarding a drdp card to the Records Office. Students, however, should 
not rely on the Instructor's doing this and should officially withdraw: 
from classes themselves to javold gettirfg F's on their recprds. . 

A faculty member may. also withdraw a student wH'b' ha^ enrolled 
in a course requiring "Instructor Permrsslon" If the student has not 
pfoperly secured this permission before •enrolling, ' ^v^^ 

Grades reported to the Records Office are official. Correction of 
grades pan be made only by the faculty memiberon the basi& of clerical 
error or grade appeal. ^ , % . ^» 

7. Grade Point Computation 

. The scholarship average Is obtained by dividing the total number of grade 
points by ^he total, number of unlis completed vyith.graldes B, C, D^or F. Grade 
^ points are determined on the^ollowlng basis: • * 
A receiv(9s'4 points a'Unll; 

B receives 3 points 8 unit; " * . -y. 

di«ceives2point3a unit; ^ 

D receives 1 point a unit; *. ^-^ - 

F receives 0 points a unit; ^ " < 

Symbols of AU (Audit), P (Pass)^ RD (Report Delayed), SP (Satisfactory Prog- 
ress)^ and W (Withdrawal) dre not used In Qjgd e point computation. - 
Qrades earned at another institution may noHbet tirade polnt^deflclencies In 
courses taken at this University., \^.;'' - V 

8. ProgrfM Point Coiriputatlon . i * ' ^-^ \ 

In order to Insure satisfactory progress tbw&rd completion of a chosen acai 
demic objective, the Board of Trustees has adopted a system of progress p6lnifil.\ 
Aitudertt muist earn twice as,niany progress points as lihits attempted. In calculate' 
ing^firbgress points. A, B, C, D, and F coupt their respective grade points; CR * 
c9Ji!i^'2 points p^T unit and NC cotints zero ppipts pSr unit. In calculating units' 
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attempted, only those u^lts wlll.be counted for which a student receives a grade 
of A, B, C, D, F, CR or ^C. Classes )n vyhich a student receives a mprk of I or W 
dp not enter Into these calculations until one year after an I is assign<6d, after which 
time the I will be treated ias an F. ^ 

p. Grade Appeals {Undergraduates) ^ 

students have the rjght to appeal their final grades, and only 'their final grades, 
in any course. The basis of appeal is the clainn that the grade was prejudicially, 
capriciously, or upjustly assigned. Such an appeal must be initiated by the student 
who claims to be aggrieved within the first regular semester after the assignment 
of the grade in question;, and the appeal, either orally or in writing, must first be 
directed to the faculty member^whd taught the course. If further action is deemed 
necessary, the student should n^xt direct an appeal to the Department Chairperson, 
or to such persons a& fpay be 'designated departmental representatives in grade 
appeal matters. If the issue remains unresolved, the student may direct an appeal 
to a grade appeals committee of 'th# School concerned. If the faculty member is 
not prepared to change the grade at this stage, the grade appeals committee shall 
have the power to change the grade. 

Information about School grade appeals committees cdn be Obtained from the 
Office of the Dean of each School. 

For a full statement of the grade appeals policy for undergraduates, please 
refer to the University Policy File. . 

P. Grade Appealsland Qrievance Procedures 
for Graduate Students 

For information on graduate gmd^ appeals and grievance procedures contact 
the Office ot the Dean of Graduate Studies and Research, Library E-1 12 (ext. 5314). 

Q. Acceleration of University Studies 
(Credit or Waiver by Examination] 

The University provides several means by which students may accelerate their 
college studies, such agny waiver of course requirement, credit by examination, 
advanced Tplac^ment, and college credit earned prior to graduation. These are 
explained In greater detail in the current Undergraduate Study Bulletin, where it 
is also pointed out thai .the above options may be subject to departmental restric- 
tions and regulations. The rights and limits of Departments relative to procedures 
they may wish to adopt should be governed by the following policies: 

1. Each Department will adopt a policy statement on credit or waiver by examina- 
. . tion, consistent with state law and the governing rules of the University, and 

will make such a statement available to students. In the absence of a policy 
statement, the University will presume that all of the courses offered by a given 
Department are available fdl^ credit or waiver by examination. 

2. No Department will be expected to offer credit or waiver by examination in any 
courses In which the content or procedure is deemed academically unsuitable 
to such examination. ' 

3. No Department will be expected to offer credit or waiver by examination for 
which the Department and its faculty and staff are not in some way reimbursed, 
for example, by staffing formula credit, assigned^imp, extension or fees. 

R. Joint Doctoral Degree 

upon completion of the ^^roprlate campy^sf^^and Chancellor's Office pro- 
cesses, joint doctoral degrees may be developed with the University of California 
and private universities; in California contingent upon the availability of adequate 
funding. 

For further information and procedures, see the Dean of Graduate Studies and 
Research, Library E^l 12 (Ext. 5314). 
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A. Advising and Discipline 



A faculty member's primary duty toward students, in addition to activities 
directly related to the classroom, consists of advising in Ihe development of the 
student's academic programs, career plans, and personal advice when appropriate. 
When faculty members encounter students with personal problems requiring spe- 
cialized assistance, they should refer the individual to the appropriate department 
in the Student Affairs Division. 

Foir jexample, a request for assistance regarding a student's choice of major 
or future vocation may be referred to the Office of Career Planning and. Placement, 
Room E-103, Library (Ext. 4151); the Counseling Center, Room 203, Administration 
Annex (Ext. 4001); or the Testing OAice, Room 206, Administration Annex (Ext. 
4006). The Learning Assistiance Center, Library East Wing (Ext. 5350)*treats matters 
regarding the improvement of. academic effectiveness and other self-exploratory 
and personal developrnent matters. Tjie Counseling Center is continually available 
for referral of students when a faculty member believes a student to have a prob- 
lem of an emotional nature. Emergency health problems which arise on campus or 
in class should immediately be referred to the Health Service, State University 
Drive (Ext. 4771). 

There are also special supportive services available to groups which may 
require special attention and guidance, such as handicapped students (Ext. 5361), 
veterans {Ext. 4347), ethnic minorities (Ext. 5292), and foreign students (Ext. 4106), 
and more detailed information may be obtained at respective offices whose tele- 
phone extensions are listed, or from the Office of the Executive — Student Affairs: 
Dean of Students, Room 132, Administration Annex (Ext. 4181). 

A faculty member may exclude from a class any student whose preparation 
for thexourse is inadequate. Problems of misconduct on campus khd in the class- 
room may either be handled directly by the faciHty member in accord with pro- 
cedures established in the School, or may be referred to the Judicial Affairs Office 
in the Dean of Students Divisipn. This office Can also advise instructors in con- 
nection with other problems of student discipline (e.g., harassment, etc.), and 
relevant statements of University policy and regulations regarding disciplinary 
matters can be obtained either there or in the University Policy File. Faculty mem- 
bers should also be aware of student grievance procedures and grade appeals 
system for their Department and School. » 

B. University Policy Relating to Students 
and Student Organizations 

Other University-wide policies relating to students and student organizations 
are available either through the various offices of the Executive — Student Affairs: 
Dean of Students (who has the responsibilijy for their Interpretation and implemen- 
tation) or in the University Policy File. 
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The Introduction to the document "Regulations, Policies and Information/^ 
which compiles University ahd System policies concerriint students states: 

As the campus population aeasity increases, individual freedom and the rights 
. of individuals are maintained through the adoption and by the observance of 
regulations. On the campus at CSULB, an effort is m^de to keep these regu- 
lations to a minimum, to insure freedom of expression and of movement while 
providing for the rights of privacy, as well as the maintenance of the University 
as a suitable environment for higher education. 

Further information on student organizations is available in a publication, 
•^'Recognition of Student Associations," and can be obtained along with full state-/ 
ments of policies and regulations relating to students, from the Office of the Exec- 
utive— 'Student- Affair^: Dean of Students, Room 132, Administration Annex (Ext 
4181). 
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A. Fringe Benefits 



1/ Credit Unions 

Credit union facilities include the Long Beach School Employees Federal 
Credit Union which is available to any employee of CSULB, and credit, unions 
affiliated with several professional organizations such as the California Colleges 
and University Faculty Association and the United Professors of California, ^or 
further information contact the Long Beach School Employees Federal dredit 
Union, 4341 EastJOth Street, Long Beach (438-9961) or the officers, of the respec- 
tive organization. 

2* Insurance i 

All permanent employees appointed for nine months or more on a one-half 
^ime or more basis are eligible fo enroll In insurance programs. An eligible em- 
ployee who enrolls In a plan sponsored by an employee organization must be a 
^9 * member in good standing and must maintain membership in the sponsoring em- 

ployee organlzation^to retain enrollment. 

The State University -and Colleges insurance program mcludes the following 
kinds of insurance: Life. Basic Hospital and Medical, Major Medical, Disability 
Income, and Accident. 

The State has a direct interest in the Hospital-Medical Plan which is referred 
to as the basic health benefits plan, plus the Major Medical Plan, and currently 
contributes toward the cost after the employee has. served six months. The State 
also provides a fully paid $5,000 group term life insurance program. 

For detailed information and instructions on insurance programs, sick leave, 
death and retirement benefits, and the tax-sheltered annuity plan, contact the 
Health Benefits Officer. Payroll Office, Library E-107 (Ext. 4164). 

B. Campus Facilitles,Procedures for Scheduling 

The Executive — Student Affairs: Dean of Students, with the assistance of the 
Associate Dean for Student Affairs, is responsible for ifiterpreting the campus 
regulation on "Use of State University Buildings and Grounds." With the guidance 
of the Student Affairs Council, the Associate Dean is responsible for the initial 
Interpretation of pojicy for the scheduling of all events on campus, with the excep- 
tion of classes and events scheduled by administrative units. 

Information about all events scheduled on campus* should go to the Master 
Calendar, which is located at the Scheduling Desk at the University Union (Ext. 
5205). The Union Director is,responsible for scheduling services. 

Full detailed information regarding specific scheduling procedures, registra- 
tion for use of campus facilities, application forms, etc., can be obtained from 
the Scheduling Desk, University Union (Ext. 5205). 

Requests for scheduling of the Little Theatre^ the Studio Theatre, or other 
Fine Arts facilities should be directed to the Office of the Schoohof Fine Arts, FA3- " 
100 (Ext. 4364). 
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Requests and jntormatlon regarding the scheduling and use of Physical Ed- 
ucation Facilities should be directed to the Office of Facilities Coordinator PE 
207 (Ext. 4093). ' ' ' 

For information regarding classroom and instructional facilities, as well as the 
use of classroom facilities for other .than regular instructionai use, contact the 
Office of the Scheduling Coordinator, Library E-114 (Ext. 4178>, 

C. Purchasing 

There is a requisition form which must be used to order all material and ser- 
vices on behalf of the University, and the University's commitment must be autho- 
rized by approval of the Purchasing Officer prior to the purphase. Unauthorized 
purchases or service charges will be the personal liability of the individual, placing 
the order with the vendor. If there are questions regarding the purchasing pro- 
cedures, contact the Director of Purchasing (Ext 4296), 

□ Travel \ 

•Faculty may engage in a limited amount of In-state or out-of-state travel at 
state expense, dependent on available funds budgeted to each school for that 
purpose. ^ . 

The approval pf the School Dean is necessary prior to any travel at State 
expense or on State time. For travel outside a fifty-mile radius of the campus, 
faculty members must submit a travel authorization request form, available through 
the Departmental secretary. State regulations prohibit payment of travel expense 
claims without such prior approval. 

Further Information regarding required justification of travel requests and 
specific levels pf funding for travel Is available to faculty members in their respec- 
tive Departments. * . ■ 

E. State Cars ' 

Reservations fof a State car for official use should be made well in advance 
through the Maintenance, Office (Ext, 4871), 

To use a State car, the driver must complete the Defensive Driving Test and 
obtain a Defensive Driver's Permit; the driver must also have a valid. California 
Operator's License. For further Information regarding procedures for taking the 
Defensive Driving Test, contact the University Police Office (Ext. 4101). 

For trips byeond a«flfty-mlle radius. a travel authorization form signed by the 
Department Chakperson and Dean of the School must be submitted. Preference In 
allocation of pool cars depends on the length of the trip. 

Travel logs, credit cards, Insurance forms, maps, etc, are located In the glove 
compartment of each^vehicle, and entries In the travel log must be made promptly. 

Accidents or Incidents which may result In a claim against the State must be 
reported immediately to the Maintenance Office (Ext, 4871). 

Employees are required at all times to use the safety belts provided In State 
vehicles. 

A member of the faculty driving a State car within the scope and intent of his 
duties is covered by the State's motor vehicle insurance policy. In the event 
of any acqident, involving a state car, the Business (Manager at the University 
should be immediately notified. The Business Manager is Arthur Suguitan, 
whose office is located at Administration 127, and the office telephone number 
is 4161. 

F. Parking and Traffic Control 

Changes In parking regulations occur so frequently that It Is impractical to 
attempt to keep them up to date fn this Handbook, When changes do occur, they 
are published^ in the weekly University Bulletin. Additional Information regarding 
parking fees, 'card keys, parking regulations and traffic control may be obtained 
from the University Police Office (Ext, 4101). 



G. Driver Education Class 



Faculty and staff members are Invited to enroll their high school age children 
In the University Driver Education Laboratory Class. Participants jfnust be under 21 
. years of age, have a valid California Instruction Permit, and ha^e completed the 
classroom Driver Education program .In a secondary school prior to acceptance 
In the CSULB program. Eleven two-hour Instruictional sessions In tjie Driving 
Simulator Laboratory and In dual control cars are offered one afternoon a week 
during the regular school year. A copy of A Guide for in-Car instruction Is required 
and can be purchased at the University Bookstore. There Is a $10 fee payable at 
the Orientation Meeting, on the Saturday morning prior to the start of Instruction. 
Contact the Health Science Department Office, P.E, 215 (Ext. 4057) for applications 
lind further Information, 

H. Publicity, News Releases, 

Public Statements, and Speakers' Bureau 

The 'Office of Public lnformatlon/New§ Services, Room 130, Administration 
Annex, (Ext. 4156), Is available to assist the faculty and staff with the efficient and 
accurate communicatlon'of Information of interest to the public. Public statements 
or news releases are issued by this office on official University news release forms, 
This'offlce should .be involved In the preparation of any official public statement. 

The Manager of News Services Is also available for consultation to any mem- 
ber of the faculty or. staff invited to make a statement, personal appearance, or 
otherwise participate in radio, television or other media activities. Promotional 
and publicity advice and assistance for University programs and eveats Is also 
available. ' , ^""^ 

In general, a faculty member Is free to act as a priN^te citizen at any time, 
merely being careful to point 6ut that he or she Is not speaking for the University, 
University affiliation should not be utilized In activities unrelated to the Institution, 
such as political and commercial endorsements, etc. 

Speakers Bureau. The Office of University Relations, Room 201,. Administra- 
tion Annex (Ext. 4194), conducts a Speakers Bureau Program as*a public service 
to diubs and organizations In the surrounding communities. 

The program offered includes topical and historical presentations by dis- 
tinguished members of the University faculty. Also, University Relations has mem- 
bers of the faculty and administration available to present a program based on the 
accomplishments and goals of the University. A Vz hour 16mm movie Is available 
for such a program, * 

No honoraria are offered for participation In the Speakers Bureau Program, 
but there Is an excellent opportunity for members of the faculty to share their 
knowledge with attentive and inquisitive members of the community. 

Persons Interested In participating In the progrann should contact the Office 
of University Relations (Ext. 4194). 

I. Recreational Opportunities on Campus 

Recreational facilities are generally available to faculty In the Physical Educa- 
tion building and^on the field during hours when classes are not In session. 

General hours are scheduled for faculty use during the Fall and Spring se- 
mesters. They are: 12:00 noon -1:00 p.m. and 3:00 - 5:00 p.m., Monday through 
Frrday, closed on weekends. Activities and facilities Include basketball and volley- 
ball In the Men's Gym and on outdoor courts, weight training, swimming, tennis, 
handball, and golf driving range. 

Summer recreation hours are 11:00 a.m. to 1:00 p.m., Monday through Friday, 
involving the same activities as above. Summer swimming Is frQm 12:00 noon - 2:00 
p.m., Monday through Friday. Faculty may bring their families to use the pool. 
Children who have not yet learned to swim must be accompanied by a parent. 



Faculty members may check out sports equipment by presenting their faculty 
card at the Outside Issue Room located behjnd th^ Women's Gym. All equipment 
must be returned by 4:45 p.m. Questions may be directed to the Facilities Coordi- 
nator, Office P.E. 207 (Ext. 4093). 

Another program for women faculty and staff Is the Silm-N-Trlm class offered 
on Mondays, 5:00 -7:00 p.m. in P.E. 93. Anyone Interested should contact the 
Women's Physical Education Office, P.E. 223 (Ext. 4061), 

Men's Intramurals offers competitive sports throughout the year. Facult/ are 
welcome to participate by forming a faculty team and entering the sport of their 
choice. 

Competition against students is offered in team, dual, and individual sports. 
Anyone interested should contact the Office of the Director of Intramurals, P.E; 21 
(Ext. 4668). . 

A faculty Health Club is offered each semester by the Men's Physical Educa- 
tion Department. If interested, contact the Men's Physical Education Department 
\pffice, P.E. 201 (Ext. 4051). ' 

J. Computer Center 

The University has a digital batch computer facility on campus, and through 
a data communications network, has access to other California State University 
and Colleges (CSUC) campuses, the State University Data Center (SUDC), and the 
University of Cafifornia, Los Angeles (UCLA). Timesharing through the CSUC Time- 
sharing Center 1$ also available. 

The Computer Center at CSULB has a moderate library of general computer- 
programs in areas of engineering, business, mathematics and jsocial sciences. 
Among these programs are business games, simulations, and Biomedical (BMD) ' 
Statistical System, the Statistical Pacl<age for Social Sciences (SPSS), etc. Work- 
shops, statistics and programming consultations are offered by the Center. A "User 
^Manual" Is available which describes the facility, how to use it, and what services 
are provided. Further questions should be directefj'to the Director of Data Process- 
ing and Information S/stems, or User Services, FO-1. Room 16 (Ext. 4401-4193). 

K. Duplicating and Word Processing 
Center Services ^ 

Copying facilities for University-related business are located in varioj|s offices 
throughout the^mpus^ and faculty members should consult with the ap^Dropriate 
departmental secretary for necessahi/ information as to location and procedures. 

To meet non-University related copying needs, the Forty-N'ner Shops provide 
coin-operated copying machines In the Library and Bookstore. 

There Is also a University Duplicating Center which is available to the Instruc- 
tional and administrative areas for official University business. It Is especially 
designed to meet copying needs involving more than 10 copies per page. It is also 
equipped to reproduce line copy, collate/staple, cut, blndVsplrai). fold, drill, and 
place address label^'on various size envelopes and brochure^^^/ 

There 1s also a Quick Copy Center, located within the Wor<i Processing Center 
(see below), which can reproduce line copy on an automatic offset press on a 
"whlie-you-wait" basis. 

The Word Processing Center, LA3-102. is available to all areas for official 
University business. The workload is based upon established priorities: Instruc- 
tional material first, then auxiliary material, and research material last. The Center 
1s equipped with Magnetic Tape Selectrlc Typewriters on which material can be 
typed for reproduction and stored on tape for future use, and a Magnetic Tape 
Selectrlc Composer with various size type that can be programmed for perfect 
. right-hand margins. This system Js used for many brochures and publications. 

For. further information, contact the Auxiliary Services Supervisor, LA3-102 
(Ext. 4971). Jjk 



L. Learning Resources 



Learning Resources comprises the Audio Visual Center, the Multi-Media Cen- 
ter, instructional Television Center, and the Learning Assistance Ceriter. Informa- 
tion and assistance in develogjiig Courses which most effectively uinilze the various 
media, islther alone or In combination, Is available from the Dir(gctpr of Learning 
Resources (Ext. 4962). 

1. Audio Visual Center . 

The Audio Visual Center occupies the first floor of LA-1 and exists to aid 
faculty members in planning the best use of visual and audible means for enhanc- 
ing instruction. Its services include: 

a. The production of instructional materials for classroom use, such as charts, 
models, lettering, motion pictures, photographs, photocopies, recordings, 
and transparencies. 

b. The loaning, delivery, and pickup of available equipment such as amplifiers, 
extension cords, microphones, photographic and projection equipment, 
radios, record players, tape recorders, teaching machines, television re- 

. celvers, publlc^address systems, and tachistoscopes. Material available for 
loan include films, fllmstrlps, records, slides, and tapes. 

c. Arranging for the rental and purchase of audio visual materials for instruc- 
tional use. 'The Center maintains a library of catalogs of film and other 
materials and will did faculty In selecting and purchasing materials, either 
through its own budget or that of the Department requesting material. Al- 
though the Center has limited funding for the purchase of motion picture 
films. It will do all It can to obtain whatever Is needed. All movement of 
film to and from the campus must be accomplished through the Center In 
order for the University to accept responsibility. 

The Cenfer Is able to purchase only a lloilted amount of^new and replace- 
ment AV equipment, and decisions in this regard are based upon need 
33 demonstrated by use. AV equipment purchased by the University budget 

units must be cleared by the AV Center to insure that It Is compatible with 
existing equipment, maintainable at reasonable cost, and easy to operate. 

d. The repair of all pojlable audio visual and TV equipment In use on campus. 
For further Information, contact the Audio Visual Center (Ext. 4962), 

Z Instructional Television Center. 

The Instructional Television Center is a unit of Learning Resources which pro- 
vides consultation oil planning the use of television in instruction, pre-production 
(Planning and production of live or taped programs, advice and approval of the 
purchase of TV equipment, a videotape library and playback equipment, and TV 
repair and maintenance services. 

For aid In planning, purchase, arranging for TV production of academic course 
materials, and Information on rooms wired for closed circuit TV, contact the 
Instructional TV Coordinator, FA1-201 (Ext. 4352). Information on other services Is 
available through Learning Resources (Ext. 4962). 
3. Multi-Media Center 

There are two classrooms In the Multi-Media Center, each with fixed seating 
^ for 112 students and equipped with projection capability, including closed circuit 
X and off-the-air TV receivers. All seats are equipped with computer mediated stu- 
dent response stations. 

Planning aid and scheduling information Is available from the Multi-Media 
Coordinator (Ext. 4025). 
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4. Learning Attittiance Center 

The Learrting Asslstanxje Center provides Important support and delivery 
service for the entire campus community — students, faculty, staff, and administra- 
tion, It serves fndivlduals wfia want to acquire, Improve, review, or maintain per- 
sonal learning skills, students whose Instructors have provided content material so 
that learning can occur at their own paqe. time and plape, and st^lents who need 
help In overcoming particular difficulties In their Instructional program. A tutorial 
service Is also available. 

The Center also offers programs In staff training and development, as well 'as 
modules ^for priming for standardized tests such as the URE, GRE, and those 
required for admission to law, medical, dental, and business administration 
schools, etc. 

For further Information, contact the Center, located on \he 3rd floor, Library 
east wing (Ext. 5350). 

M. University Library 

Most books circulate to faculty until the end of the academic year;. spQclal 
materials have limited loan periods. All materials are subject to recall at any time. 
Faculty are not subject to fines, but must pay for. lost Items, plus a processing fee. 

Reserve Ilst3 should be submitted as early as possible to avoid Inconvenience 
to students. A formula, based on class population, for determining the number of 
copies to be purchased for/eserve use. Is available from the Library and is detailed 
in the Library Faculty Handbook. - 

Collection developmeni Is the joint responsibility of the faculty and the appro- 
priate subject reference department. Requests are given to the iSorary via the 
Departmejit Chairperson, or departmental Library representative. 

Interlibrary loan service Is available for materials not In the Library. The 
Library hasa prlnted catalog of the UCLA collection, and provides courier, service 
to UCLA for faculty requests. , 

The Library will pay the first $25.00 tor the purchase of reprints of a faculty 
member's publication, retaining one copy for Library Archives. 

The Library, has an active program of bibliographic instruction for classes, 
keyed directly to the subject matter of the course being taught. Make arrangements 
with the appropriate subject reference department. 

For further information, see the library Faculty Handbook; or call the-offlce 
of the Director of the University Library (Ext. 4047). 

N. Bookstore 

The campus bookstore provides the required and recommended books and 
supplies necessary for the students' educational program as well as general ser- 
vices for students, faculty, and staff. ^ 

It Is operated primarily on a self-service basis, and all mercfiandlse Is com- 
petitively priced. 

For specific information, please call: 

Bookstore Director Ext. 5092 

Textbook Department Ext. 5093 

General Supply Department Ext. 5095 

General Book Department , Ext. 5097 

O. Testing Service 

The Testing Office functions as a service agency for the students and for the 
faculty-andJDepartments. Services Include: (1) admissions test programs; (2) as- 
sistance in construction and analyses of tests; (3) administration, scoring, and 
processing pf special departmental test batteries; (4) assistance In the design and 
evaluation of Institutional research problems; (5) administration of Individual 
psychological assessment tests as referred by the Counseling Center; and (6)' 
maintenance of a library and bibliography of educational and psychological mea- 
surement materials requested by faculty. 
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K Health Service 

The University Health Service is primarily for students g,nd provides health 
and psychiatric counseling, emergency care and flrst-ald, outpatient care for illness 
or injury, Immunizations, physical therapy, X-ray, laboratory work, and consultation 
in most medical specialties. Some routine medications also are provided. 

The Health Service provides emergency care to faculty, staff, and' visitors. 
Physical examinations are provided for faculty In connection with the faculty fitness 
program, and faculty members may arrange with the Health Service to receive 
recommended immunizations for foreign travel. The Service also provides for chest 
X-rays, and faculty members are urged to take advantage of this service, preferably 
at two-year intiervals: There Is no charge for these services. 

The Health Service hours are 8:00 a.m. to 5:00*^p.m., Monday through Friday, 
when the University Is In session. A registered nurse is on duty for emergency and 
first-aid care from 5:00 p.m. to 10:00 p.m.. Monday through Thursday, Between 
semesters, during vacations, and during the Summer Sessions program, the HealtK 
Service is authorized to provide emergency care only, also only between the hours 
of 8:00 a.m. to 5:00 p,m. If a medical emergency occurs at a time when the Health 
Service Is closed, emergency assistance will be arranged by the University Police 
(Ext. 4100). ' 

Si&rvices not offered by the Health Service include treatment for major, com- 
plicated, severe illness or injury, and drugs other than routine medications. No 
off-campus calls are made any time. 

The Health Service does not issue excuses for absence from class for illness. 
In case of injury, a reclassification will be given for Physical Education activity 
classes, and a readmisslon slip to activity classes may be obtained following 
recovery from an illness or injury. If requested, 

A student who Is unable to complete a semester because of hiness or injury 
may withdraw by submitting tp the Health Service a docto/s statement giving a 
complete diagnosis of the illness or reason for hospitalization and the beginning 
date of the illness or hospitalization. Whether or not the withdrawal may be made 
without penalty is based on the University Physician's recommendation after he 
■^receives the above statement. 

For further information regarding the Health Service, call Ext, 4771, 

Q. Housing 

without provision to support a central housing office, the University can only 
assist new faculty in locating housing through the Department or School to which 
the new member is assigned. Occasionally the faculty member may be able to get 
assistance from the Student Housing dfficQ, Room 134, Administration Annex (Ext. 
AAB6) which maintains a listing of some available rooms, apartments,^ and houses 
within the area. Its primary responsibility, however, is for the. operation and admin- 
istration of the State-owned on-campus residence hall program, as well as for the 
coordination of the off-campus residence halls and the maintenance of a listing 
service for students. Frequently the weekly University Bulletin also contains Indi- 
vidual listings. However, the best Inventory of available housing Is the classified 
section of the local newspapers. 

During the summer months, the Student Housing Office operates a Fair Hous- 
ing Outpost specifically to assist minority students, faculty, and staff in their search 
for accommodations in the {Long Beach area. 

During summer sessions only, faculty guest accommodations are available In 
the residence halls for $3.00 per person, and may be reserved in advance through 
the Student Housing Office, 
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R- Food Services 

Food service on campus is provided by the Forty-Niner Shops and is a» self- 
supporting operation. 

Jn addition to the food service located in the University Union, there ar^e four 
serving areas within the Cafeteri^uilding; the Cfiart Room which is reserved for 
faculty and staff; the Scramble area, the Snack Bar, and the Fiesta Stiop. There 
are also two food carts, one on each side of the Terrace Level of the Union, which 
serve fast service food Items. 

For further information, please contact the Food Servipe Office, Bookstore 
Annex (Ext. 4679/4694). Arrangements for banquets, luncheons and any other 
special food service can be made with the scheduling supervisor in the University ' 
Union office (Ext. 5205). . . 

S. Maintenance Services 

The Maintenance (Plant Operations) Office offers the following services: minor 
construction, Including cabinetry; modification, maintenance, and /epalr of build- 
ings and equipment; moving of property items; custodial services; and operation 
and maintenance of State cars. All services except the last named are obtainable 
by means of the "Request for Work Order" form, approved by the School Dean 
and sent directly to the Maintenance Department Office, 1331 Palo Verde Avenue, 
Requests are then directed to the proper administrative office, (or approval and. 
funding prior to accomplishment. For Informatlbn on State cars, see that heading 
in this Handbook. > / 

T. Keys 

Faculty and.staff may obtain keys to classrooms, offFceS, desks, cabinets, etc., 
by presenting. In person, a key authorization card (properly filled out and approved) 
to the Maintenance Office, 1331 Palo Verde Avenue (Ext. 4S71). 

Key authorization cards may be obtained from the Departmental secretary or 
the Maintenance Office. Deans of Schools establish their own policies In regard to 
authorization of key issuance. Elevator keys may be issued to faculty or staff 
members upon authorization by the Dean of the Schoot, or his designee. If such 
issuance Is deemed necessary. The Director of Health Services or the Associate 
Dean, Counseling land Testing, may authorize issuance of keys to the physically 
handicapped. . . ^ 

Personal padlocks may not be usbd. However, the Maintenance Office will 
issue padlocks when authorised. These are keyed to the master 'lock system on 
campus to permit access by authorized personnel In case of fire or other emergency. 

Keys and padlocks must be returned to the Maintenance Office when employ^ 
ment Is terminated, or when the particular keys^are no longer' needed. If not re- 
turned, the Maintenance Office will ask the Cashier's Office to place a hold on the 
responsible Individual's final paycheck. 

If a key Is missing, a lost-key card must be completed according to the instruc- 
tions appearing on the card. 

U. University Police 

The CSULB University Police- maintain a full-tlrme complement to protect life 
and property and to perform duties as a service agency to enforce laws and reg- 
ulations, direct traffic, assist at large event?, and render assistance In many other 
ways, such as opening cars with keys locked inside and arranging assistance frorri 
auto clubs. 

Lost articles, thefts, criminal offenses,' suspicious incidents or traffic accidents 
on campus should be reported immediately. ^ 
. Further information may be obtained from the University Police Office (Ext 
4101). In emergencies dial Ext. 4100. • 
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V. Disaster Information 

Copies of the University's Civil Defense ahd Disaster Relief Plan are available 
In all Department, School, and administrative offices. Baslo instructions* are posted 
In all campus buildings and classrooms on what to do In the event of a disaster, 
and further information is available In the Office of the Chief of University Police 
(Ext. 4101). 

W. Emergencies 

Emergency calls are monitored simultaneously by the Health Center and the 
University Police. Based on the information received^ersonnel may be dispatched 
to the^cene. Medical personnel will decide whethd^or not a commercial ambu- 
lance is to be palled. University Police will aid In making the calls, In directing 
emergency vehicles to the scene, and In crowd control. 
Dial 4100 in any emergency: from off campus dial 498-4100 

X. Lost and Found 

■** • . 

The lost and found department Is located at the University Police Office, 1331 
Palo Verde Avenue; owners must appear in person to inquire ^bout Jost items in 
order to identify their property. 

Y. Commercial Displays on Campus 

The use of the campu^for commercial purposes is prohibited by Title 5. An 
exception may be^granted for certain commercial displays for use on campus pro- 
vided that they are primarily of an educational nature. The time, place, and manner 
of these displays requires the approval of the Associate Dean for Student Affairs 
(Ext. 4181). 

Z. Leaf letting \ 

The dlstflbution of handbills and circulars, except for commercial advertising 
^nd when not In violation of the California Penal Code, is permitted on campus 
from Monday through Friday, 8:00 a.m. - 9:00 p.m. at any location except for park- 
liig lots, In cars, or Insidq buildings. Such solicitation, however, must not interfere 
with classes or obstruct the flow of pedestrian and vehicular traffic nor can it 
involve loud or unreasonable noise or other disturbance of persons In the area. 
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Appendix 1 



Reappointment and Advancement Policy 



1 AAUP Policy St&tomont: 

Faculty status and related matte/s are ptimarfly a faculty responsibility; this area in- 
cludes appointments, reappointments, decisions not to reappoint, promotions, ^the grantihg 
of tenure, and dismissal. The prtmarf responsibility of the , faculty for such matters is baded 
upon the fact that its judgment Is* c^f hif'al to general educ^tlqnal policy. Furthermore, schol- 
ars in a particular field or activity haVe the chief competence for judging the work of their 
colleagues; in sych competence it is^implicit that responsibility exlstf^or t(Oth adverse and ^ 
favorable judgments. Likewise there is the more genefal-comRetence of experienced faculty 
personnel committees having a. broader charge, ftetorminations in those matters should 
^ first be by faculty action through est^iblishod procedures, reviewed by the chief academic 
officers with the Concurrence of the board. The gov^ning board ^nd president should, on 
questions of faculty status, as in other matters whGre''the faculty has primary responsibility, 
concur with the faculty judgment except in rare instances and for compelling reasons which* 
should be stated in detail. . , ' 

Statement on Government of^ollogos and Universities of th^e American Association of* 
University Professors; (AAUP Policy 1)ocumonts aitS^Roports. 1971) ^ ^ 

39 2. Reappointment arid Advancement (fl & A): Reappointment includes thoShs reappoint- 

ments which confer tenure. Advancement refers to both promotion in academic rank and to 
merit step increases. ' 

2 Trustee polrcies and sections of the Education Code which apply to R & A are quoted 
in the Appendix attached* to this^docgrnent. 

4 All those who are eligible and qualified sKould be promoted without delay. 

5 Where budgetary or other restrictions imposed by higher authority prevent such pro-, 
motion^, the following system o\ recommendation and selection shall be applied: 

A. A candidate for promotion shalL be placed in one of three possible categories; (1) 
out^nding. .(2) qualified a<]d recommendecf' for promotion. [(3) not recommended at 
this time. * ^ ^ 

B. Each school shall place in the first category no more jhan 10% of the candidates 
technically digiblo f6r promotion for a given rank for a 'giveri year. In any case each 
school will be all6wod at least one. 

C To solecf from amdng those in the second category, that is, those qualified and 
recommended for promotion, the following method shall be used: 
* Each school shall be"* informed of the dollar amount availat^le for prgmotions. The 
school shall rthen recommend a division of the monies in terms of the number of pro- 
n:)OliWis to t/e made in each rank. In addition, the school shall ther^ divide the qualified 
candidates /in the second category into two groups: those who should be promoted at 
this tir^^e^d those who cannot be f>romotod at this timo due to budgetary limitations. 
Reasons responsive to the merit^criteria df the school shalt be given for placing can- 
didates in either group. Where other indications and evidence of merit are app/ox- 
imatoly equal, consideration may be given to tkie number* of years a candidate has 
qualified for promotion and been placed in the second category and to his length of 
service at the University. The extent to which, and the means by which, thff academic 
areas of a school participator in the process of dividing the second category Into two 
groups shall be established in the R & A document of each school. * 

6. It shall be the rejMDonsibility of the University Financial Affairs Council to advise the 
President in regard tojKe limitations? and distribution of funds available for R & A. 

7. Faculty shall be edible for consideration for promotion to Associate or Full Professor 
after serving one year at the top salary step of tht preceding Yank, or after five years service 
in the rank, whichever comes first. 
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8. R & A evaluations and recommendations shall be made at the academic area(s)* level 
Recommendations, the reasons for the recommendations, and a full summary of all evidence 
shall be transmitted to the Office of the President in accordance with school R & A 
A procedures. | 

In determining a candidate's quafifications for R & A, usie shall be made of objective 
evidence. Candidates for R & A may provide appropriate evidence to assist in the 
process. 

The recommendations, the reasons for the recommendatic|n, and a full summary of evi- 
dence will be given to candidates, who may, If they desire, respond to the academic 
• area's recommendations before they leave the academic jarea. 

a Each school (the Library Is considered a school for R A purposes) shall adopt an 
R & A document which shall outline the, procedures and critei^la for the R & A process in 
that school. This document shall be adopted by the faculty of the school by majority secret 
ballot. By the same method, each academic area shall also adcjpt an R & A document The 
school document shall be consistent with state law, with the regulations of the State Uni- 
versity and Colleges System, and with this document The academic area document must be 
consistent with these and also with the school document. Schools and academic areas are 
urged to develop criteria which amplify or enhance those established by the Trustees (see 
appendix) or which are especially applicable to a particular school or academic area. 

10. The R & A pollcles'and procedures of the academic areas and the schools are subject 
to the review and approval of the Associate Vice President, Academic Affairs— -Academic 
Personnel in regard to their ponsistency with the^ established polSpies of the system and of 
this University and with acceptable professional standards. 

11. APPEALS — Any candidate may appeal a negative recommendation on reappointment 
tenure, promotion (including placement In the second group under 7.22 C), or mirit salary 
Increase. (If the negative decision comes from the Office of the President, however the 

„ candidate wni use the System grievance procedure. Executive Order 150 or successor) 

The appellant will submit a written response to the negative recommendation promptly 
to the Office of the Associate Vice President, Academic Affairs — Academic Personnel 
and a copy of the response to the evaluating agency which has made the negative 
recommendation. This agency, at its discretion, may reverse its negative recommenda- 
tion before the appeal procedure is completed. 

The appeal- committee will forward its recommendation, the reasons for the recom- 
mendat<on, and a summary of the evidence to the Office of the President and a copy 
of (ts report to the appellant. 

Use of the appeal procedure does not precludis later use of the System grievancir 
procedure. / » 

APPEAL COMMITTEES— All full-time tenured professors (and tenured librarfans) shall 
be available to serve, if called, on three-man appeal committees for hearings of individual 
cases. A professor may decline service on a particular committee for cause. 

The membership of an appeal committee shall be established by lot with the proviso 
thart two of the committee members must come from the school, but not from the academic 
area of the appellant, and one from another school. 

The appellant, informed of the committee membership, may challenge without cause 
one member. This member will be replaced by lot. 

Appeal procedures will be informal. Appropriate witnesses; may be heard, but no tran- 
scripts or detailed minutes need be kept. The report of the committee is sent to the Office 
of the President and Is held in the appellant's personnel file. 

12. All departmental and school evaluations shall be forwarded early enough in the spring 
term so that the appeal process can be completed prior to the evaluation and final decisions 
by the President. 

13. All questions of interpretation of this document shall be referred to the Associate Vice 
President for Academic Affairs — Academic Personnel for decision. Decisions of the Asso- 
ciate Vice President for Academic Affairs — Academic Personnel may be appealed to the 
Academic Senate. 

14. AMENDMENTS — Once this document has been duly adopted by the faculty of the 
University, amendments to it may be made by the Academic Senate. Two-thirds of the 
ballots cast are required for ratification. Such amendments become effective when aoDroved. 
by the President. «khiwvoui 



^evefb•^ow^he^c^^^^^ department, program, or Interdisciplinary program, whichever is the next administrative 
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Appendix A (R & A Document) 

From the State College Administrative Manual 

Section 7360.40 

CHARACTERISTICS REQUIRED FOR PLACEMENT AND PROMOTION IN RANK AND GRADE 

The following characteristics of applicants should be considered for appointment to or 
promotion in academic and grade rank: 

1. Contributions to field of learning, such as publications, participation In professfonal 
activities, membership on committees and In orgariizations of state or national scop6 and 
other contributions reflecting credit In terms of the individual's professional standing and 
in work which reflects recognition to the college. 

2. Improvement and efficiency In teaching ability, including such factors as presentation. 
Inspiration, an'd appreciation of student difficulties and background in the light of the nature 
of subjects and students taught. For appointment or promotion to any rank above that of 
Instructor and Junior Instructor, special consideration should be given to promise of de- 
veloping effective teaching ability. 

3h Value of the applicant to the college in the way of committee work, student advising, 
assumption of responsibility, community contacts and activities, cooperativeness, profes- 
sional attitudes, speech, sociability, and other similar personal traits and contributions. For 
promotion to any rank above that of Instructor and Junior Instructor, the applicant should 
show definite promise of being a real and valuable addition to the college in terms of per- 
sonal relationships. ^ 

Appendix B (R & A Document) 

Title of California Administrative Code^ 
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Article 2 

42701. Consultative Procedure. It is the policy of the Trustees that faculty be consulted on 
academic personnel matters. Each college shall develop college-wide procedures 
whereby only members of the faculty who are tenured, and such department chairmen 
and academic administrators as the college procedures shall provide, nriay participate 
at any level of consideration in the deliberations or vote on recommendations relating 
to appointment, retention, tenure or prornotion of faculty. The procedures shall provide 
that those making such recommendations should cbnsider Infer matidii from other fac- 
ulty members and any other source, including, but not limited to students. 

The college-wide procedure^ jshall be consonant with the regulations, policies and pro- 
cedures of the Board of Trustees and the Chancellor and shall be approved by the 
president 

42702. (d) The President of each collegfe or his designee, using the consultative proce- 
dures established pursuant to Section 42701 shall: 

(1) Make all appointments of academic employees. 

(2) Award or deny tenure ^to probationary acaddrrtlc employees. 

(3) Make air promotions q/ academic employees, provided that in the case of any 
academic employee who first began his consecutive full-time service during an aca- 
demic year commencing on or after September 1, 1971, only tenured faculty, or those 
selected for the simultaneous award of tenure may be promoted to the ranks of asso-- 
elate professor or professor. 

Article 13 

Tehure Rights of Academic Employees 
43560. Academic Employees Whose Full-Time Service Began On or After Septejmber 1, 
1971... Y 
(a) The normal pattern of awarding tenure, except as modified below, shall involve 
the assessment of a faculty member's performance over a period of four successive 

, academic yearSi and for those not awarded tenure, a terminal year. 

*(b) The president may determlfie to award a fifth probationary year appointmi^nt. 

"Should it be considered by the end of that year that more time is still necessary to 
evaluate the probationary academic employee for tenure purposes, the president may 
award a final sixth probationary year appointment, For those denied^nure following 
the final probationary year, a terminal year shall be awarded as provided in Subdivision 
(c) of Section 43561. A probationary academic employee shall, not serve more than 
seven successive ftflUtime years. , 

'flovlscd July 1d71. 

'Soma legal quotations are not completely reproduced herein. 
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fc) If the academic employee transfers from an existing state college to a newly estab- 
lished state college under the provisions of Education Code Section 24316, he shall be 
accorded such tenure rights at the newly established college as he had acquired at 
the existing college. . * • 

(d) If a tenured academic employee transfers from one state college to another state 
college, and such transfer is not under the provisions of. Education Code Section 24316, 
he may m appointed with tenure or with such credit towards tenure as tile president 
of the stale college to which he transfers shall determine. 

(e) If a probationary academic employee transfers from one state college to' another 
state college, and such transfer is not under the provisions of Education Code Section 
24316, he may be appointed with such credit toward tenure as the president of the 
college to which he transfers shall determine. 

(f) If the academic employee is Initially appointed to the rank of professor he may be . 
considered for tenure during his first year, ahd, not later than June 1 of his second 
year, he^hall be notified by the president or his designee that he will either receive 
tenure or that he will receive a terminal yj/ar. 

. (g) Notwithstanding any provision in this .article to the contrary, the president in special 
circumstances may award tenure to any probationary academic employee earlier than 
the normal probationary period otherw^ise provided in this section, when, following an 
evaluation of the performance of th/faculty .member at the college, he finds that such 
early award of tenure is advantageous to the institution. 

(h) Except as provided in subdivisions (c), (d) and (g) of this Section, whenever tenure 
Is awarded to ah academic employee, the tenure, shall be effective when the academic 
employee enters upon his duties at the same collpge-at the beginning of the academic 
year next succeeding the yeiar during which tenure is awarded. 

(i) If the academic employee is promoted to the rank of assistant professor during his 
probationary period, he shall be credited with consecutive probationary years already 
served at the college at the rank of instructor. 

43560.1 Acailemic Employees Whose Full-Time Service Began on or Prior to September 

1, 1971.... 

(a) After serving two semesters or three quarters full-time during eacfi of four succes- 
sive academic years shall be accorded tenure on beginning his fifth successive aca- 
demic year unless such year is his terminal "notice" year. As otherwise provided in this 
article, tenure may be accorded after less than four academic years of such service. 
The normal pattern of according tenure, except as modified below, shall Involve the 
assessment of a faculty member's performance over a period of three academic years, 
final appraisal and review during the fourth academic year, and for those not accorded 

. tenure, a terminal "notice" year. 

(b) Transferred from an existing state college to a newly established state college 
under the provisions of Education Code Section 24316, shall be accorded such tenure 
rights at the newly established college as he had acqgired at the existing college. 

(c) Transferred from one existing state college to another, provided he had tenure at 
the college irom which he transferi'ed shall gain tenure on beginning a second con- 
secutive acadert^ie year. 

(d) Transferred from, one existing state college to another (newly established or exist- 
ing) shall get credit for up to two academic years of the probationary period he has 
served if he does not have tenure. 

(e) Initially appplntedUo the rank bf professor, may gain tenure on beginning a second 
consecutive academic year and shall gain* tenure on beginning a third consecutive 
academic year of service unless such year is a terminal notice year. 

(f) If promoted to a higher academic rank during his probationary period', shall be 
credited with probationary years already served in a lower rank. 

'43560.2 Application of Section 43560 to Certain Employees. 

At the discretion of the president and upon request of the academic employee, as 
y specified in this Section, an acsyJemlc employee to whom the provisions of Section 
,' 43560.1 are "otherwise applicable may be placed under the provisions of Section 43560 
instead of those of Section 43560.1. 

Such requests may be made by academic employees on terminal "notice" years and by 
other probationary academic employees, and must be made In writing and delivered to 
the president or his designee prior to March 1, 1972. 
43561. Recommendations, Review, and Notice Dates. 

Recommendations regarding reappointment, tenure arki termination shall originate at 
the department or, where appropriate, at the division level. Such recommendations shall 
pass through appropriate levels to a final review committee which shall make recom- 
mendations to the president. The appropriate faculty shall participate fully at the various 
stages of the process. The president shall advise the academic employee of his de- 
cision with respect to reappointment, tenure, or termination in accordance with the 



dates specified Inj subdivisions (a) and (b) of this Section (which dates are referred 
to as "notice datis") and If an employee Is not to be retained, the president shall 
advise him when/ his services will terminate In accordance with subdivision (cj of 
this Section. / ' 

(a) At colleges not on quarter system year-round operations. , . : 

(1) In his first probationary academic year of full-time service he shall be notified not 
later than March 1 of that academic year that he Is to be reappointed for a second 
academic year, Is to receive tunure, or Is to be terminated at the end of that college 
year. . 

(2) in his second probationary academic year of full-time service, he shall be notified 
not later than December 15 of that academic year that he Is to be terminated at the 
end of that college year, or is to receive further evaluation and a notice regarding his 
third academic year by June 1 of that academic year. 

(3) In his second year of full-time service, if he is subject to further evaluation and 
notice as provided in subdivision (a)(2) of this Section, he. shall be notified not later 
than June 1 of tiiat academic year as to whetiier his subsequent academic year is an 
additional probationary year or a first year of tenure, or whether he is to be terminated 
at the enfJ of the subsequent college year: ^ . 

(4) in his third or subsequent academic y^Cjs of full-time service he shall be notified 
not later than June 1 of each of those years^s to whether his subsequent academic 
year is an additional probationary year or a first year of tenure, or whether he is to be 
terminated at the end of the subsequent college year. 

(c) Probationary academic employees who are not reappointed or awarded tenure 
shall terminate their services as follows: 

(1) At the end of the college year during which the notice date occurs for (A) first 
year academic employees, (B) second year academic' employees at colleges not on 
quarter system year-round operations, who are- not appointed to a third academic 
year. , . , 

(2) At the end of the college year next folloj^fing the college year during which the 
notice date occurs for: (A) second year academic employees other than those to whom 
sub-division (c)(1.) is applicable, (B) third and subsequent academic year employees. 

(d) Probationary academic employees serving on 12 month. appointments whose full- 
time service began on or after September 1, 1971, shall gain service credit toward 
tenure in the same manner as academic year employees at the same college and 
shall be subject to the notice dates and termination dates as are applicable to aca- 
demic year employees at the same college as specified In this Section. 

43562. Probationary Period, Promotioi| and Nonaccruin^ Assignments. 

An academic employee who has gained tenure shall be required to serve only one 
probationary period during employment in a college. When an academic employee 
who has tenure is promoted, it shall be deemed that he has all rights provided by 
tnis articfe at the new rank. He shall not acquire tenure in an academic-administrative 
assignment or In an executive position. 

43563. Leave of Absence without Pay. 

(a) A leave of absence without pay taken during a probationary period for an assign- 
ment determined by the college president to be *6f a nature valuable to the college 
shall not constitute a break in service for the purpose of acqulrfng tenure. One 
academic year or less of such leaves may, at the discretion of the president, be 
counted towards the required service for tenure. However, for a probationary period 
jn a leave status to be counted towards eligibility for tenure an appraisal of sucri 
relevant experience must be made and Included in the total appraisal of-the individual. 

(b) The president shall deterrhine whether a leave of absence without pay, for reasons 
other than those indicated in (a) above, shall constitute a break in the probationary 
period. 

43564. Late Reporting for Duties. 

Reporting for assigned duties within six weeks after the beginning of an academic 
year may, when the circumstances in the judgment of the college president warrant, 
ndt iriterrupt the probationary status or reduce the credit value of the probationary 
academic year in which the late start of less than six we^i^ occurred. 

43565. Service in Office of the ChancelloT. * 

Service by a probationary academic employee in an academic-administrative assign- 
ment in the college or a limited term of service In the Office/of the Chancellor shall 
be cbunted toward completion of the academic probationary period at the college. 
Service In the Office of the Chancellor by an academic employee with tenure shall 
not affect his .tenure status in the college from which he came. 
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43566. Notlflcatidhs of Reappointment, Non-Reappolntment, and Award or Denial of Tenure. 
These procedures shall be effective for all notices Issued on or after SeDtember 
1. 1971. ^ 

(a) Notification of all decisions regaFdmg reappointment, nonreappointment and the 
award or denial of tenure of academic employees shall be in writing and signed by 
the college president or his designee. 

<b) The notice of intention hot to reappoint a probationary academic employee or not 
to award him tenure, as ihe case may be^ shall be mailed by sertlfled mail, return 
receipt requested, to the academic employee at his last known address, or the notice 
may be delivered to the academic employee in person who shall acknowledge receipt 
of the notice In writing. If such notice is delivered to the academic employee and he 
refuses to acknowledge receipt thereof, the person delivering the notice shall make 
and file with the college president an affidavit of service thereof, which affidavit shall 
be regarded as equivalent to acknowledgement of receipt of notice, 
(c) Reappointment to a succeeding academic year, and the award of tenure, may be 
accomplished only by notice by the president or his designee. Notwithstanding any 
. provision of this article to the contrary, no person shall be deemed to have been re- 
appointed or. to have been awarded tenure because notice Is not given or received 
. by the time or in the manner prescribed in. this article. Should it occur that no notice 
is received by the times prescribed in this article. It Is the duty of the academic em- 
ployee concerned to make Inquiry to determine the decision of the president, who 
shall without delay give notice In accordance with this section. 
43569. Notice by Employee. 

If an academic employee desires to terminate an existing appointment, or to declihe 
a reappointment, he shall give notice not less than three months If his rank Is In- 
structor or assistant professor, and not less than four months If his rank Is higher, 
before the end of his duties during his academic year exclusive of a summer session; 
but he may properly request a waiver of this requirement in case of hardship or In 
a situation where he would otherwise be denied substantial professional advancement. 

43571. Lecturers. ' C . ' 

The provisions of this article shall not apply to periods of service in the status of 
lecturer except that full-time sflrylce as a lecturer, may be counted as service required 
for tenure, provided: 

"(a) In the case of persons whose Initial full-time service as a lecturer first began prior 
to September 1, 1971, and has continued without break from the time of his initial 
^ appointment, not to exceed two years of such service as a lecturer may be credited 
as service required for tenure. 

(b) In the case of persons whose Initial full-time service first began as a lecturer on 
or after September 1, 1971, not to exceed two years of such service as a lecturer 
may be credited as service required for tenure. If it has been without break. Tenure 
may be awarded at the rank of professor .based on service as a lecturer only if a 
two-year tenure period ts utilized, as provided iri Section 43560, subdivision (f). In 
which event to one year of service as lecturer may be credited. 

43572. Director of Athletics and Athletic Coach. 

(a) The provisions of this article relating to academic tenure shall not be applicable 
to periods of service in the classes of Director of Athletics -qr athletic coach. 

(b) Appointments to the classes of Director of Athletics or athletic coach shall be made 
by the president on either an academic year, ten-month or twelve-month basis, and 
may be renewed on a year-to-year basis, without acquisition of tenure. 

(c) individuals who have, served without a break In service in the classes of Director of 
Athletics or athletic coach, or both, and who are appointed to positions in which 
academic tenure may be gained, may be credited with not more than two years of 
service in such positions as service required for tenure; provide, that when such an 
individual is appointed to the position of Professor, he must serve at least one year In 
probationary status immediately prior to gaining tenure. 

(d) The provisions of this Section shall not be applicable to probationary academic 
employees appointed prior to September 1, 1971, provided that at the discretion of the 
president and at the request of the academic employee, an academic^ employee who 
has been serving as a coach or director of athletics, may be appointed under the pro- 
visions of Sub-division (b) of this Section. 
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The Following Recommendations from the Report of the ad hoc Committee on Procurement 
and Retention of a Quality Faculty Were Adopted by the Board of Trustees in September. 
^970- PARTI 

1. Ad colJeges should have written collegewlde standards and procedures on faculty ap- 
pointments, reappointments, tenure, promotion, and merit salary Increases. These college- 
wide procedures should include the following: 

a. Pursuant to Section 42701 of the California Administrative Code, Title' 5, a statement 
of policy on consultation with respect ttf' decisions on appointment, reappointment, 
tenure, promotion, and merit salary increases, 

b. Written ctjilegewide standards and procedures for appointment,' reappointment, ten- 
ure, promotion, and merit salary increases, 

t. Evaluative criteria to include teaching performance, research and creative activity, 
contributions to the community, contributions to the institution, &od possession of ap- 
propriate academic Jr^ijnlng. , 
: d. Use of standardized campus evaluation forrn or documents for reappoinment, ter>ure, 
promotion, and merft'^alary increases. 

e. Requirements for evidence for evaluation such as class visitation.'measurement of 
•Student achievement, course outlines and tests, committee work, publications, opinion 
of peers, students and statement of the individual faculty member, 

f. Periodic evaluations after tenure, 

d A statement , of the authority anjJ reStJonsibillty of recommending agencies such as 
'faculty committees and coIJege administrators for appointment, reappointment, tenure, 
promotion, and merit salary increases. 

2. All colleges should adopt the following principles and guidelines as a basis for the 
development and operation of their faculty personnel policies regarding appointment, re- 
appointment, tenure, promotion, and merit salary increases.- 

a. Evaluation procedures for purposes of appointment, retention, promotion, merit salary 
increases, and tenure should reflect primary emphasis on teaching ability, 

b. Procedures should provide for .consultative processes, and faculty Involvement in 
: matters of academic appointment, retention, promotion, merit salary Increases, and 

tenure. Faculty involvement may be implemented through election of committee' mem- 
bers, consultation and review, appeal procedures and other related processes. 

c. The procedures should stipulate that the intensity of the evaluation process will vary 
in accordance with the academic position of the faculty member. Thus, granting of 
tenure requires stronger evidence of worthiness than appointment; promotion to Profes- 
sor requires a more rigorous application of standards than promotion to Associate 
Pjpfessor, etc, ^ 
dTThe procedures should state that the basic evaluation of a faculty member's teach- 
ing ability and professional competence will be made by his coHeagues in his field and 
his immediate supervison the department-chairman. 

e. The procedures should require that a faculty member be evaluated against a set of 
standardsBfor professional performance and comparatively against the performance- of 
his^colleagues. ^ . * 

f. The procedures should .require a "comprehensive assessment" of a faculty member 
with appointment and retention seen as leading to tenure. There should be a stated 

• presumption that if a faculty member is not likely to pass the test for obtaining tenure 
then he should not be reappointed; If he does not have the potetitial for promotion to 
Associate Professor or beyond, he should not be accorded tenure; however, the grant- 
ing of tenure does not guarantee future promotion. 

g. The procedures should specify that the granting of tenure is not solely a reward for 
services performed during the pre-ter>ure years but js an indication that the institution 
and the faculty member's colleagues have evidence based on the candidate's perfor- 
mance and achievements that he will continue to be a valued colleague. 

h. The procedures should state that promotion In rank is in no way automatic but (s 
granted only in recognition of competence, professional. performance and meritorious 
service during the period in rank. 

i. The procedures should specify that possession of the doctorate'or the appropriate 
terminal degree is a normal prerequisite for promotion beyond the rank of Assistant 
Professor; exceptions may be made lYi those instances where the faculty members may 
be uniquely qualified, ' 
j. The procedures should require provision for review of recommendations of the basic 
academrc Xjnit on tenure and promotion,'. Ordinarily, review will be by a collegewlde 
committee and/or administrators, such ,3S Deans or the Academic Vice President. 

3, Where school, division or departmental policies exist they should be consistent with 
collegewlde policies. 

4. Each college shall develop^and continuously seek to improve techniques for gathering 
evidence to be used in the evaluative process, including procedures which would assure 
student contribution as well as measurement of student achievement. 
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5. Each President shall assign an appropriate committee or staff member the responsibility 
of^auditlng and reviewing the appllcatlorr of policies on faculty appointment, reappointment, 
promotion and tenure. 

6. Each college shall provide faculty members with a copy pf written collegewfde policies 
and procedures prior to appointment by the President. . 

The Following Recommendations from the Report of the ad hoc Committee on Procurement 
and Retention of a Quality Faculty Were Adopted by the Board of Trustees in January, 1971: 

PARTII 

1. The review process of the college should provide that the reviewing qollegewlde com- 
mittee (or administrator) be provided with reliable evidence which will validate evaluative 
statements and that generally specific data be required to support recommendations of de- 
partment committees and department chairmen. If the evidence Is not satisfactory, or if it 
does not appear to support the recommendations made, the process should provide for the 
file to be returned to the department for amplification. 

2. The colleges, through their schools and departments should develop methods to com- 
municate to faculty members the emphasis on particular standards for certain faculty per- 
sonnel processes. For example. If a faculty member is to be judged primarily on his teaching 
ability for retention, he shouW be so advised; if research and creative activity are primary 
requirements for promotion, this priority should be made known to the faculty member 

3. The colleges in evaluation should take into account consideration of the faculty mem- 
ber's cbntribution to the community. Suqh service to the community may be seen as useful 
In the professional development of the faculty member, helpful In bringing recognition tb%ie 
college and advantageous In providing an outside source for evaluation of thg professlp^Jit 
competence of the faculty member. ^ ' " 

4. Efforts should be made to coordinate recruitment of faculty in order to lower recruiting, 
costs and Improve interviewing procedures. In addition, adequate funds should be provided 
to allow Interviewing of prospective faculty either on or off-campus. 

5. The colleges should be encouraged to provide appropriate orientation and counseling 
for new faculty members. Deans and department chairmen should be encoaraged to insti- 
tute regularly planned Individual sessions for discussion of -teaching strengths and weak- 
nesses with probationary faculty members. 

6. . The Committee recommends to the Board of Trustees that Title 5 be revised to make 
clear that It is Board policy that only tenured senior faculty serve on committees making^ 
recommendations In the retention, promotion and tenyre process. 

7. .The Committee has concluded as a result of its Study that a most crltlcai position in 
the personnel recommendation process is that pf the department chairman. Therefore, the 
Committee, cogmzant of the difficulties that department chairtnen 'havd, mdkes the following 
recommendations lo the Board of Trustees with respect to the department chairmen: 

a. Funding be 90ught for 12-month appointments for most department chairmen. 

b. A full-time secretarial position for each chairman *of a department with more than 
10 faculty members (or a department with a particular need — e.g., new buildings, 
accreditation, etc.) and additional 'clerical and technical assistance to the department 
as required. 

c. An administrative assistant position for very large departments. 

• d. A salary differential of at least 5% for all department chairmen.. 

e. Improved office space and equipment to facilitate streamlining routine- functions, 
pooling or mechanizing services, for Increasing productivity of the department office. 

f. Provide for training and professional development of department chairmen. 

8. With respect to tenure. It is the position of the ad hoc Committee on Procurement, Re- 
tentjon. and Tenure that the problems inherent in the current tenure system are not amenable 
to solution by an extension of the probationary period. The purpose of the probationary 
period Is to provide adequate time to evaluate the competence of faculty members prior to 
the according of tenure. The Committee feels that In institutions where the major criterion 
of performance is \eaching ability rather, than research as is the case in the State Colleges, 
a four-year probationary period is adequate In length. 

There are. hovi/eft/er, two problems related to tenure that the Committee feels should be 
resolved. These problems are those associated with the difficulty of dismissing, demoting or 
suspending tenured faculty members who, after having been accorded tenure, become In- 
competent as teachers, or who engage In unprofessional conduct. The committee does not 
feel that these pfobjems can be dealt with adequately by extending the probationary period. 
What IS required to deal with them, the committee believes, is a more concise and specific 
statement of professional ethics and a formal system of post-tenure review with- respect to 
competence of faculty members. 

9. The Committee recommends to the Board of Trustees that the case studies be repeated 
m two years to enable the campuses to determine whether or not the recommendations con- 
tained in PART 1 and PART H of this report have had an impact on campus personnel 
practices. 
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October 11, 1973 

From: Offlct of G«n«ral Coiins*! 

Trutteet of Tht California State University and Colltgtt ^ 
Subject: Personnel — - Department Chairmen — California State University, Long Beach 

Our File No. L73-2698; X-Ref. L73.1272 

You have asked us if Trustee policy requires that department chairmen make personnel 
evaluations separate from those made by departmental personnel committees. 

The answer to this question is in the affirmative. On September 23, 1970, the Trustees 
adopted the||ollowing two resolutions (Minutes of the Meeting of the Board of Trustees of 
the Caliform(.State Unlveraity and Colleges, p. 2532): 

"RESOLVED, By the Board of Trustees of the California State Colleges* that the 
Board endorses the Preamble to and Part I of the Report of the Ad iHoc Committee on 
the Procurement and TRetention of a Quality Faculty and the recommendations con- 
tained therein, and be it further 

RESOLVED, That the Board requests the Chancellor to direct the Presidents to Insure 
that those recommendations ar6 implemented during this academic year, 1970-71 , , . " 
Section 2d of the recommendations referred to In the second resolution provided (Com- 
mittee on Facuity-and Staff Affairs Agenda Item I, p, 6, September 22-23, 1970): 

"2. All colleges should adopt the following principles and guidelines as a basis for the 
development and operation of their faculty personnel policies regarding appoint- 
ment, reappointment, tenure, promotion, and merit salary increases, 
d. The procedures should st^le that the basic evaluation of a faculty member's teach- 
ing ability and professional cbhrlpetence will be made by his colleagues in his field 
and his immediate supervisor, the department chairman," . 
The purpose of evaluating personnel for appointment, reappointment, tenure, promotion, 
and merit salary increases Is to producdyrecommendatlons (see 5 California Administrative 
Code Section 42701 on.the subl^c^^oNcbhsuJtatjve procedure), Thus» the September 23, 
1970 resolution requires that deipai^ent chairrndn make recommendations Independent 
from those madai}y departmental pe^'sbi^Qel committees. 

/ NORMAN L. EPSTEIN 

■\ vice Chancellor and General Counsel ">.^. 

//• ' / ■ ' ' ' 

/ By Richard J. Sensenbrfinner 

/ Attorney 
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This Executive Order is issued pursuant to Section 43525 of Title 5 of the California 
Administrative Code. 

1 Except as provided in this Executive Order, the Disciplinary Action Procedures for 
Academic Personnel of the California State Colleges are established effective this 
date, for the California State Colleges, and shall govern disciplinary action pro- 
ceedings for academic Employees according to its terms. A copy of these Procedures 
c IS attached to. and made a part of, this Executive Order. 

2. These Procedures supersede- all other Discipilnary Action Procedures for Academic 
Personnel previously in force in the California State Colleges. 
^ . 3 These Procedures shall be madp available to all academic personnel covered tTv 
its terms. 

4. Jf. in the judgment of the President of a new or small State College, there are par- 
ticular provisions in these Procedures which appear impractical to Institute during 
an identified period of time, he may request the Chancellor to waive such require- 
ments in the case of the particular State College. The Chancellor shall review such 
requests and take action as appropriate. 

5. Hearing officers will be designated by the Chancellor for each State College, as 
provided In Section 6.1 of these Procedures. Until further notice, hearing officers 
appointed by the Presiding Officer of the Office of Administrative Procedure (Gov- 
ernment Code Sections f 1370-1 1370.4) are hereby designated as Hearing Officers 
under these Procedures. Arrangements have been made whereby such Hearing 
Officers will be assigned upon request of the President to the Presiding Officer, at 
his office in Sacramento. 

DATED: September 30. 1970 

Glenn S. Dumke 
Chancellor 
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PrsambU 

These Procedures apply only tcT^hose actions or conduct that ^xert ■ hari]riful effect 
upon the academic functions of the College, those that adversely affect the students, the 
administration, or other faculty members, and those that adversely affect the teaching 
process or the proper admlnlstratfon of the College. 

The American Association of University Professors' Statement of ProfesaionalvEthlca 
which has been adopted by the Academic Senate, CSC provides, "As a member of^5 com- 
munity, the professor has the rights and obligations of any citrzen. He measures the urgency 
of these obligations In the light of his responslbiiltlea to his subject, to his students* to hls^ 
profession, and to his Institution. When he speaks or acts as a private person, he avoids 
creating the Impression that he speaks or acts for his college or university. Aa a citizen ' 
engaged In a profession that depends upon freedom for Its health and Integrity, the pro- 
fessor has a particular obligation to promote conditions of free Inquiry and further public 
understanding of academic freedom." At the same time, faculty enjoy the rights of citizens^ 
In the community, and it Is not Intended that these Procedures should reach Into and con- 
trol the personal actions or oond^ct of faculty members where those actions^ or that con- 
duct, dp not exert a harmful effect upon the academic functions of the Coltege. 
Section 1 .0 Covtrage and Scope 

1.1 These Procedures are applicable to determinations of charges v^/hich may result in dis- 
ciplinary action pursuant to Education Code Section 24306. 

These Procedures are established pursuant to, and In order to Implement, Sections 
42701, 43522, 43525 and 43626 Of Title 5 of the California Administrative Code, and 
Education Code Section 22505.^ 

These Procedures are applicable to all full-time tenured and probationary academic 
employees, including those on leave of absence with or without pay. 
Disciplinary action proceedings under Executive Orders 67 or 81 which were com- 
. menced but not concluded by September 30, 1970, shall continue under the procedures 
of the respective Executive Order, except that the Chancellor's Review Panel shall be 
advisory to the Chancellor, and the Chancellor shall mqke the final decision. A pro- 
ceeding shall be considered to have been commenced under Executive order 67 or 81, 
as the case may be, on the date a request for disciplinary action was filed with the 
Initiator or appropriate faculty agency under such Executive Order. 

Section 2.0 Autfmrlty of tho President V . 

2.1 All determinations and findings under these Procedures made by anyone other than the 
President are In the nature of recommendations to the President, who shall have final 
authority at 1he college level. 

The functions of the President as described in these Procedures, may be delegated 
by him to individual designees who are employees of the College^ and who shall exer- 
cise those functions in his name. However, the'Presldent shall be' res'ponslble for any 
action jraken under his authority. All referehces In these Procedures to the President 
Include such designees. 



1.2 



1.3 



1.4 



2.2 



•Spocinc coda ttctions ftftrrttj lo In (htit Proctdurti aro itt out In tht Appendix. 
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Section 3.0 Ttmporary Sutptntlon; Withdrawal of Contant to Rt main on Campus 

3.1 The President may order the temporary suspension of any academic empioyee as pro- 
vided in Section 43522 of Title 5 of the California Administrative Code, an Interim'sus- 
pen^ion pursuant to Education Code Section 22505, /or both, in the case of interim 
suspension pursuant to Education Code Section 225Q5, or of, withdrawal of consent to 
remain on campus pursuant to Penat Code Section 626.4; tlie academic employee shall 
be afforded an opportunity for a hearing on that issue 'within ten days of the respective 
action. If that hearing should occur prior to his disciplinary hearing under these Pro- 
cedures, the issue shall be whether a continued withdrawal of consent pending such 
t disciplinary hearing is required in order to protect lives Or property and to insure the . 

maintenance of order, and on any issues presented by a request for hearing pursuant to 
' Penal Code Section 626.4(c). 

Section 4.0 Effect of Other Proceedings ' ^ . 

4.1 Action under these Procedures shall go forward regardless of possible Or pending 
other administrative, civil, of criminal proceedings arising out of, the same or other 
events. 

4.2 The President may reopen disciplinary proceedings on the t?asis of new evidence de- 
veloped iriv proceedings arising out of the same events gs gave rise to the college dis- 
ctpllnary proceedings. The President shall cause campus action to be initiated on the 
basis of the criminal conviction of an academic employee whenever applicable statutes 
CT regulations require it. ^ 

Section 5.0 Administrative Officer ' " ' 

5.1 General ^ 

a. The Pi^esident shall designate an academic administrative officer, who shall have 
general charge of the administration, of these Procedures, the duties described In 
these Procedures, and such other duties as the President may determine. The per- 
son so designated shall serve in this assignment a{ the pleasure of the President. 

b. The person so assigned may use such local, administrative title as the President 
may determine. For convenience, he Is referred to herein as the ''Administrative 
Officer." . 

c. All ref^arences In these Procedures to the Administrative Officer shall Include such 
other persons as^are authorized by the President to assist the Administrative Officer 
and act in his name. 

d. The Administrative Officer shall investigate all alleged misconduct within the scope 
of these Procedures. AH requests for disciplinary action withlh the scope of these 
Procedures shall be filed with him. ^ , 

e. The Administrative Officer shall submit allegations of such misconduct to the person 
charged, ..who may present a written answer within three college working days^ of 
receipt. The Administrative Officer shall conduct an investigation of the allegations 
and any answer to these, including a review of ttie documentary and other material 
available to him, to determine whether or not further proceedings are warranted. 
Such determination shall normally be made within seven college working days after 
the person chelrged has been initially informed by the Administrative Officer of the 
all^egatlons against him. 

f. As a result of his Investigation, the Administrative Officer shall make a recom- 
mendation to the President as to whether the matter should proceed. A hearing^ 
shall be held whenever the President determines that It is warranted, and whenever' 

' required by statute, action by^the Board of Trustees, or the Chancellor. 

g. if It Is determined that the matter should not proceed, then, unless new evidence 
sufficient ^n the opinion of the President to warrant reopening the case Is subse- 
quently discovered, the disciplinary proceeding shall be considered closed. 

5.2 Notices ^ 

a. The Administrative Officer shall prepare and mall notices as appropriate to the 
pejsoh charged. Notices addressed to him at the last address posted on the records 
of the Personnel Officer of the College, and deposited In the United States mail, 
first class and postkge picspaid, shall be presumed to have been received and read 
by1he person charged. * ' 

b. The Administrative Officer shall Initiate hearing procedures against a person 
charged, by mailing or personally delivering a notice letter to him, by registered or 
certified mall, return receipt requested, which: 

(1) Contains a statement of the charges against him, In terms of the appropriate 
subdivisions of Education Code Section 24306, or such other statutes or regula- 
tions as may be applicable, and a brief factual description, stated with reason- 
able particularity, of the conduct upon which the charges are based. 
'"Colloge working day" lo doflnOd In subdivision c of Soctlon 5.2. 
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(2) Notifies him of the time and place of hearing,- 

(3) Refers to or encloses a copy of these Procedures. ^ 

(4) Includes such other Information as the AdmJnistraflve Officer may wish, to in- 
clude, such as notice of temporary suspension and withdrawaf of consent" to re- 
main on campus vyhere such action 4ias been decided upon^ 

c. As usQd In these Procedures, "college working day" shall mean any day other than 
aFSaturrfay^ Sunday or holiday as defined In Government Code Section 18025. 

5.3 The person charged may waive a hearing and accept a sanction as recommended by 
the Administrative Officer and approved by the President, The person charged may 
accept this sanction without admitting that he engaaed in the conduct charged. Should 
he not accept the sanction, the matter shaM proceedlo hearing, and no cognizance shall 
be taken of the recommendation made pursuant to this Section '5.3. 

5.4 The Administrative Officer shall make physical and scheduling arrangements for the 
hearing of cases. 

5.5 The Administrative Officer shall attend the hearing and shaihmarshal and present the 
evidence against the person charged. 

Section 6.0 Hearing Officer 

6.1 The Chancelior shall designate one or more Hearing Officers, who shall serVe for terms 
as determined by the Chancellor. 

6.2 Hearing Officers shall be attorneys, admitted to the practice of law in California, who 
are qualified by professional experience In presiding at judicial or quasl-judiciar adver- 

. sary proceedings, or who have been members of the California State Bar for at least 
five years. They will not hold any employment, or other contract (other than as a Hear- 
ing Officer) with any California State College during the period of their service. 

Section 7.0 General Provisions for Hearings 

7.1 BOtli^the person charged and his advjsor, and the Administrative Officer and his advisor 
mayr 

a. Be present at all proceedings of the hearing whenever any evidence is being 
presented. ^ 

b. Examine al! documents or other evidence presented to theJHearIng Officer. 

c. Present relevant evidence arid question witnesses presented by the othqr. " 

d. Present an oral or written summary of arguments at the conclusions of any hearings. 

7.2 Evidence ■ 

a. Formal rules of evidence shall not apply. 

b. Any relevant evidence shall be admitted If It is the sort of evidence on which re- 
sponsible persons are accustomed to rely In the conduct of serious affairs, regard- 
less of the existence of any common law or statutory rule which might make 
Improper the admission of evidence over objection In civil actions. Hearsay evidence 
may be used for the purpose of supplementing or explaining other evidence but 
shall not ba^sufficlent in Itself to support a finding unless it would be admissible 
over objection In^clvil actions. The rules of privilege shall be effective to the extent 
that there are statutory bases for their application, and irrelevant and unduly repl- 
tltlous evidence shall be excluded. 

c. No evidence other than that^ree^ived at the hearing shall be considered by the 
Hearing Officer. ^ 

7.3 The person charged will not be required to give self-Incriminating evidence, and no 
Inference of his guilt shall be drawn by reason of his declining to give evidence on 
this groiind. x 

7.4 Times Within Which Hearings are to Proceed. 

a. Matters prellm«inary to hearings shall be decided, hearings conducted, and cases 
determined under these Procedures as quickly as possible, consistent with reason- 
able notice. ^ 

b. Normally, matters preliminary to hearings shall be decided and notices of hearings 
given, within ten college working days -of the time the Administrative Officer is in- 
formed that a probable conduct violation or other basis for a hearing has occurred,' 
and of the Identity of the person or persons apparently responsible. 

The person charged and the GeneratAjounsel (in the event the persdn charged 
elects to be represented by counsel at the hearing as provided in Section 7.7-a) shall 
each have not less than five college working day's notice' of commencement of a 
hearing. Each of them may waive this requirement. 

c. Hearings will normally be held within ten college working days of the date. notice 
pursuant to Section 5.2-b is sent to the person charged. 



d.: other than as required for the convenience of the Hearing Officer, extensions Of 
time for hearings shali be authorized oniy for good and compellinj reasons. The 
possibiiity or pendency of other administrative, civil or crlmlnai proceedingTlifgalnst 
the porson charged is not such a reason, unless the other trial or hearing is sched- 
uled for tho same .day as the College hearing, or unless It Is physically imposslbje 
for the person charged to attend the College hearing. Prior to the commencement 
of a hearing, the Administrative Officer shall decide requests for extensions. After 
that, should any further requests be made, the Hearing Officer shall rule on them. 

7.5 the Hearing Officer shall: 

a. . Make all rulings on matters relating to the conduct of the'hdaring, including matters 
^ regarding admission of evidence. 

b. Maintain ^n ordeMy hearing and permit no person to be subjected to abusive treat- 
ment. He may ejabt or exclude anyone who refuses to be orderly. Should he ex- 
clude the person charged, he shall make such provision as is practical in his behalf. 

c. Recognize tho porson charged or his adviser, and the Administrative Officer or his 
adviser, for the purpose of questioning witnesses or presenting argument, evidence 
or requests to the Kearlng Officer. The Hearing Officer may also question witnesses. 

d. Make such further ryles for Ihe conduct of the hearing as he deems appropriate, 
not inconsistent with these Procedures. 

7.6 A person charged may challenge the Hearing Officer for cause by submitting a written 
statement to the Chancellor, with a copy to the President. setrTng forth facts vyhlch 
establish that: 

a. The Hearing Officer was a participant in the events out of which the action arose. 
Other than events connected with the conduct of a hearing. ' 

b. The Hearing Officer is related to or^has had past asfociatlon with the person 
' charged or his adyiser. the Administrative Officer or his adviser, or another person 

who has been adversely affected by the events giving rise to tho action, which past 
association is of a kind which would prejudice hffs judgment to the degree that it 
appears that a fair heaflna could not be had. "Past association" does not include 
an association acquired irroonnection with a previous hearing. 
The Chancellor shall determine^ whether the facts present grounds for dlsqualiflca- 
53 tioh and his decision shall be final, the Hearing Officer ma/ disqualify himself on 

his own motion. No peremptory challenges may be made. 

7.7 Advisers; attorn ey'3. - . . 
p a. Tho porson charged may bo accompanied by one adviser.brhls choice, who may act 

on his behalf. If he desires that his adviser be an attorney, the porson charged must 
give written notice of the name and office address of the attorney to tho Adminis- 
trative Officer at least four working days before the time get Jor jcommencoment of 
the hearing: if there are less than five wOrklng days between that time and the date 
of the notice of heariog. then the notice that his adviser will be an attorney must b§ 
given at the earliest reaspnable time. Otherwise his attorney will not be admitted to 
, the hearing. 

b. Should a person charged advise that he will ba accompanied by an alftorney. the 
Administrative Officer shall Immediately advise the Office of General Counsel, so 
that an attorney may bo present to present tho case on behalf of tho Administrative 
Officer. 

7.8 Persons Who May Attend Hearings; Confidentiality. 

a. Hearings .3hall be closed to everyone other than tho porson conducting tho hearing, 
tho porson charged and tho Administrative Officer, a single advisor for each of 

^ them, tho porson designated to record tho hearing pursuant to Section 7.9. wit- 
nesses while they are presenting evidence, and the representatives of^ not more 
than two recognized faculty organizations as provided in this Section. 
(1) Tho porson charged and tho President may each authorize oho porson who Is a 
representative of a recognized professional facuity organization or of tho aca- 
demic striate or council oLtliSM College to attend the hearing as. an observer. 

b. It is tho polidV or tho Calif ornia^t£tto Colleges that evidence, proceedings, findings 
and recommendations (but hot the final decision of the President) are confidential 
and shall not be made public by the College or by any participant In a hearing, 
Including the porson charged* and tho faculty organization observers, except as' any 

r of tho foregoing may bo fll^d In court or introduced as evidence In an administra- 
. tivo or court proceeding brought to rovlpw as action taken pursuant to those Pro- 
^codures. in tho event those matters alVouid bocOme public, however, tho Collogo 
may authorize such puWc statements as iaro appropriate. This policy of confl&en- 
, tiality shall not preclude the College from taking any action following appropr^to 

procedures against any person or entity on the basis of evidence developed at the 
hearing. 

^ ^ 2^ . 
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7.9 The Administrative Officer shalj arrange for malting, an audio tape of any and all pro- 
ceedings conducted by the Hearing Officer, 

7.10 Consolidated Hearings ' 
a. Where more than one academic employee i^ charged with conduct arising out of a 

single occurence, or out of connected multiple occurrences, a single hearing may 
be held for all of the academic employees so charged. 

The Administrative Officer shall make determinations regarding consolidation All 
such deterrT)inatlons shall be subject to revision by the Hearing Officer. In the event 
of such revision, all cases affected shall be rescheduled for hearing. 
The separation of one or more cases from a group of cases previously set for a 
consolidated hearing shall not be considered to affect the remaining cases in the 
group. 

7.11 If the p'erson charged -does not appear,, without satisfactory explanation for his absence 
having been made to the Administrative Officer in advance, or should he leave the 
hearing before its conclusion or adjournment, the hearing shall proceed without him 
and. the Hearing Officer shall make his findings and report based on the available 
evidence, just as though the person charged had been present throughout the hearing 
The Hearing Officer shall determine whether any reason given for nonappearance, or for 
leaving the hearing before Its conclusfon or adjournment, is satisfactory. However the 
pending of an administrative hearing or a civil or criminal, trial to which the person 
charged is a party shall not be considered a satisfactory explanation unless the actual 
hearing or trial date conflicts with the College hearing date. ^ 

Section 6.0 Recommendations of th6 Hearing Officer 

8.1 Following presentation of evidence, the Hearing Officer shall privately consider the 
evidence and shall prepare a written decision and report. 'The decision and report 
shall contain as to each person- charged: ' . 
a. Findings of fact with respect to the evidence presented. 

In cases inVhich the provisions of any of the following subdivisions of Education 
Code Section 24306 are charged as a cause for discipline, a finding of whether 
the cause Is established by the evidence: "(g)" (conviction of a felony or conviction 
of any misdemeanor involving. moral turpitude); "(h)" (fraud in securing appoint- 
ment): *'(i)" (drunkenness on duty); and "(j)" (addiction to the use of narcotics or 
habit forming drugs). * 

Findings shall be based upon a preponderance of the evidence, as determined bv the 
Hearing Offlqer. " * ' 

Within three college working days of the conclusion of the hearing or .as soon/there- 
after as possible, the Hearing Officer shall submit his findings and report to the 
President. < 

Section 9.0 Disciplinary Action Panel * ' 

9.1 Each College shall have a Disciplinary Action Panel. 

^9.2 The Drsciplinary Action Panel shall consist of all tenured academic employees of the 
College holding the rank of associate professor or professor, who are assigned at least 
two-thirds time to teaching, research; or both. . 

9.3 Service as a member of the Disciplinary Action Panel, and as a member of a Disciplinary 
Action Committee, unless excused by the President for good cause, Is part of the 
normal and reasonable duties of every employee designated in Section 9 2 of these 
Procedures. ^ 

9.4 Within three college working days of the receipt of formal written charges from^the 
Administrative Offiper, the President shall -cause a Disciplinary Action Committee of 
three members to be selected by lot from' among the members Qf the Disciplinary 
Action Panel. The person charged and the Administrative Officer shall each be in- 
formed of the Panel members selected for the Committee. 

9.5 The person charged and th^ Administrative Officer shall each have the right to excuse 
up to 'two persons from those selfectjedTor the Committee, without cause. Each may 
challenge any, person irom membership on the Committee, but only for cause as pro- 
vided in Section 7.6. Actions to excuse or to challenge must be exercised by the close 
of the college working day follo\ying the day infc^matlon as to the persons selected 
for the Committee is given, pursuant to Section 9.4. The*) Hearing Officer shall rule on 
all challenges for cause of a person selected for' the Committee. 
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9.6 Vacancies on the proposed Disciplinary Action Committee caused by challenge or 
excuse shall be filled by lot from among other members of the Disciplinary Action 
Panel, and shall be subject to excuse or challenge as provided in Section 9.5, except • 
that the aggregate number of persons who- may be excused without cause pursuant to 
Sections 9.5 and 9.6, shall not exceed tvyo each for the person charged and the 
Administrative Officer. 

9.7 The Disciplinary Action Committee shall consider the findings of the Hearing Officer. 
It may consider other 'matters in the record. It may not receive new evidence, and it 
shall be bound by findings of the Hearing Officer made pursuant to Section 8.1. WithIrT 
five college working days of receipts of the findings and report of the Hearing Offlcer.r 
the Disciplinary Action Committee shall submit its recommendation to the President./ 

o Based on. the findings and the record, the Disciplinary Action Committee shall find as 
to each person charged whether the facts as found by the Hearing Officer constitufe 
grounds for disciplinary action in all cases in which any of the following 'Sut)divisloris 
of Education Code Section 24306 are charged as a cause for disciplinary action: '^)" 
(immoral conduct), "(b)" (unprofessional conduct), *'(c)": (dishonesty), ''(d)" (incom- 
petency), "(e)" (physical or mental unfitness for the position occuisied), and "(f)" 
(failure or refusal to perform the normal and reasonable duties of the position). If 
the Disciplinary. Action Committee finds any of the foregoing grounds for disciplinary 
action are established by the evidence, and in all cases in which the Hearing Officer ' 
has found a* cause for discipline to be established by the evidence as provided in 
Section 8.1 -b, the Disciplinary Action Commiltee shall recommend to the President 
what disciplinary action, if any, should be taken as provided below. Otherwise it shall ^ 
advise the President that no cause for discipline exists, 

The Disciplinary Action Committee may refer questions, if any, to the Heaping Officer 
for clarification. 

If a cause for disciplinary action exists, the recommendati'on of the Committee ta the 
President mgy include: 

a. .Dismissal with denial of access to the campus, and alt colfege facilities for a period 
not to. exceed one year. 

b. Dismissal. C3 , 
c:- Demotion. 

d. Suspension with denial of access to the campus and all college facilities for the 
period of the suspension. 
^ e. Suspension. J__ 

f. A written reprimand. 

g. An oral reprimand. 
€ h. No action. 

9.8 Upon arriving at a recommendation, the Disciplinary Action Committee dfaall forthwith 
^cansmitto the President, the Hearing Officer, the Administrative Officer, fid the per- 
sp charged, a written statement of its recommendations* which ^m|ay include such 
justiffcatlon for those recommendations as the Committee deems appropriate. 

Section 10.0 Action by the President 

-10.1 The-^resldent shall decide what disciplinary action should be taken, if any, witliia five 
college working days of the time he receives the recommendation of the Disciplinary 
Action Committee, or as.spon thereafter as possible. 
10.2 If no disciplinary recommendation is received by the President within the five day period 
. fJrovlded In Section 9.7,, the President phall nevertheless determine the appropriate dis- 
ciplibary action to be taken. \ 

. 10.3 The President may return the matter to the Hearing Officer for clarification or further 
proceejdings- as appropriate. 

10.4 The decisipn of the President shall concur^with the recommendations of , the Discip- 
, . Unary Action Committee except in rare instances when, in the opinion of the President, 

Y compelling reasohs. exist for a different result. In the event thai the President's de- 

V cisionf i^^ not in accord with the Disciplinary Action Committee's recommendation, the 
?. ' compelling reason^ fdr his decision shall be stated In detail and in writing to the per- 
, son charged and to the DIscfpllnary Action Committee. Copies shall also be sent to 
\^ the Hearir^g Officer and tothe. Administrative Officer. At this time, the President and 
I the Disciplinary Action C6rnmittee shall ihake an effort to resolve their differences 
. regarding disppsltipn of the case. In, the ^vent that no such resolution of differences 

is made, the'decisiodvof the President on each case is final at the college level. 

10.5 The President shall forward his recommendation for disciplinary dismissal, demotion, 
or suspension to the Chancellor for appropriate subisequent action. It shall be accqm- 
panled by the recommendations made to the President by the Hearing Officer and by 

i| the Disciplinary Actian Committee p|irsuant to Section 9.8, except as the latter recom- 

V mendatlon may be .^modified pursuan|- to Section 10.4. 

• • ' • • • l\ \ ^ . 



Section 11.0 Subsequent Action 

11.1 The Chancellor or his designee shall take such action on any recommendation of the 
President, as he considers appropriate. " 

11.2 Where appropriate, notice of disciplinary action shall be prepared and served pursuant 
to Education Code Section 24308, in wKich event the person charged may appeal to 
the State Personnel Board and, as authorized by law.'receive a de novo hearing before 
that agency. 

Section 12.0 Other Provisions 

12.1 An academic employee of a State College who is accused of conduct'as described 
in Section 1.1, alleged to have been committed at another State College, shall be sub- 

^ ject to disciplinary action at the campus with respect to which the violation is alleged- 
to have occurred, and all references to the President, the Administrative Officer, and 
the Hearing Officer shall refer to those persons at that campus; provided that a Dis- 
ciplinary Action Committee of the College at which the person charged is an academic 
OTiployee, shall be empaneled and make recommendations as provided in Section 9 
and the President of that College shall make the final campus decision with respect 
to discipline. 

12.2 Arguments by the person charged or his adviser concerning the legal (as distinguished 
from^ factual) applicability, or legal validity of any provision on the basis of which he 
IS charged, or of these Procedures, shall not be addressed to the Hearing 'Officer, but 
to the President, as soon as the hearing has concluded. The President shall seek 
advice on the matter from the Office of General Counsel. The advice received from 
that office shall be considered by the President before a final campus decision is 
rendered. 

12.3 Technical departures from' these Procedures and errors in their applicatiorv shall not 
be grounds to? the President or the Chancellor to withhold disciplinary adtion unless, 
in the opinion of the President or the Chancellor, the technical departures or errors 
were such as to have prevented a fair and just determination of the issu'ei. 

12:4 These Procedures are to provide an internal means for the^determinatioW of those 
matters which should proceed to formal disciplinary action pursuant to Education 
Code Section 24308. It i.$ not intended either that they or any error in their application 
be relevant to, or provide a basis for, review by the State Personnel Board, or by any 
Court reviewing action of the State Personnel Board in a State College disciDlinarv 
. matter. k / 
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Appendix 



Title 5, CaHfomia Administrative Code Sections:* 

47201. Consultative Procedure, Each college shall develop, as soon as practicable, pro- 
. cedures whereby tenured members of the faculty shall be involved in recommendations to 
the presidervt or his designee .relating, to academic personnel matters. Such procedures 
shall be submitted to the Chancellor and the Trustees for approval. 

The Chancellor shall malce every effort, insofar as practicable, to encourage uniform 
procedures among the colleges. 

47201. Consultative Procedure* It is the policy of the Trus.tees that faculty be consulted 
on academic persormel matters. Each college shall develop college-wide procedures whereby 
only members of the faculty who are tenured, and such department chairmen and academic 
administrators as the college procedures shall provide, may participate at any level of con- 
. sideration in the deliberations or vote on recommendations relating^to appointment, reten- 
tion, tenure or promotion of faculty. The procedures shall provide that those malting such 
recommendations should consider information from other faculty members and any other 
source, including, but not limited to studente. - 

The college-wide Drocedures shall be consonant with the regulations, policies and 
procedures of the Board of Trustees and the Chancellor and shall be approved by the 
president. 

43522. Temporary Suspension* When there is strong and compelling evidence that the 
presence of an employee on his job might create serious problems, if such evidence were 
subsequently proven to be correct, a president or the Chancellor may temporarily suspend 
an employee pending investigation and/or the furnishing of formal notice of disciplinary 
action pursi/ant to Section 24308 of the Education Code. Unless earlier terminated by the 
President or the Chancellor, as the case may be, such, temporary suspension shall auto- 
matically terminate upon the furnishing of formal notice of disciplinary action or, unless 
extended as provided by this section 30 days after its commencement, whichever first occurs. 

The date for such automatic termination of the period of temporary suspension, where 
no furnishing of formal notice of disciplinary action has occurred, may be extended upon 
the written statement of the employee addressed to the president or the Chancellor, as the 
case may be requesting such extension. 
57 Suspension under this section shall not prejudice the case of the employee or any 

rights he may be provided under this article. 

43525. Disciplinary Action Procedures for Academic Personnel. The Chancellor shall 
prescribe, and may from time to time revise. Disciplinary Action Procedures for Academic 
Personnel of the California State Colleges. These procedures shall be applicable to all 
full-time tenured and probationary academic employees, including those on leave of absence 
with or without pay. The Chancellor shall report to the Board on procedures issued or re- 

. vised pursuant to this section. . • * 

43526. Disruption of Campus Activities. Notwithstanding any provision in this Subchapter 
6 to the contrary, any employee of the California State Colleges who, following appropriate 
procedures at the college, is found to have disrupted or to have attempted to disrupt, by 
force or violence, any part of the instructional program of a state college, or any meeting, 
recruiting interview or other activity authorized to be held or conducted at the college, 
may, in tbe discretion of the President, be disciplined pursuant to Section 24306 of the 
Education Code. 

Education Code Sections: ' 

22505 The chief administrative officer of a junior college, state college, or state univer- 
sity, after a prompt hearing of the facts, shall talce appropriate disciplinary action against 
any student, meipber of the faculty, member of the support »staffr or member of the admin- 
istration of the junior college, state college, or' state university who has been convicted of 
a crime arising out of a campus disturbance or, after a hearing by a campus body, has 
been found to have willfully djsrupted the orderly operation 'of the campus. Nothing In 

*Sinc^the issuance of Executive Order 1 13 there has been a change in Section 42701 of Title 5. 
It now reads:- 42701 Consultative Procedure. It is the policy of the Trustees that faculty be 
consulted on academic personnel matters. Each college shall develop college-wide procedures 
whereby only members of the faculty who are tenured, and such department chairmen and 
academic administrators as the college procedures shall provide, may participate at any level 
of consideration In the deliberations or vote on recommendations relating to appointment, 
retention, tenure or promotion of faculty. The procedures shall provide that those making such 
• recommendations should consider information from other faculty members and any other 
source, iwcluding. but not limited to students. i . 

The college%ide procedures shall be consonant with the regulations, policies and pro- 
cedures of the Board of Trustees and the Chancellor and shall be approved by the president. 
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this section shall be construed to prohibit, where an immediate suspension is required in 
order- to protect lives or property and to insure itie maintenance of order, interim suspension 
pending a hearing; pr6vided that a reasonable opportunity be afforded the suspended per- 
son for a hearing within 10 days. The disciplinary action may include, but need not be 
limited to, suspension, dismissal, or expulsion. The provisions of Sections 24308 to 24310, 
inclusive, shall be applicable to any state college employee dismissed pursuant to this 
section. The chiol administrative officer of each such institution shall submit periodic* 
reports as to the nature and disposition of cases acted upon pursuant 1o this section to 
his governing |poard. 

24306. A permanent or probationary academic or nonacademic employee may be dis- 
missed, demoted, or suspended for the following causes: 

(a) Immoral conduct. 

(b) Unprofessional conduct. * 

(c) Dishonesty. . - 

(d) Incompetency. 

. (e) Physical or mental unfitness for position occupied. 

(f) Failure or refusal to perform the normal and reasonable duties of the position. 

(g) Conviction of a felony or conviction of any misdemeanor involving moral turpitude. 

(h) Fraud in securing appointment. 

(i) brunkenness on duty. 

(j) Addiction to the use of narcotics' or habit forming drugs. 
24308. Notice of dismissal, demotion or suspension for cause of an academic or non- 
academic employee shall be in writing, signed by the Chancellor or his designee and be 
served on the employee, setting forth a statement of causes, the events or transactions 
upon which the causes are based, the nature of the penalty and the effective date, and a 
statement of the employee's rigl# to answer within 20 days and re'qgest a hearing before 
the State Personnel Board. 

Notice of the reassignment of an administrative employee pursuant to Section 22607 
shall be in writing^ and shall be served on. the employee setting forth a statement of the 
employee's right to answer within 20 days and request a hearing beifore the Trustees but 
only on the question of whether the position to which he is reassigned is commensurate 
with his qualifications. 

Government Code Section: 

18025. All employees shall be entitledto the following holidays: the first day of January, 
the 12th day of February, the third (Monday in February, the last (Monday in May, the fourth 
day of July, the first l^onday in September, the ninth day of September, the second (Mon- 
day in October, the fourth l^onday in October, the 25th day of December, every day on 
which an election is held throughout the state, and every day appointed by Ihe Governor 
of this state for a public fast, thanksgiving, or holiday. ^ ' 

When a day herein listed fails on a Sunday, the following (Monday shall be deemed to 
be the holiday in lieu oi the aay observed. Any employee who may be required to work 
on any of the holidays herein mentioned, anc! who does work on any of said holidays, shall 
be entitled to be paid compensation or given compensating time off for such work within 
the meaning of this article. For the purpose of computing the number of hours worked, 
time during which an employee is excused from work because of holidays, sick leave, 
vacation, or compensating time off, shall be considered as time worked by the employee. ' 

Penal Code Section: 

(a) The chief administrative officer of a campus or other facility of a junior college, 
state college, or state university, or an officer or employee designated by him to 
maintain order on siich campus or facility, may notify a person that consent to 
remain on -the campus or other facility under the control of the chief administrative 
officer has been withdrawn whenev^ there is reasonable cause to believe that 
such person has willfully disrupted the orderly operation of such campus-" or 
facility. • " 

*{b) Whenever consent is withdrawn by any authorized officer or employee, other than 
the chief administrativa officer, such officer or employee shall as soon as is reason- 
ably possible submit jfwritten report to the chief administrative officer. 'Such report 
shall contain ail OJJ^ following: 

(1) The description of the person from whom consent was withdrawn, including, 
if available, Ihe person's narhe, address, and phone number. 

(2) A statement of the facts giving rise to (he withdrawal of consent. 

If th6 chief administrative officer or, in his absence, a person designated by 
him for this purpose, upon reviewing the report, finds that there was reason- 
able cause \6 believe that such person has willfully disrupted the orderly 
operation of the campus or facility, he may enter written confirmation upon 
the report of the action taken by the officer or employee. If the chief admin- 
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" istralive officer or, In his absence, the person designated by him, does not 
confirm the action of the officer or employee within 24 hours after the time 
that consent was withdrawn, the action of the officer or employee shall be 
deemed, void and of no force or e.ffect, except that any arrest, made during 
such period shall not for this reason be- deemed not to have been made for 
probable cause. . « 

(c) Consent shall be reinstated by the chief administrative officer whenever he has 
reason to believe that the presence of the person from whom consent was with- 
drawn will not constitute a substantial and material threat to the orderly operation 
of the campus or facility. In no case shall consent be withdrawn for longer than 14 
days from Itfe date upon which consent was initially withdrawn. The person from 
whom consent has been withdrawn may submit a written request for a hearing 
on the withdrawal within the two-week period. Such written request shall slate 
the address to which notice of hearing is to be sent^ The chief administrative 
officer shall grant such a hearing not later than seven days from the dale of 
receipt of such request and shall immediately mall a written notice of the time, 
place, and date of such hearing to such person. 

(d) Any person who has been notified by the chief adminislralive officer of a campus 
or other facility of a. junior college, slate college,* or state university, or by an 
officer or employee designated by the chief administrative officer to maintain order 
on such campus or facility, that consent to remain on the campus or facility has 
been withdrawn pursuant to subdivision (a); who has not had such consent rein- 
stated; and who willfully and knowingly enters or "remains upon such campus or 
facility during the period for which consent has been withdrawn Is guilty of a 
misdemeanor. This subdivision does not apply to any person who enters or re- 
mains on such campus or facility for the sole' purpose of applying to the chief 

' administrative officer for the reinstatement of consent or for the sole purpose of 
attending a hearing oh the withdrawal. ' « , 

(e) This section shall not affect the power of the duly constituted authorities of a 
junior college, stale college, or stale university to suspend, dismiss, or expel any 
student or employee at such university or college. 

(f) Any person convicted u&der this section shall be punished as follows: 

(1) Upon a first conviction, by a fine of not exceeding five hundred dollars ($500), 
by imprisonment in the county jail for a period of not more than six months, 
or by both such fine and Imprisonment. 

(2) If the defendant has been previously convicted onc6 of a violation of any 
offense defined In this chapter or Section 415.5, by imprisonment In the county 
jail for a period of not less than 10 days or more than six months, or by both 
such imprisonment and a fine of not exceeding five hundred dollars ($500), 
and he shall not be released on probation, parole, or any other basis until he 
has served not less than 10 days. 

(3) If the defendent has been pre^ii^RJsly convicted two. or more times of a viola* 
lion of any offense defined In this chapter or Section 415.5, by Imprisonment 
in the county jail for a period of not less than 90 days or more than six months, 
or by both such imprisonment and a fine of not exceeding five hundred dollars 
($500), and he shall not be released on probation, parole, or any other basis 
until he has' served not less than 90 days. ^ 
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Delegation of Authority of the President 
Under Executive Order No. 113 




EKerWt.' ^^l'■vn 1 197? .js authcm^cd in. Section 2 2 of Executive Order 113. the 
t''f.,.]enf rMs .j*?:i?(j.ittHj tru' A\soociate . Vice Pr^osident for Academic Affairs — Academic 
^Njr'.onrMi tnt' authority !o porform the functions of the President of California* State Uni-. 
/r-f Lon ) [Uwct) as ilt^scr.t;e(J m said Executive Order, in all matters preliminary to 
vny.v pro. e l'.frr> a^; dos. ri[j(M in Section 10 0 as by the President. Those functt.ons. .as 
n ir-d thortMft(»r desir ed as thosie of the President" .shall be performed by the 
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This Executive Order is issued under the authority, separately and ifi combination as 
appftcable. of Education Code Sections 22600. 22604. 22607: 23604. 23605 and 24201, Sec- 
tions 42701 and 43750 of Title 5 of the California Administrative Code, and the Standing 
Orders. Rules of Pcocedure and resolutions of the Board of Trustees. 

1. Except as provided in this Executive Order, the Grievance Procedures for Academic, 
Personnel of The California State University and Colleges are established, effective this 
date, for The California State University and Colleges, and shall govern grievance pro- 
ceedings with respect to academic employees according to its terms, A copy of these 
Procedures is attached to^ and made a part of. this Executive Order, ' 

2. As provided in those Procedures, thoy supersede other procedures previously in force 
in. The California State University and Colleges. • . 

3. These Procedures shall.be made availably to all academic personnel covered by its 
terms. 

4. If. in the judgment of the President of a new or small campu$ pf'The California State 
University and Colleges, there are particular provisions In these Procedures which appear 
impractical to institute during an identified period of time, he or she . may request the 

. Chancellor to waive such requirements in the case of the particulair campus. The Chan- 
cellor shall review such requests and take action as appropriate. • 
Dated: June 10. 1974 

Gleft'n S. DufVike, Chancellor 
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Purpose and Scope , 

1.1 All grievance procedures previously adopted for faculty members and academic 
employees are hereby revoked except as provided In Section 1.3. 

1.2 The Grievance Procedures herein provided are established urider the authVlty, 
separately and In combination, as applicable, of Education Code^ Sections 22600, 
22604, 22607, 23604, 23605 and 24201, Sections 42701 and 43750 of. Title 5, CaJifornIa 
Administrative Code, and the Standing Orders, Rules o\ Procedure and resolutions of 
the Board, of Trustees, and are Intended to be applicable to all campuses of The 
California State University and Colleges. 

1.3 Grievance proceedings under the Interim Procedures for Handling Grievances and 
Personnel Complaints of Academic and Administrative Personnel (issued In 1961) or 
under Executive Orders 56, 80, 112, 150 or J.73 which were commenced but not con- 
cluded by the effective d&te of this ExecutlN/'^ Order, may continue under* the pro- 
cedures of the respective Interim Procedures 6r 'Executive Order, except that there 
shall be no review by the Chancellor and no Chancellor's Review Corffmittee. Instead, j 
Sections 15,0 through 17,0 of these Procedures shall apply. For those who have filed 
grievances prior {o the effective date of this Executive 6rder, If their grievances have 
not yet been heard, they may elect to have them heard pursuant to either the Exec- 
utive Order specifying grievance procedures for academic personnel In effect on the 
date of filing of their grievances or this Executive Order. An election once made may 
not thereafter be changed, 

1.4 It shall not be the function of any Hearing Officer or Grievance Committee to act as 
an appellate personnel committee. If a finding Is made thaj a prior committee or ad- 
ministrator substantially departed, from required procedures, and such departure was 
substantially prejudicial to the grievant, or that substantial evidence favorable to the 
grievant was ignored, or that under the circumstances. It was arbitrary to take the 
action of which the grievant complains, the Committee shall recommend to the Pres- 
ident either: 

1.4.1 that the appropriate faculty committee or administrator reconsider the mat- 
ter and make a recommendation to the President In accordance with established 
procedure; or " 

1.4.2 th^at such action as the Committee specifies be taken by the President. 

1.5 These Procedures may be utilized by all full-time academic employees, both 
tenured and probationary of The California Slate University and Colleges, Including 
those on leave of absence with or without pay. 

1.6 The purpose of these Procedures is to provide an equitable means of correcting 
actions taken by The California State University and Colleges which directly aggrieve 
academic employees. It is intended that a grievance proceeding be Initiated only In 
the gravest situations involving serious injustice to an academic employee. 

When a grievance hearing is initiated, it thus may be assumed that a major problem is 
manifest. For this reason, the Grievance Procedures are deliberately precise. Attempts 
to resolve the areas of discontent by informardlscussion shall precede, continue 
through, and preferably be a reason fpr terminating a grievance proceeding.. 
Authority of the President \' - 

2.1 All determinations and findings under these Procedures made at the campQs level 
by anyone other than the President are In th6 nature of recommendations to the Pres- 
ident, who shall have final authority at the campus l&vel, 

2.2 The functions of the President as described In these Procedures, may be dele- 
gated by him to designees who are employees of the campus, and who shall exercise 
those functions In his name. However, the President shall be responsible for aqy 
action taken under hi^s authority. All references In these Procedures to the "P/esldent" 
mean the President of the campus at which the grievant Is employed and Include such 
designees. 

Definition ^nd Grounds for Grievance r 
3,1 As used In these Procedures, a "grievance proceeding" is a proceeding initiated 
by an academic employee who claims that he was directly wronged In connection 
with' the rights accruing to his job classification, benefits, working conditions, ap- 
pointment, reappointment, tenure, promotion, reassignment, or the like. Such an action " 
seeks correction of that asserted wrong. Such an jisserted wrong may grow out of v 
an arbitrary action, out of a substantial departure from required procedures when *^ 
such departure was substantially prejudicial to the. grievant, or because substantial A 
evidence favorable to the grievant was ignored. It ddes'ndt arise from an unarbltrary • 
exercise of discretion made pursuant to applicable procedures, nor does It arise 
from a minor defect In procedure, that Is, one which probably did not affect an 
ultimate substantive decision. A grievance complains of a campUs declsian or action; ' 
it does not lie against any individual. A grievance proceeding is to be distinguished 
from a disciplinary action proceeding which does not give rise to correction of the 




effects of the wrongdoing, but instead looks to a dismissal,, demotion, or suspension, 
or the Imposition of some lesser sanction upon the wrongdoer. 

3.2 A grievance proceeding may not be initiated for an asserted wrong arising out 
of either d disciplinary actionr proceeding or a grievance proceeding where the aca- 
deinic employee» seel<ing the grievant in the prior proceeding. 

3.3 Only final decisions are subject to review by a grievance proceeding; grievance 
proceedings may not be brought to review recommendations of faculty committees Qr^. 

» of administrators. A final decision may be the subject of only one grievance- pro- 
ceeding by any grievant. The President or his designee shall determine whether a 
particular decision complained of is a final decision, and whether it was the subject 
•of a previous grievance proceeding commenced by Ihe same grievant. A grievance 
proceeding may not be brought to review such determinatlpns of the President or 
his designee. 

3.4 As us'dd in these Procedures, "college worl<lng day" ^hall mean any day during 
the college year, other than a Saturday, Sunday, or campus academic holiday as 
that term is usdd in 5 CalLfornia, Administrative Code Sectipn 42800,^ 

, 3.5 As used' in these .Procedures, '"campus" shall mean any of the Instltutlpns In- 
cluded within The California State University and Colleges as specified In Section 
23601 of the Education Code. 
4.0 Informal Solution 

4.1 The grievant is urged to mal<e a reasonable attempt to resolve the problem 
amicably on an Informal basis. 

4.2 Any statements made in the course of such Informal discussions shall not be 
admissible in the subsequent grievance 'proceeding, should It be Initiated. 

5.0 Initiation , 

5.1 A grievance proceeding shall be inMiated by written Notice of Grievance sent 
by the grievant or grievants to the President. Such notice shall: 

3.1.1 Contain a concise statement of the facts giving rise to the grievance. 

5.1.2 State the relief sought. ' 

5.1.3 If the grievant wishes that his hearing not be conducted by a Hearing 
Officer, and if he does not wisTi to have a person represent him'-at the grievance 

♦ hearing^, he may waive a hearing by a Hearfng Officer and repreeenlation, by In- 
cluding* in the Notice of Grievance a request that his hearing be conducted by a 
grievance committee. ' 

5.1.4 If the grievant' wishes to have a person represent hfm at the grievance 
hearing, the Notice of Grievance shall include a statement to that effect, stating 
the name, ^ddress and telephone number of that person. 

5.2 On. the same date the Notice of Grievance is sent to the President, a copy of 
the notice shall be sent to: 

* 5.2.1 The appropriate Department Chairman, 

5.2.2 The appropriate Dean, 

5.2.3 The Academic Vice Presldbnt or equivalent officer, and the President 
shall be so notified. . • ^ 

5.3 A more detailed written statement of the case may be sent by the grievant or 
grievants to the f resident with copies tcj. the persons designated In Section 5.2 of 
these Procedures within 10 college worlcing days of the date on which the Notice of 
Grievance was sent. * 

6.0 Period of Limitation *' ' / ' 

6.1 "^If the grievance results from a single event, a grievance proceeding shall not be 
initiated more than 20 college worl<lng days after the grievant has learned of the event, 

\ pro\>ided that a jgrievance'proceeding may not be instituted more than one calendar 
year after tt]e occurrence of SMch event, regardless of the date of discovery. A griev- 
ance may result from a series of events o>^r a period of time*, in such case, these 
Procedures may not be used'l^ter than .20 college worl<lng days aftftr the. grievant has 
' learned of the most recent of thesa events,< provided tlxat a grievance proceedlfig may 
not be instltutecl more then one calendar year after the opcurence of the most recent 
of such eVents, regardlcb&s of the date of discovery. . 

6.2 -For those who defi^;red filing a grievance durjng the operative period of Exec- 
. utlve Order No. 173, the. 20-day time limit specified in Sqction 6.1 shafTnot Include the 

period from and including 'March 5 to and through the effective date of this Executlvo 
Order. , 

7.0 Grievance Panel . . ^ , . , 

7,1 Each campus shall have a Grievance Panel. 

'7.2 The Grievance Panel shall consist of all. tenured academic employees of ihe 
-'campus holding the ranl< of professor or associate professor, holding full-time ap- 
pointments, and assigned at least two-thirds time to teaching or research, or both. 
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8.0 Selection of Grievance Committee 

8.t Within Ihree^ccjllege working days following the day of receipt of the Notice of 
Grievance,, the President shall cause a Grievance Committee of three members to be 
selected by tot fro'rp among the members of the Grievance Panel. The grievant, members 
of his department or equivalent administrative urtit, and persons directly involved 'In 
the action or decision which Is the subject pf grievance as well as persons who made 
recommeij^ations as to such actions decisions shall be excluded from membership 
in the Panel during this selection.'' 

The grievant and the persons recel\^ing notice pursuant to Section 5.2 .of these Pro- 
cedures shall be notified In advance of the date/time and place of selection and may 
be present at the time of selection if they wish \6 excuse or challenge gny persons 
selected. ^ 

8.2 Service as ^ member of the Grievance Panel, as a member of the Grievance 
Committee, and as a member ^ the ad hoc panel described in Section" 8.4 of thfese 
Procedures, unless excused by the President for good cause, Is part of the normal 
arid reasonable duties of each employee^signated in Section 7.2 of these Procedures 
during the periods of the year when he If required to furnish, services to the college. 

8.3 The grievant and those persons liskd In Section 5.2 of these Procedures may 
ejcuserup to* two persons from those selrt3ted for the (jommlttGe without cause. Each 
may challenge any person, selected for membership on the Committee because he is 
related to the grievant or to any person directly involved In the action or decision 
which is the subject of (be grievance or to any person who made recommendations as 
to such actions or decisions, or because of past association with such persons which 
would prejudice his judgment to the degree that It appears (hat a-fair hearing could 
not be had. The President shall determine whether the facts present grounds for dis- 
qualification and his decision shall be final. . ' 

8.4 If the list of Panelists becomes exhausted before all three rnembers of the Com- 
mittee can be appointed, the President of the closest neighboring campus of The 
California State University and Colleges to the campus attempting to select a Com- 
mittee shall, upon request by the President of the camp(us where the grievance has 
beep filed, select by lot from 'the Grievance PandLat that neighboring campus an ad 
hoc panel of 20 persons. Utilizing 'this panel, the procedures provided in Sections 
8.1-8.3 of these Procedures will be implemented^by the President of the campus where 
the grievance has been initiated. Shbuld this ad hoc panel become exhausted, it shall 
be replenished by the means by which it was established. 

9.0 Initial Determination 

9.1 The GrJevana^Committee shall determine on thcf basis of the Notice. of Grievance 
and any written statement of the case submitted pursuant to Section 5.3 of these Pro- 
cedures Whether there ^e sufficient facts asserted to make it appear that grounds for 
a grievance proceeding ^ist, and that a hearing should be held. An affirmative deter- 
mination shall be made only if all criteria and procedural requirements stated in Sec- 
tions 1, 3, 5 and 6 of these Procedures have been fully met. " ' 

9.2 The initial determination shall be made by majorityVote of the Grtevance Com- 
mittee and written notice therepf seht pursuant to Section 9.4.3 of these Procedures 
within five college working days of the appointhient of the -third member of the Griev- 
ance Committee. Should that fifth day end without such determination and written 
notice having been made, the President ^11 make the ihitial determlndtioh and send 
notipe thereof pursuant to Section 9.4.3 of these Procedures within the'next two co|i 
lege working days. Should the President not make and announce such decldibn wittiln 
the allotted .time, the matter shall proceed to hearing as* though an afflfmative deter- 
mination had been made and announced on the seventh college working day after 
appointment of the third member of the Grievance Committee. 

9:3 If the initial determinjatlbhjs negative, the Notice of.^nlJlial Determination shall 
state the reasons for that negative decision, and ther« shall be no further proceedlnas 
untier these Procedures. . • - . 

. 9.4 Where the Initial decision is affirmative, two *kinds of* hearings are. available: - 

9.4.1 If the grievant waives representatlbn by another person and having his 

, case heard by a-Hearing Officer,. the hearing shall.be conducted by a Grievance^; 
Committee. The date selected for the hearing shall be within fifteen college work- 
' Ing days of the date of the Notice of Initial . Determination (Section 9.4.3 below). 
Onpe set, It may only be extended by the Chaijman of the Grievance Committee 
(see Section 12.3 of these Procedures) for reasons which, in his opinion, are 
compelling. In setting the date, and granting extensions, the time restriction in 
Section 13.3 of these Procedures should be kept in mind* /• 

9.4.2 If the grievant does not waive representation by qnother person and hav- 
ing his case heard by a Hearing Offic,er. the campus administration sjjiall arrange 
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for a Hearing Officer to conduct the grievance hearing. This arrangement shaH 
be made with the nearest office of the Office of Administrative Hearings or, witK 
a Hearlhg Officer appolnl0d for the purpose. If the grievanfs representative Is to 
, be a person admitted to the practice of law before any slate or federal court, the 
campus admlnislrallfan shall notify the OfflC.e of General Counsel. The hearing 
dale, once set, may only be extended by the Hearing' Officer to the case for 
reasons which. In his opinion, are compelling. 

9.4.3 The grievant, the President, and those persons listed In Section 5.2 of 
.these Procedures shall be sent an appropriate Notice of Initial Determination, and 
shall be advised of the date, time anOl place of the hearing. 
10.0 Pro4:i^dural Rules for Hearings (Hearing Officers) 

10.1 The rules In this Section 10.0 shall apply to hearings' conducted by a Hearing 
Officer.' % 

10.2 No later thdn the time when arrangements are made for a Hearing Officer to 
hear the case, If the grievanl's representative Is to be a person admitted to the prac- 
tice of law before any stale or federal court, the campus administration shall notify 
the Office* of General Counsel that such arrangements are being made. That Office 
will provide an attorney to represent the campus at the hearing. 

10.3^ Once a Hearing Officer has commenced to hear the case, the grievant may not 
Ihepeafler elect to have the ^ase heard by a Grievance Committee. 

10.4 A grievant may challenge the Hearing Officer for cause by submitting a written 
statement to the Chancellor, with a copy to the President setting forth facts which- 
establish that: 

10.4.1 * the Hearing Officer was a participant, In the events out gf which the 
action arose, otl^er than events connected with the conduct of a hearing. 
^10.4.2 The Hearing Officer Is related- lo or had had past association with any 
"person affected by the events giving rise ,to the action, Which past assoclaHon Is 
of a kind which' would prejudice his Judgment to the degree lhat It appears that 
a fair hearing could notfbe had. "Past assoclatloji" does not include an association 
acquired In connection with a previous hearing. 
The President shall determine whether the facts present grounds for , disqualification 
and fils decision shall be final. The Hearing Officer may drsqualify himself on hjs own 
motion. No peremptory challenges may be made. ' 

10.5 The Hearing Officer may obtain advice, as /needed, from Itje Office of the 
Chancellor. . ^ , 

10.6 The campus ahall arrange for mal<lng a'n .Qu^to tape of any and ail proceedings 
conducted by the Hearing Officer. No fepordlng b^^ the grievant or by other persons at 
the hearing will be permitted, but ttte grievant, at his own expense, maj/ furnish a cer- 
tified court reporter provided that a copy of the transcript mcjde Is prbhj^tly furnished 
to the President at no cost to the campus, and that use of such transcript shall be 

^ limited , to this or subsequent administrative and judicial proceedings held In con- 
nection with the n^atler. 

10.7 / At the hearing, the grievant shall present his evidence, foilowi'ng' which other 
evidence shall, be received. The grievant sh^ll have the burden' of persuading by pre- 
ponderance of the evidence. ^ ^ 

10.8 Consolidated Hearings 

10-8.1 -Where more than one grievant complaining of a wrong arising out of the 
same set 'of facts has a hearing pending, the hearings maybe consolidated with 
the approval of all such grlevanls and of the Hearing Officer ffrst designated to 

^ hold such hearings. Th^ consolidated hearing shall be conducted by tbat Hearing 
Officer. ^ ^ 

* '10.8.2. If aVievance to he conducted by a Hearing O^^r 1s consolidated with 
a hearing to be conducted by a43rlevance Committee j^puant to Section 12.11, 
the consolldatec;! hearing shall be conducted by . a Hearing ^Officer. 
10.8.3 The separation of one or more cases from a group of cases previously 
set for a consolidated hearing shall not be considered -to affect the' remaining 
cases In the group. ' - . * ■ 

• 10.8.4 If there Is a consolidation of case^' wherein one.'of the grievdnts Is rep- 
resented by an a'llorney admitted tcpractloe law before any stale or federal courlr 
an. attorney from {he Office. of General Counsel will represent the campus at the 
consolidated hearing. ' * 

10.9 The Hearing Officer: 

10.9.1 Shad make all rullngs'oh mailers relating to the conduct qf the hearing, 
Including matters regarding admlsslon-of evidence. • • 

10.9.2 Shall request atteodance of wltnesses^s requested by or on behalf of 
the grievant and' on behalf of those pef sons . listed in Section 5.2 of thede 
Procedures. , * 
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10.9.3 Shall maintain an orderly hearing and permit no person to be subjected 
to abusive treatment. He may eject or exclude anyone who refuses to be orderly.. 
§hould he exclude the grievant, he shall make such provision as is practical in 
his behalf. • ' . ' 

10.9.4 May recognize the representative of the grievant and' the representative of 
the campus for the purpose of questioning witnesses or presenting argument, 
evidence or requests lo the Hearing Officer. The Hearing Officer may also ques- 
tion winesses. > " 

10.9.5 Shall Instruct each witness and othQr participants and observers on the 
policy of confidentiality contained, in Section 10.11 of. these Procedures, 

10.9.6 Shall make such further rules for the conduct of the hearing as he^deems 
appropYlate, not i/iconsistent with these procedures. 

10.10 Persons Who May Attend Hearings; Confidentiality 

10.10.1 Hearings §hall be closed to everyone other than the person conducting 
the hearing, the grievant, his repi^esentativp, Ij any, those persons listed In Section 
5.2 of these Procedures, the representative of the campus,, the person designated 
by the campus to record the hearing pursuant to Section 10.6 of these Procedures, 
Witnesses while they 'are presenting evidence, and the representatives of not 
more than two faculty orgariizatlons as provided 'in this Section. 

10.10.1.1 The grievant and the President may each authorize one person 
who Is a representative of a professional faculty organization or of th.e Aca- 
demic Senate or Council of the College to attend the hearing as an 
observer. 

' 10.11 It Is the policy of The California State University and Colleges that evidence, 
proceedings, findings and recommendations (but not-^tie final decision of the Pres- 
ident) are confidential and shall not be made public by the campus: or by any partic- 
ipant in a hearing, Including Hie faculty organization or Senate or Council-Observers, 
except as any of the foregoing may be filed in court or introduced as evidence In an 
administrative or court proceeding brought to review an action taken pursuant to 
these Procedure^, in the event these matters should become public, however^ the 
President may authprize such public^.statements as are appropriate. This policy of 
confidentiaHty shall not preclude the campus from taking any action folfowlng ap- 
propriate procedures against any person or entity on the basis of evidence developed 
at the. hearing. 

10.12 Evidence ^ 

10.12.1 Formal rules of evidence shall not apply. 

10.12.1.1 Any relevant evidence shall be admitted If It is the sort of evidence 
6n which responsible persons are accustomed to rely In the conduct of 
> serious affairs, regardless of the existence of any common law or statutory 

rule which might make Improper the admission of evidence over objection In 
civil actions. Hearsay evidence may be used for the purpose of supplement- 
^ ing or explaining other evidence but shall not be sufficient In Itself to support 
• a finding unless It would be admissible over objection -in civil actions. The 
..^ . rules of privilege shall be effective to the extent that there are. statutory bases 
for their application and Irrelevant and unduly repetitious evidence shall be^ 
excluded. 

10.12.2 No evidence other than that received at the hearing shall be considered 
by the Hearing Officer. 

10.13 Arguments by the grievant concerning the legal (as distinguished from factual) 
appl16abllity, or legal validity of any statute, regulation, resolution of the Board of 
Trustees. Standing Order, or Chancellor's Executive Order, shall not be addressed to 

, the Hearing Officer, but to the President, as soon as the hearing has concluded. The 
. President shall seek advice on the matter from the Office of General Counsel. The ad- 
vice received from that office Shall be considered by the President before a final cam- 
pus decision is rendered. 

10.14 Unless a longer period of time is agreed to by the grievant. the President must 
normally receive the Hearing Officer's report within 30 college working days from the 
commencement of the Ijearing by the Hearing Officer. 

10.14.1 Other than as required for the convenioypce of the Hearing Officer, exten- 
sions of time for hearings shall tJe authorlzotJ only for good and compelling 
reasons. 
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11.0 bindings and Conclusions of the Htaring Offlctr 

11.1 Following prosonlallon of evidence, the Hearing Officer shall privately consider 
the evidence and shall prepare written findings of fact and conclusions. He may review 
the audio tape as needed. y - ^ 

11.1.1 In deciding upon his findings and conclusions, the Hearing Officer must 
find against the grievant unless the grievant has persuaded him by a preponder- 
ance of the evidence that: ' . , 

11.1.1.1 A prior, committee or administrator substantially departed from re- 
cplred procedures, and^that such departure was substantially preiudlcial to 
\ tfte grievant. or 

1l\l.1.2 Substantial evidence favorable to the grievant was ignored in ar- * 
. riviag at a decision affecting him, or 

11.1.1.3 Under the circumstances, no reasonable, unbiased person faced 
. with the same facts could have taken the action of which the grievant 

complains, 
. or any combination of these. 

11.2 Within three college working days of the conclusion of the hearing or as soon 
thereafter as possible, the Hearing Officer shall submit his findings and conclusions 
to the President who shall make a copy available to the Grievance Committee, ' 

12.0 Grittvanca CommittM Procadural and Haarings Rulti 

12.1 A grievant who elects not to be represented dt a hearing by any person, may 
alSQ elect not to have his grievance heard by. a Hearing Officer, but to be heard in- 
stead by a Grievance Committee as provl^od In this section (12.0). 

^ 12.2 Decisions of the Grievance Committee^ except rulings made by Its chairman (see 
.Sections 12.4 and 12.5 of these Procedures), shall be by majority, vote of* the three 
members. 

• 12.3 Upon first conveejng, the Grievance Committee shalJ elect 6 Chairman and ac- 
quaint itself with thede Procedures, 

12.4 Unless overruled by a majority of the Grievance Committee, rulings of the Chair- 
man shall be ffnal on all questions except those pertaining to the initial determination 
and thQ substance of the findings and recrommendations pf the Committee which are 
sent to the President. All other provisions of these Procedures pertaining to the 
authority of the Chairman shall be subject to this section. 

12.5 The Chairman may establish such other rules, within the general guidelines of 
these Procedures, as he deems necessary. 

12.6 The Grievance Committee, through its Chairman, may obtain advice, as needed, 
. from the Office of the Chancellor. 

12.7 Two members of the Grievance Committee, one of whom must be the Chairman, 
shall constitute a quorum tor transaction of the business of the Committee, No member . 
who Is absent during any part of the hearing may participate In the preparation of 
findings and recommendations of the Cofnmlttee without first listening to the tape 
recording of the portion of the hearing conducted In his absence. 

12.8 The Chairman of the Grievance Committee shall arrange for tape recording, 
but not a transcription, of the hearing. No other recording of tha hearing shall be 
permitted. 

12.9 Once a grievance has been set for hearing, the grievant may withdraw all or^ 
any part of his grievance only with the consent of the Grievance Committee. Once the 
hearing has been completed, the grievant cannot withdraw his grievance, 

• 12,10 At the hejring, the grievant shall present his evidence, following which other 
evidence shall be received. The grievant shall have the burden of persuading by a 
prepondefanc^e of the evidence. 

12.11 Where more than one grievant complaining of a wrong arising out of the same ' 
set of facts, has^a hearing pending, the hearing may be- consolidated with' the approval 

of all such grievants and of, the Grtevance Committee first appointed to hold such 
hearings. The consolidated hearifig shall be conducted by iU&i Grievance Committee, 
This Section 12,11 is'subject to Sectjon 10,8 of these Procedures. 

12.12 The grievant and those pert^ns listed In Section 5.2 of these Procedures shall 
be permitted to be present at all proceedings of ihe hearing whenever any evidence. 
Is being presented, and, subject to recognition by the Chairman of the Grievance Com- 
mittee, shall be permitted to: \, 

12.12.1 Examine all evidence presented to the Grievance Cqnimlttee. 

12.12.2 Present evidence available to them and to question witnesses. Written 
statements may be accepted In evidence by th6 Grievance Committee but only 
from persons unable. In the opinion of the Grievance Committee, to attend the 
hearing. Sudh Inability shall be found only In cases of serious illness or death of 
the witness or a member of his family, physical absqnce from the area due to' 
preexisting plans which cannot conveniently be changed, and the like, 

12.12.3 Present an oral or written argument, or both, prior to the conclusion of 
the hearing. 
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^ 12.13 The Chairman of the Grievance Committee shall: . 

12.13.1 Call witnesses before the Committee as requested by the grievant and 
those persons listed in Section 5.2 of these Procedures arid by members of the 
(Grievance Committee. 

12.13.2 Maintain an orderly hearing and permit no person to be subjected to 
abusive treatment. He may eject or excluide anyone who refuses to be orderly.' 

12.13.3 Instruct eafih witness and other participants and observers on the policy 
of confidientiality contained in Section 12.15.1.2 of these Procedures. . 

12.14 No person shall be represented by another person. 

12.15 At the hearing, the members of the Grievance Committee may ask questions 
- of any witness or other person present at the hearing. 

12.16 Persons Who May Attend Hearing; Confidentiality 

12.16. V Hearings shall be closed to everyone other than members of the Griev- 
ance Committee, the grievant, the President, those persons listed in Section 5.2 
of these Procedures, the tape recorder operator, if any, witnesses while they are 
presenting evidence, and the representatives of . not more than tyvo faculty or- 
ganizations as provided in this Section. 
" 12.16.1.1 The grievant and the President may each authorize one person'' 

• . who is a representative of a professionfal faculty organization or the Academic 

* SH(^te 05, Council of the campus to attend\jh6 hearing as an observer. Such 
'^^^ ' ' representatives shall not ^ attorneys admitted 1o practice law before any 
state or federal court, v**^^ * 

12.16.1.2 It is the policy of The California State , University and Colleges 
that evidence, proceedings, findings and recommendations (but not the final 
decision of the Presiderrt) are confidential and shall .n6t be made public by 
the campus or by any partlciparrt in a hearing, including the faculty organiza- 
• tton or Senate or Council observers, except as any of the foregoing may be 
filed in court or introduced in evidence in an administrative or court pro- 
ceeding brought to review an action taken pursuant to these Procedures. 
In' the event these matters should become public, however, the ' President 
may authorize such public statements as are appropriate. This policy of con- 
fidentiality shall not prei^lude the campus from taking any action following 
appropriate procedures against. any person or entity on the basis of evidence 
developed at the hearing. 
Pursuant fb Section 1.4 of these -Procedures, ^'f a Grievance Committee finds 
prior committee or administr^Jojr substantially departed from required pro- 
cedures, and such departure was substantially prejudicial to the grievant, or that 
t substantial evidence favorablQ> to the grievant Was ignored, or that, under the cir- 
cumstances,, it was arbitrary to take the action of which the grieivant complains, the 
Committee shall report its findings to the President with a recommendation either: 
^ .12.17.1 that the .appropriate faculty comjnittee or administrator reconsider the 
matter and make a recommendation to the President in accordance with estab- 
lished procedure; or * * • 
12.17.2 that such action as the Committee specifies be taKen- by the President, 
t ■ 12.18 The hearing 'Shall .not be conducted ^cording to technical rules relating to 
evidence and witnesses.. Any relevant evidence shall ,be admitted if it is the sort of 
^evidence on which responsible persons are accustomied to rely. Evidence which is 
t merely repetitious or cumulative shall be excluded. , - 
12.19 Arguments by the grievant concerning the legal (as distinguished from factual) 
applicability, or legal validity of any ^ptatute, regulation, resolution of tlie Board of 
Trustees, Standing Order, or Chancellor's Executive Order, shall not be addressed^ , 
the Griev^nee Committee, but to the President, as soon as. the hearing has concluded. 
The President shall seek advice on the matter from the Office of General Counsel. The 
advice received from that Office shall be considered by the President before a final • 
campus decision is rendered. 
13.0 Grievance Committee Recommenciations 

13.1 Following conclusion of its hearing, or^ 

Officer, whichever is the, case, the Grievance T.«m„.„..«^ o..c.„ ,„coi .n tsAts 
sion, with all other persons e:^cluded. In this session, the Committee shall prepare its 
findings of fact if it conducted the hearing, and Its recommendations to the President 
for settlement Or solution of the grievance. If the hearing was conducted by^ Hearir^g 
^ Officer, the Committee shall be bound by its findings and conclusions. F 
. 13.2 iThe^ Grievance 'Committee shall make Its written report to the Presicferit of the 
^ campus, with a copy to the grievant. The ^tape recg^g of the hearing' and*the Com- 
mittre*s file on the matter shall be forwarded to thePy«sident at this>time. 
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^^4^JJhi^P^es\6&^^ Cji^mittee report within 30 college 

|r ; \working cfel^B froriirthe dite of tH^ Nbfte of InfltaJ termination in those cases where 
^ '^e jnajter i^ Keard by tti? Grlev^rice.& three college working days 

i of tie lime the dripva^e Cqmrrr^teMchairr^^ r^^feives Ihe^ report of the Hearing 
^ - Off|&: in|{hose ca^s t||1i2ing om l^any c^b- iH Which such report is not received 
er|l of the pth%ay" or l^i day,,^hichever is applicable, the Grievance 
Mi, .Cornmittefe ;$hall b4|fore(|)psed pif juri$|iction|| lhe.|p^^ In such case, the. Chairman 
^ • shaf k irin'meS a tel V^f^ h Presi ^je[n t t he||oiic ^| of Grievance, any st a te rn^n t p pe- 
: / . ipfc^d p^^ant t^S^&h '5;3r^i3d ||e Hea^%..<itficer's. repo evidence file and 
4:# >^ af#i "1^ Presid^^i^p shalj||r^ike such decision In the case as he 

deWftis wise, arid ;f.ft!|lier a^llorfVj^'ay beMkefi in the matter pursuant to these 
p/oee^i^^s. • ,.|.^''^ ^' " 

other:?than "that .received at the hearing shall 
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Preside^j a! • A^tioii B 

&)>n recei^^ 6#tHe Grievance Committee, the President of the 

»yf shall review' t}^e finding? ippe case and the recommendations of the Griev- 
i^'otrimitteeype ^hall defic^ipi'ppn the action to be taken in the matter. The deci- 
s\(^'i^ the Prelldent shall (k^c\r[ with the recommendations of the Grievance 
j)il1t.e| excep^^^^ those Commendations are not supported by the findings and 
^p/tdu sticks oi-glil^a^ing 'OfficjS^ the 'case, or except .in' rare- Instances when, in the 
4)pir>ion ^thne^^fsWent, ;^^omppihg reasons exist for a different r.esult, 
&14.^. lT\1he ev^ent .that. t^^^^^ is not in accord with the Grievance 

pftCornmlttee's r^om^eridations, |he President and the Grievance Committee shall make 
^#an effort to rap)iye their dlffej^nces regarding disposition of the case. If no such res- 
;.olutioij^cQU0, .t'he Gompelling reasons for. the President's decision shall be detailed 
^ tn his V|(ritten Notice of Decision. r 

'14;^ Wifhin ^ive college working days of the time he receives the recommendation 
i^ of #ie Grievance Committee, or as soon thereafter as possible, (he President shall send\ 
his "Npttbe of Decision to th^ griev^nt and to the Grievance. Committee unless he re- 
turns the matter ^o the Hearing Officer or Grievance Committee, as appropriate, for 
ilarification, necessary further '.proceedings, or reconsideration of Grievance Com- 
mittee recominendations", in which cases the five college working days fbgill run from 
the date the Grievance Committee returns Its further- repbrt to him. A Grievance Com- 
mittee rp ay change its. recommendations from^ those forwarded to the President pur- 
suant to .Section 13.2. The Presidefnk then shall make his decision. 
14.4 The decisions of the Presictentyn ea©h case are final at the campas level. 
Record 

15.1 If the President's decision is/not in accord with the Grievance ^Committee's 
recommendatibns and a request, for Vevlew' is properly filed pursuant to Section 16.0, 
or if the grievant subsequently commefwes legal action seeking judicial review of his 
or her grievance, the grievant, under supervision and at his or her own expense, may 
obtain a written trarfscript of the tape recording of the hearing, provided that he or 
she first sign an agreement with the campus, and furnish the campus with a copy of 
the transcrlfit when It Is cx>mpleted. This agr^ment shall provide that use of such a 
copy shall be limited to subsequent administrative and judicial pr^eedings held In 
connection' with the matter, that the tape or Its contents shall not otherwise be made 
public in any way, and that any violation of this agreement shall be unprofessional 
conduct as that term Is u?ed In Education Code Section 24306. 

15.2 In keeping with the policy stated In Sections 10.11 and 12.16.1.2 of these Pro- 
cedures, In no case other than that described in Secfion 15?1 shall a transcript of 
the tape recording of tf^e hearing be furnished to the grievant. Neither the tape record- 
ing itself, nor a copy thereof, shall be furnished to the grievant. 
Revmw „ ' 

16.1 A grievant who has received a Notice of Decision on his or her grievance frorf? 
a campus President may request review as provided herein, if the requirements of 
Section 16,2 areomet, by directing a Written Request for Review to the State Univer- 
sity Dean, Faculty Affairs (Statewide Dean) in the Chancellor's Office, with a copy to 
the campus President. The Request should have attached copies of the report of the 
Grievance Committee and the Notlce'*bf Decision of the President, and should- state 
the dales of each, the grounds claimed for review (see Section 16.2 pf these Pro- 
cedures), and the facts which support the ground or grounds alleged^^The Request 
*myst be postmarked within ten college working days of the date of distribution of 
■ the President's Notice ofo Decision. 4, ^ ' 

Review may be .{^quested only If the Notice of decision of the President does 
oncur with the final recommendations of the Qrovance Committee, unless that 

84- \ 



not c^n< 



ERIC 



r 



o ■ 
ERIC 



lack of concurrence was because of failure of the Grievance Committee to base its 
recommendations on the findings and conclusions, on matters of fact made In the 
case by a Hearing Officer. Such review may be requested only as to those recom- 
mendations or portions thereof not concurred in by the President and only on one or 
more of the^^ollowing grounds. 

16.2.1 Arbitrary action by the President in not accepting the Grievance Commit- 
tee's recommendations. - 

16.2.2 Substantially unfair departure from these Procedures which affected the 
President's decision. *• . 

16.2.3 Substantial evidence favorable to the grievant which was ignored by the 
President. • . 

16.3 Upon receiving a copy of the Reqaest fo> Review addressed to the Statewide 
Dean, the President of the campus shall promptly furnish the Statewide Dean with any 

-written answer the campus wishes to make to the Request, as well as copies of the: 

16.3.1 Hearing Officer's report, if any, 

16.3.2 Grievance Committee's repo^t^ « . ^ 

• 16.3.3 Written arguments, if any, presented to the Grievance Committee or Hear- 
ing Officer, - ^ , ' 

16.3.4 President's Notice of Decision with attachments, if any, and 

16.3.5 Tape recording of the hearing. 

A copy of the campus answer, if any, without the enclosures just listed, shall simul- 
k taneously be sent the grievant. 

16.4 If the answer by the campus fo the Request alleges that the case Is not one 
m which there is. jurisdiction pursuant to- 5^ction 16.2 to make a decision on the 
grievance, the grievant may direct a response to that allegation to the Statewide Dean. 
In order to be considered, the response must be received within the same period 'of 
Ume as was taken by the campus to answer, but not less than ten college working 
days from the date of receipt by the Statewide Dean of the materials described in 
Section 16.3. , * . 

16.5 Upon receipUrom the campus of the materials described in Section 16.3, the 
StatewideX)ean sh5n promptly forward the Request and those materials to the Los 
Angeles regiional office of the American Arbitration Association (AAA), for assignment 
to. and determination t^y one academically oriented arbitrator admitted to practice law 
before any state ot federal couft. The arbitrator shall not be a membei- or an em- 
ployee of the Trustees of the California State University and Colleges. If the campus 
answer objects to the arbitrator's jurisdiction, the^Statewide Dean shall defer sub- 4 
mitting the matter Jo the AAA for the period jpf lime authorized by Section 16 4 so 
that the grievant's response, if any, may be irftludfe^. If the grievant has requested a 
transcript pursuant to Section 15;1 and wish^the, arbitrator to read all or any part 
of It, the Statewide Dean shall defer submitting the matter to the AAA until a copy 
of th^tfanscnpt is received for forwarding by the Statewide Dean, but such deferral 
shall ftot exceed 45 calendar days from date of receipt of the materials described 'in 
Section 16.3. After his or her receipt of the materials from the^Statewide Dean, the 
arbitrator shall not delay consideration or decision pending receipt of a transcript. 

. 16.5.1 Arbitrators shall be selected from men and women who are "academically 
oriented" in order to assure that persons serving in this capacity have arsufficient 
knowledge about institutions of higher education so as to understand the/Tiature 
of faculty grievances and the consequences of the resolutions available in feach 
case. The term "academically oriented" incfudes -(but is not limited to) persons 
who have served in four-year institutioQfe of higjjl^ education in fulMime faculty 
administrative or executive positions, as well as persons who have served on 
public and private. boards of such institutiong^of higher educatioo. 

16.6 The action on a Request for Review shall be limited to the grievanU^Tgrievants 
making the appeal unless t^e Statewide Dean, in his discretion, and wkjf the consent 
of the grievants and the President consolidates related cases for purp'^les of review. 

16.7 Based upon the materials submftffed pursuant to Sections 16.1, 16.3, and 1.6.4; 
the AAA shall make an Initial determination of whether there are sufficient facts as- 
serted Jo make it appear that grountis for review exist. The AAA may use ah arbitra- 
tor for this prelimin^y purpose selected wifhout utilizing the appointment method 
provided for In AAA Arbitration Rule 12.. Grounds for review sh^II exist if aH of the 
following appear: The President »did not act in accordance with the final recom- 
mendations of the Gpevance Committee; the GrlQyance Comnlittee based its recom- 
mendatior^s orr the fmdings'and conclusions dh matters of fact made In the case by a 
Hearing Officer, if aW^; one or more of the grounds listed in Sections 16.2.1 through 
16.2.3 Is assented fo^ review; and the procedural requirements of Section* 16.1 have 
been followed. Otherwise, a neg^ative determinatfon shall be made. 

16.8 In scheduling, cases invplving nonVetention where there is r;o terminal notice 
year shall be given high priority. . r. , * 
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16.9 If it is determined that the matter should be reviewed pursuant to this Section 
16<0. an arbitrator appointed by the AAA utilizing U\e appointment method provided 
for in AAA Arbitration Rule 12 shall have jurisdiction and authority to decide, based 
on the materials submitted pursuant ^to Sections 16.1, 16.3, and 16.4, whether pr 
not 

16,9.1 The action of the President In not accepting the Grievance Committee's 
recommendations was arbitrary, or , 
^6.9.2 There was a substantially unfair departure fronp these Procedures which 
affected* the President's decision, or 

16.9.3 Substantial evidence favorable to ^e grievant was ignored by tlie 
President. . / 

The grievant shall have the bu\den of proof on all issues before tl^ arbitrator. If the 
arbitrator finds affirmatively a^ to any of Sections 16.9.1, 16.9.2, or 16.9.3, then he or 
she shall decide whether or not ' 

t6.9.4 The President's decision should be upheld. In whole ok In part, or 

16.9.5 ThQ. matter should* be remanded to thexampus with instruptigns that the 
action being grieved be reviewed, absent whanver defect was found to have 
existed in It. Should the arbitrator exercise the option of remand, he or 
she may retain jurisdiction over the action being contested until the matter Is 
finally concluded on the campus and the arbitrator has had the opportunity to 
review the decision on remand, or , 

16.9.6 The Grievance Committee's recommendations should be adopted In whole 
. or In part. 

16.10 The review shall be conducted under the Arbitration Rules of the AAA in 
. effect on June 10, 1974, the date th^se Procedures are issued, except as they-^may 

vary from prq^/isions of these Procedures, in which case these Prbcedures govern^ 
However, all of AAA Rule 7, other than the last sentence shall not apply to such re- 
view, nor shall AAA Rules- 1, 8, 9, 10, 13, 14, 19, 20, 21, 22, 23, 24, 25, 26, 27, 
28, 29, 31. 32, 34, 39, 40, aod 44 apply. The arbitrator shall not hold a hearing. The 
word "resubmitted" shall be substituted for the word "reheard" in Rule 1 8. A copy 
of the applicable Rules is attached. In the event any applicabje AAA Rufe Is changed, 
the Chancellor may autht>rize the matter to proceed under the Rule as changed, or 
may make other provision as respects such Rule as appropriate. 

16.10.1 . The arbltrator,.jf not selected pursuant to AAA Rule 12, may be selected , 

by written agreement of the President, the grievant, and the Silatewide Dean. 

16,1.0.2 The day9 specified In ihe AAA plules are calendar days, not cait^pus 

working days. 

The arbitrator^shall review all materials presented by the Statewide Dean, except that 
the arbitrator need not listen to the tape recording of the hearing 'unless the facts of 
the casd. In his or her opinion., rnake th|f necessary. If the hearing was conducted by 
a Hearing Officer, the arbMrator shall.be bound by the Hearirig Officer's findings and 
•conclusion^ on matters of fact. The arbitrator shall be bound by the policy of con- 
fidenti^ty stated in Sections 10.11 and 12.16.1.2 of these Procedures. If thp arbitra- 
icfr haS questions about facts or policy, he or she Shall ir\vite .written comment on 
such questions from both the President and the grievant, wjio shall send copies of 
such comments each to the other. The President may refer such questions to the 
Grievance Committee or the Hearing Officer, as appropriate, for Infdrlmatlon necessary 
to the preparation of his or her response. Copies of responses of the Grievance Com- 
mittee or the Hearing Officer to questions so referred shall be forwarded by the Pres- 
ident to the grievant and the arbitrator. As to questions he or she may have on the 
law, the arbitrator shall refer such questions to: the Office of General Counsel which 
shall send copies of ail respo^pses.to such inquiries to the grieVant and the President. 

16.11 The arbitrator shall tTtail his or her decision Which shall include reasons for 
that decision, to the Statewide Dean accompanied by all materials furnished the 
arbitrator by the Statewide' Dean, th4 campus, and the grievant. The arbitrator shall 
mail a copy o1 the decision to the Piesldent of the campus and to the grievant, at 
his or her last knowa address or to^e grievant's representative, If, In the judgment 
of the Statewide Dean, the decision of the arbitrator is unclear or Incomplete, the 
Statewide Dean may rerkiest clarification or amplification or both of the arbitrator, 
with copies to the Pr6slqent antf the grievant. The arbitrator shall comply with suph 
request, with copies to thV Ptesldent and the grievant . 

16.12 Prior arbitration decisions shall not be used as a precedent for any subse- 
quent case. No arbitrator shall have any authirfty to add to, detract from, or in any 
way alter the provisiofis^of theserProcedures, any California statute or regulation, or 
any rules. or policies of the Office of the Chandsllor or of the campus. 



* ■ 

16.13 The arbitrator's decision as to matters properly before him or her, insofar 
as consonant with rules and policies of the Trustees, Office of the.Chancellor and of 
the campus which predate the grievance and to which the attention of the arbitrator. 
Grievance Committee or Hearing Officer was directed in the course of the Grievance 
Proceeding, and Insofar as consonant wlth^ the laws of California and the United 
States, shall be final and binding upon the campus and. the grievant. 
16.'14 AAA billings shall be submitted to the campus for payment. 
16.15 By written agreement of the grievant and the President furnished to the AAA,- 
a matter may be settled, and witjidrawn from the review provided by this Section 16 0 
at any time. Such withdrawal shall be final. , .' 

17.0 Construction of These Procedures 

17.1 "Shall" is mandatory and "may" is permissive, ' 

17:2 Section ^headings do not In any manner affect the meaning or intent of the pro- 
visions of these Procedures. 

17.3 These Procedures shall be considered complied with despite technical de- 
partures from them or errors in tijeir application, unless In the opinion of the Pres- 
ident or the arbitratoif the technical dep^artures or errors were substantially preju- 
dicial tb persons directly involved or to the campus. 

17.4 In applying the singular language of these Procedures to consolidated hear- 
ings, the singular number shall Include the plural,- 

17.5 All notices, requests, reports^ and statements sent pursuant to these Proce- 
dures shall be sent by U.S. maij. The date postmarked on the envelope shall be 
the governing date, unless the date of receipt Is expressly specified in these 

' Procedures. 

17.6 Unless differently defined In these Procedures, terms used in these Pro- 
cedures which are defined in Sections 40000 and 42700 of TItte 5 of the California 
Administrative Code shall have the meanings given In those definitions. 
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Delegaljon of Authority of the President 
Under Executive Order No 201 



Effective July 1, 1972, as authorized in Section 2.2 of Executive Order No. 201. the 
President has delegated to the Associate Vice President for Academic Affairs - Academic 
Personnel the authority to perform the functions of the President of the California State 
University. Long- Beach, as described in Section 14.2 of said Executive Order. 
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American Arbitration Association 
Arbitration Rules Applicable Under 
Executive Order No. 201 
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2. Name of Tribunal A.ny Tribunal constituted by the parties under these Rules shall be 
/called the Voluntary Labor Arbitration Tribunal. . 

3. AdfTunistrator When parties agree to arbitrate "under these Rules and an arbitration 
tft^Hnstituted thereunder, they thereby authorize the" American Arbitration Association 
Iheremaftor AAA)- to administer the arbitratipn. The authority and oblig^pns of the 

^ Admtnistrator are as provided in the agreement of the parlies and in th^' Rules. 

J OQl.eqatta^^of Duties The duties of the AAA may be carried out through such repre- 
. sentaMves or" committees as the AAA may direct. ' ' 
Nattonai Panel of Lnbor Arbitrators: The AAA shall establish and maintain a National 
Pano' of- Labor Arbitra;ors and shall appoint arbitrators therefrom, as hereinafter 
provcled ' - " > ' ■ 

> 0*t, -p of Tribunal ' jr^ general office of the Labor Arbitration TribunaigsT^he^'^tlea'd- 
'}uartors of t^M^ AAA which may h6we\/er. assign the'^ministratiort df an arbitration 
to af^v of tts .Ro-qiona^ Offices. ' ^ ■ , .. 

Aft'-'^r the Arbitrator is appointed; no new or 'different claim may be submitted to him 
o'rept w-th the consent of the Arbitrator and. all cither parties, 

Qua-if'ra^ons of Arbitrator No person shall serve as a "neutral Arbitrator in any arbitra- • 
iio/^ in which* he has any financial or personal interest in the result of the arbitration, 
jr-t'ess thp oaMt'es m writing waive such disqualification 

•Appotrs:f>>ent *fom Panel If the parties have not appointed an Arbitrator and have not' 
proviJejrJ^an/ other method of appointment, th^ Arbitrator shall .be appointed in the 
loiiowi^g'nnanner immediately after the filing of the Demarrd or Submission, the AAA- 
sh j:^ "sjnmit simultaneously to each parfy ao identical list of'names of persons chosien 
frofT> the Labor Panof Each party shall have seven days from the mailing date in 
AfhKh 10 cross Off any names to which 'he objects, number the 'remaining names in- 
eating the Order of hiS preference, and return the list to the AAA.. If a party does 
not return the hst within the time specifi^ed. aH persons nanied therein shall be deemed 
artreptabie From among the persons who have been approved on both lists, and in 
accordance with the designated order of -mutual -preference, the AAA shall invite Ihe 
acceptance of an Arbitrator to. serve* If the parties fail to agree upon any of the per- 
sons named or if those named decline or are unable-to act. or if for any other reason 
the appointment cannot be made from the subm>tted lists, the Admirristrator shall 
have power to make the appointment from offher members, of the Panel Without the 
submtssic^ or any additional lists. 

Number of Arbitrators If the arbitration agreement does not specify the nurriber of 
Arbitrators, the dispute shall be he?&rd and determined ■ by ^one Arbitrator, unless the 
parties otherwise ^qree 

Notice to Arbitrator bf His Appointment: Notice of the appointment of the- neutral Arbi- 
t^rator shall bo- mailed to .the Arbitrator by the AAA and the signed acceptance of the - 
Arbitrator shall bo file(*Mvit^ the AAA prior to the opening of the first hearing. 
Disclosure by. Arbitrator pf Disqualification: Prior to accepting .hlfS ■ appoiplmeht, the 
prospoctive*neutral ArbJtrator shall disclose any circumstances' likely; to create a pre- 
sumption of bias or which he believed might disqualify hirri as an impartial Arbitrator. 
Upon receipt of such information, the AAA shall immied'iately disclose it to the parties. 
If either party declines to waive the presumptive disqualification, the vacancy thu? . 
created shall be filled tn accordance with the applicable , provisions of these Rules.*" . 
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18. Vacancies: If any Arbitrator should resign, die, withdravy, r^efuse or be unable or "dis- 
qualified to perform the duties of his office, the AAA shall, on proof satisfactory to it, 
declaref the office vacant/ Vacancies 5h^{l be filled in the same manner as that govern- \ 
Jng the making of the original appointment, and the matter shall be reheard by the 
new Arbitrator. 

30. Inspection: Whenever the Arbitrator deems it necessary, he may make an Inspection 
■in connection with the subject matter of the dispute after written notice to the parties 
who may, if they so desire; be present at such inspection. 
33. Waiver of Rules: Any party who proceeds with the arbitration after knowledge that 
' any provision or requirement of these Rules has not been complied with and who 
fails to state his objection thereto in writing, shall be deemed to^have waived his right 
to object. . ^ 

35. Extensions of Time: The parties may modify any period of time by mutual agreement. 
The AAA for good cause may extend any period p( time established by these Rules, 
except, the time for making the award. The AAA shall notify the parties of any such 
extension of time and its reason therefor. 

36. Serving of Notices: Each party to a Submission or other agreement which provides for 
arbitralion under these Rules shalj be deemed to have consented and shall consent 
that any papery, notices or process necessary or proper for the initiation or continua- 
tion of an arbitration under these Rules and for any court action in connection there- 
with orihe entry of judgment on an award made thereunder, may be served upon such 

^ party (a) by mail addressed to such party or his attorney at his last known addresg, 
or (b) by personal service, within or without the state wherein the arbitration is to 
. Ueheld. • . \ . 

37. Time of Award: The awVrd shall be rendered promptly by the Arbitrator. and, unless 
otherwise agreed by the\ parties, or specified by the law, not later than thirty days 
from the date of closing the, hearings, or if oral hearings have been waived, then from 
the date of transmitting th^ final statements and proofs- to the Arbitrator. 

38. Form of Award: The award shall be in writing and shall be sigr^ed either by the neutral 
Arbitrator or by a concurring majority if there- be more than one Arbitrator. The parties 
shall advise the AAA whenever they do oot require the Arbitrator to accompany the 
award with ah opinion. 

41. Release of Documents for Judicial ^Proceedings: The AAA shall, upon the written re- 
quest of a party, furnish to such party at his expense certified facsimiles of any papers 
in the AAA's possession that may be required In judicial proceedings relating io the 
arbitration. ^ , 

42. Judicial Proceedings: The AAA is not a necessary party in judioioL proceedings re-- 
lating to the arbitration. 

43. Administrative Fee: As a nonprofit organization, the AAA shall prescribe an adminis- 
trative fee schedule to compensate it for the cost of providing administrative services. 
The schedule in effect at the time of filing shall be applicable. 

45. Communication with Arbitrator: There shall be no communication between the. parties 
and a neutral Arbitrator other than at oral hearings. Any other oral or written com- 
munications from theoarties to the Arbitrator shall be directed to th&vAAA for transr 
mittal to the Arbitraflp . 

46. Interpretation and Application of Rules: ihe Arbitrator shall Interpret and apply these 
Rules insofar as they rel£(|i to hi&^powerVand dutlqs. WIgen there is more than one 
Arbitrator and a difference arises among ttjrem concerning the meaning or application 
of any such Rules, it shall be decided by majority vote. I^that is unobtainable, either 
Arbitrator or party may refer the question to the 
Rules shall, be Interpreted and applied by the AAA. 
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Documents on Professional Standards and 
Ethics and Related Documents 
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• >**. Over the years, a number of documents, WhlcH are includiBd in Appendiii; Ml. have been* 

approved by the Faoully at Caiifornia Stale University, Long Beach; \ ' 

DOCUMENT A: ^ V # 

California Static UniversHy, L^ong Btach, Faculty Slatamant of Profeuional Ethics — includ- 
ing: SUtement of the National AAUP Committee on Profeuional Ethics, 1958, anc^ A^lditional 
Principles on the "Ethics of Disagreement," prepared by the CSULB AAUp Chapter, 
October 19.. t9eo. (APPROVED by the CSULB Academic •Senate, 1^/6^68). 
DOCUMENT B: ^ , 

Statement pf Professional Responsibility, and Implementation of the Statement on Proles- 
sional Responsibility and Professional Self-Discipline, developed and approved by the Aca- 
demic Senate of The California State University and Colleges, and approved by the Faculties 
of The Cafifornia State University and CoMeges, Spring, 1971. ^ 
DOCUMENT C: 

Model Bill of Rights and Rfiiponsibilitief, for Members of an Institution of Higher. Education: 
Faculty, Students, Administrators, Staff, and Trustees — Carnegie Commission on Higher 
Education.. (APPROVED by the CSULB Academic Senate. 5/14/71). 
DOCUMENT D: 

Statement on Government of Colleges and Universities, jointly formulated by the American 
Association of University Professors, the American Council on Education, and the Associa- 
tion of Governing Boards of Universities and Colleges, approved by these groups in 1966, 
and APPROVED by the CSULB Academic Senate 2/10/67. 
DOlSUMENT E: 

AAUP Committee A Statement on Extrai^urel Utterances 

It is hoped that all members of the academic community will read and become familiar 
with Appendix- III. and that these documents may be used in a positive sense as a general 
guide to both faculty and administration. 
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California State University, Long Beach 
Faculty Statement of Professional Ethics 



\ 



The faculty member of an mslitution of higher learning in a free society must have the 
freedoms of a free society, particularly the freedom to seek and to speak the truth as he 
sees It. if he. is to fulfHI the functions for which the institutions exist — the advancement 
and dissemination of knowledge. When performing his official duties, the faculty member 
must have a further safeguard in the form of guarantees that his academic freedom- will be 
fully protected, smce unlike most members of the society, a' faculty member does not have 
the privilege of remammg silent on issues relevant to his discipline. These issues are oftftn 
charged with emotion and cor\troversy. and he is. therefore, by the inherent nature of his 
profession in a highly vulnerable position. The advancement of learning and the very 
health and survival of our free society demand that he be allowed and encouraged to speak 
freely, forcefully, and- competently, in the performance of his duties. 

The essential concomitant of the faculty member's freedom is his professional and in- ^' 
stitutional responsibiiJty. The faculty must define and insist upon reasonable adherence to 
ethical standards if it is to gam and maintain the traditional - right' of self-government In 
matters involving professional ethics and conduct. To the extent , that the professor fails ' 
to fulfill his/responsibilities. he must' stand accountable to the judgments of his colleagues^ 
'n b\;h^^*4^ mstitutiOn and the profession. The faculty member should be subject to the f| 
disctphnary actions prescribed by the University and The California State University and 
Colleges for violation of professional ethics, but only after he has had full recourse to the 
accepted personnel procedures of the University and The California State University and 
Colleges 

The faculty members primary responsibility as a member of the profepsictn is to (1) 
h(S subject: (2) hts students. |3) his institution; (4) his profession or discipline at large; 
and (5) the community. 

1 In fulfill/ng his responsibility to h^s subject, the faculty member shodld. to the best 
of his ability: 

(a) seek and stale the truth in that subject or discipline as, he sees it. 

(b) safeguard from attacks both within and outside the profession, the freedom of 
his colleagues. and students to inquired 

comment, on the professional work of his colleagues only m appropriate place 
and manner. 

base his professional judgments of his colleagues upon thetr^ntnbutions, " 
actual or potential to the subject, the institution, and the profession, 
le). avoid conflicts of interest which restrict or preiudice his freedom of inquiry and 
teaching. 

In fulfilling his responsibility to his students, the faculty member should, to the best 
of his at)ility: 

(a) meet his responsibilities to his Subject. 

protect the students' freedom of inquiry and expression in their pursuit of 
knowledge. 

teach his subject to the student in accordance with the best standards of schol- ♦ 
arship m the discipline. 

refrain from using his relationship with his students to exploit therrl for per- 
sonal advantage. 

acknowledge properly any significant assistance which ^ he receives from his 
students. 

meet his obligations to, and comment on the work of each'studdnt only in appro- 
pnate place and manner, with justice and consideration for each student.' ' 
deport himself in a manner which will merit respect for himself and hia 
fession. . ^ • y 



(c) 



(d) 



(b) 



.(c) 



(e) 



(f) 



(g) 



pro- 
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(b) 
(c) 
(d) 

(e) 
(f) 

(g) 

(h) 



(i) 



3.. In fulfilling his responsibility'to his Ih^ltution, the faculty member should, to the best' 
of his ability: • . ^ ^ . ' . . 

(a) meet his respohsibflitles'to his subject and his students. ' 

accept and perform a reasoitable share of committee assignments a|;id other 
facuUy responsibilities for the governance of his institution, 
indicate, vula9n cii-cumstances require* that he^ is not actfng ,as a spol<esman or 
representative of his institution or of the scholarly profession, 
avoid any outside employment or, other" activity \(i/hich conflicts, interferes, or is 
clearly inconsistent with his responsibilities as a teacher and scholar, 
mak& appropriate use of time granted for professional purposes, 
adhere to* his agre^drrieats regarding the conditions of his employment, 
refrain from improper use of the property of the institution, 
fulfill his proper role In rendering fair and impartial Judgments and recommenda-' 
tid'ns regarding faculty andifdminlstrative appointments, reappointments, tenure, 
promotion, and disii^iplinary actions. 

observe the stated , rul^ and regulations- of the institution, and refrain from 
wilifuj(y*encouraging others to violate them, yet vigorously guard his right to 
criticize%nd his obligation to work^toward. .th@ improvement of such rules and 
regulations, . ' ^ ■ 
^ 4. In fulfilling his responsibilifV \o his ^professional colleagues and the profession at 
large, the faculty member should, to •the best of his ability: 

(a) meet his respdnsibility to hia subject, his students, and his institution, 

(b) honestly and accurately represent his professional qualifications and his in- 
slitution, 

(c) fnterpret and use the writings, /esearch. and findings of others with intellectual 
hofiesty, . - ^ ,v 

(d) recognize that his own conduct may be regarded as representative of his pto* 
fission, * 

(e) refrain from assigning professional duties to persons who lack the professional 
qualifications demanded by the assignment, 

0) accord Just an(^ equitable treatrr^nt to all members of . the profession in his 
professional relationships with them, and support them wh^n they are unjustly 
accused or mistreated. 

fg) express disagreement with his professional colleagues when appropriate, and 
then with' due regard tq propriety of language, placd.^d audience, 

(h) refrain from resort to undue coercion or t^arassment of his professional col- 
leagues and other University associates, including staff and administration, in 
the resolution of differences or the achievement of objectives, 

(1) protect and defend the educational program against undesirable encroach- 
ments from any source, 
^ 5. \t\ fulfilling his responsibility to the community, the faculty member shrould. to the 

best of his ability: 

^ (a) meet his responsibilities to his subject, his students, his institution, and hts 
profession at large. 

(b) share the responsibility for improving the educational opportunities for all. 

(c) promote conditions of free inquiry and further the understanding of academic 
freedom in the community^ 

' (d) exercise the rights and fulfill the obligations of a responsible member of the 
community, ^ 
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National AAUP Committee 
on Professional Ethics 1958 




Academic freedom is a specjal freedom, necessary to thi misslaaol ^tilestovMfii a uni- 
verstly. Professional responsibllfly' js il^ logical jjorrelaiWe./As<1ndjvidualtfi5rofe^^^ 



jramot# tHri. JifcTiieveirfSiht of the . 
i^rs^ 5(f;«a profes6joij/?Jbssflssed^ 
j'a grdup have dd^jotmgalicm Kc'^^' 
;e, necessary to <he fulfillmenir 



mainjtereas; (1) Ip'his suhpu». 
a part! X4) to* his profession" a^ 



the responsibility to conduct themselves jn ways that will 
purposes for which academic freedom^xists. And as m^ ' 
of .certain rights of self-governmenl/uni^ersity professor 
keep their houses^ in order and to. take such steps as ' 
their professiohat mission. ' 

The responsibilities of a faculty 'member- faif Int 
(2) to his students; (3) to the institution of whicfi/ie 
to the community ^1 large. . 

1. The preservation j^flhe integrity anjfJJKalily of th§ir subjects also requires pro^ 
fessors to commep;t on the "^oti^^^il^lMfir ctoagues, and' to' advise their 0wn and 
other universiiies about the appointrn&nt, retehtion, or Dr|motion t>f Individual schol-, 
■ ars. It IS sblf-evident,thaf ihe schotp and teadhor wi|p3est fulfiU this resporisibillty 
by attempting, as far a&it is hurr^rrty possible/to bf/elifa professional judgments ' 
. of his colleagues. e)^d&^lvely upon their work arid Jpon their^ntributions- actual 
or potential, to teachm§ and inqurry. X jyr 

2 The professor s centfalfVesponsibility tdjfis- students is to teach them his subject 
and to do so in Accordance with^tbe bosSr^tkndards of scholarship in his discipHhe. 
A primary duty of the professor ^ilh regard to hfs students, accortlfngly. Is to keep 
himseX abreast ofcjovelopments in hris fi^d.A further obligation is to see that the 
proce^ss of teachwg ivd le|f^ing hs conducted in an. atmosphere of free and un- 
hampered inquiry. Thtl profpSTor has a responsibility to his students to . entertain 
all rblevant questions. andU^O/^^guafd the classroom agsMri^t ^xternal^ pressures, In- 
clucking, the student s fear;lKat What he does or says in thp honest* pursuit pf his 
intellectual inquiries will affect his' rating within a course, his future chances of em- 
ployment, or hiS' later stariding in the community. . • 

The relationship betwben teacher and student afefl^as dimensions that reach be- 
yond ihQ classroom. It*is clearly (ncomp^l.ible with elementary standards of profes- 
sional or personal behavior for the " professor tcT use his relationship to his students 
t9 exploit them for his o\A/n private purposes. Beyorid this, the professor is obviously 
one agent among others in thfi personal development of his students. He influences 
them not only through his subject but through his pwn personal deportmerit and 
intellectual style, and it is his re^pof^sibility to keep this consideration in mind. M 
^ cannot be a requirement of membership*in .the -scholarly community, however, that 
the scholar give up legal 'rights or personal liberties normally enjoyed by other 
citizens Any attempt to impose a uniform code of personal behavior on all meiVibers' 
of unive.rsity faculties endangers th-e foundations of free scholarship. ^ 

3 It m^y be assumed that Colleges and universities exist for the same purposes that 
professors exist — namely^' tthe advancement of learning,.. Accorjdingly^ the primary 
responsibility of a professor to \[)q institution that employs him is that he fulfills 
■his responsibilities to his own field- of knowledge and to his students. A<- 
ministrativo work, curriculum studies, committee service, .and the like. are. howovenV 
reasonable parts of g professor's duties. It is a respons'ibilit^^of the institution to 
see to it that these burdens do not fall so heavily on particular individuals that they 
find It difficult to meet their immediate obligations to their'^ubfects or their students. 

It IS equally a responsibility of the individual professor to see that he does not 
sacrifice any one major area of responsibility In an excessive concern with tke ' 
others. . ■ 
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i-ln iactivitlea in which the professor engages outslcle the collpge,or uniyer^^» it is 
plainly his responsibility to make it plain, when circumstances require, that he | is 
acting as an individual and not as a representative of his institution or of the schol- 
arly profession. It is^ also his responsibility to measure the amount and character of 

. such work as he mAy^do outside the university in terms of his primary responsibility 

\ to his parent Institution, 

4. . The professoj's obligations to the community, like the professor's rights within the 
oommunity, cannot be less than those of ariy responsible citizen. His responsibility 
both to his profession an^ to the outside community is plainly the fulfillment of his 
respon^bilities to his subject, to his students, and to his parent institution. As a 
citizen and as a member of a profession which depends upon freedom for its health 
and integrity, furthermore, the individual scholar also has an obligation to maintain 
and advance the conditions of free inquiry. This obligation reaches beyond the 
classroom or laboratory. « 
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1. Introduction ^ 

Among the rights enjoyed by those in'-the academic profession is 'the right to dis- 
agree. Professionally qualified persons |)ave ar\ inherent right to "disagree at yarious 
levels *such as on the statemenjt;;Of .a' problem, on what data are pertinerit to the 
issue, on the in)erpretatiori of the data, on jthe conclusion deriye.d from the data, ' 
and on the' degree that the derived conclusions should be appli^ci in resolving the 
issue. Whether the manner in whfch the professor disagrees is considered profes- 
^ sTonal or unprofessional Is an extremely diffiitult qu^tion. The ..expression "profes- 
• sional conduct" should by definition include ihe idea that the attitude an(f behavior 
of a facfulty member towariJi his associates vas well as towards other individuals 
^ should, la general, be such as to profept from reproaph the academic community 
and members thereof. No faculty member by act or utterance should cast disisredit v 
upbn the academic profession, upon h^mse^^^r upon his faculty associates. Where 
the conduct cif the professor occurs outd^lhe Institution and is of- such a nature 
• as to become lh9 concern of./a law enfOTcernent agency or judicial agency, neither 
the i/niversity nor the faculty should take^actiori' until s^d conduct has been estab- 
lished in the law as breing 'itnproper. ' . ' v. > , 
Probably rro one statement or series of statements defining professional or ,un<- ' 
professional activity could satisfy any university faculty. But In refi.ecting on a.cc'ep- 
^ table oiC unacceptable means and ways of disagreement ^in a controversy, th^re are. 
. certain questions .which s^hould be considered: is the issue or the individual being 
attacked? is persuasion of coercion being employed? is criticism explicit or im- 
plicit? has there, been retribution against persons (because of involvement in con- 
troversy? 

2. The Issue vs. the Individual * ♦ 

In a disagreemegl^here should be no 'involvement or consideration of any individual 
or jndiv^iduals oi^^ personal basis; the entire reference should be to the- issue In. 
. ^^oirit. The ethical professor will practice Intellectual and factual honesty, never 
knowingly n>aking an untrue statement about an individual. He will not undermine 
tl^^, personality of the indivtduaPor caUse him personal distress except Vhen attention 
solely to the issue may cause that distress. . He will remain open arid abovebpard, 
and will maintain his sense of humor and sense orbalanc.e. If . he has a personal, 
proprietary interest in' the dispute he should disqualify himself from participation in 
'the disposition of the dispute, 

3. Persuasion vs. Coercion 

Where any kind of ^disagreement exists, the parties .to such disagreement have the 
-- ethical right to attempt to gain their, ends through persuasion, which Is to say 
^ through.-the use of arguments fulfilling' reasonable*criteria of logic, evidence, accu- 
racy, and approR^ta^eness, with' all pertinent elements of the atguments and ap- 
peals made clear and public. However, parties to a disagreement do not have' the 
' ethical right to utilize coercion. Coercion might be defined as attempts by individuals, 
publicly or privately, individually or in concert, overtly or by innuendo, to achieve 
their ends through the use or threat of VJolence, bodily ^farm, or mental anguish, 
whether directed at parties to th*e disagreement, their families, their friends, or 
their colleagues. This injunction aQainst coercion especially regards as coercive 
threat? concerning employment, retention/ promotion, working conditions, grading, 
legal actions (unless clearly justified), or pubHc ridicule. It is recognized that the 
line between persuasion and coercion is particularly hard to define in the case of 
suppressed information, distortion, and appeal to unrecognized motives, but it is ' 
generally to be recognized Aat most such arguments, if not clearly coercive, pass 
dangerously close to it evdlTat best^and should not generally .be. condoned."* 
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4. Explicit vs. Implicit Criticism / 

An individual has the right to oppose and cpiticize ideas or conduct with which he is 
in, disagreement. If a faculty is to maintain its integrity, it must preserve this right, 
of XJrIticIsm of either majority or mirrority opinions. The ethics of disagreement re^ 
quire that criticism be expliciV rather than Implicit, straightforward and supported by 
relevant facts, and judiciously and fairly exercised. It would be a violation of aca- 
* . demic ethics and grossly unprofessional behavior for one to engage in character 
assassination by Innuendo, personal defamation, or vilification. It is understood that 
logical Inference based upon incontrovertible and relevant facts is psfrt of the tools 
of ethical argument. It is further understood that ethical criticism always gives those 
criticized an opportunity td defend either- ideas or conduct. It ^woufd be especlaJiy 
unethical for disagreement of the implicit kind to take the form of communication to 
the public and the newspaper^ off campus. Even when explicit, the triticism should 
be' made known to the adversary. An Individual should be held liable to state and 
defend the truth of his criticism directly to the adversary, although it is recognized 
that such criticl§^ wjll ofteh become part of the disagreement. 

5. • Retribution Because of Involvement in Controversy 

Controversy is a Jact of academic life. It is a necessity in teaching effectiveness, 
academic resea^h, and the search for a poMcy which is most conducive to a col- 
league's staied and unstated purposes. These purposes are philosophically and 
basically the **sea[rch for truth** and **its dissemination." 

These purposes cannot be enhanced and pursued effectively where professors be^ 
come splf-centered and attempt personal retribution against colleagues. This Includes 
any type of retribution, whether it be expressed through physical means, the spread 
of calumny, by threats, or in fact by any type of act that attempts to humiliate or 
degrade one's colleagues. ^ 

yvhen a commun'iity of scholars has agreed on a particular means of resolving, an . 
issue, the policy, and particularization of policy as exemplified in procedures, applies 
'\^^\Yithout discrimination to one and all. Work completed according to pojjcy and pro- 

^ cedure shc^d be resolved through whatever legal, social, and administrative means 

• that" exist,' there must be general faculty comprehension of the decision and ad- 
herence tp the rule. Obviously, there are times when^one believes that his point of 
view is most conducive to the resolution of a faculty problem. The decision of the 
majority, however, ^must prevail.. This does not deny to the mirK)rity the right to 
pursue changes in policy ruling- through legal aod institutional channel^ set up for 
this purpose. It does not, however, give the right to wage personal attacks against 
those who di^d not agree vyith this minority. \ ^ 

The negative act of seeking retribution demeans the profession as a^hole. h is 
not constructive and it does not promote the general institution aims. 

Approved and Adopted or 'Readopted by the Academic Senate, CSULB, December 6, 

1968. 

*The SUtemtnt of tht Nttionai AAUP Committoa on ProUMional Ethica, 19SS, and Additional Prihciplaa on 
tha "Elhica of Disagraemont," prepared and adopted by the local chapter of AAUP, October 19. 1960, were 
adopted aa a Code of Professional Ethics by the Academic Senate May 31, 1963. 
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A Statement of Professional Responsibility 



B. 



Academic freedom is a special freedom, necessary to" the mission of professors in a 
(p\\nj;e or university Professional responsibility is its natural counterpart. As individuals; 
[jfof(»s'^ors havo tho responsibility to conduct themselves in- ways that wiM promote the 
ac hi(>vement of the purposes for'which academ'ic freedom exists. To the extent that, as mem- 
t;erf, of ;i profo'-.sion they have rights of self-government, professors as a group have an 
ot;!tg-itton to kfH?p 'th(Mr nouses tn order and to take such steps as may be necessary to the 
';i f lirTK'nt of tfuMr prof«;ssional nitssion A statement of professional responsibility may serve 
i> ,i.os«'' j' r»»rnin(j(>r of the variety'of obligations assumed by members of the praffession. 

1 profession and 'specifically, teaching \n institutions of higher learning, 
throt]')houl tho nation and the world As a cor^sequence, a statement of 
. or re^'^.ponstbihhes for teachers should enunciate principles which apply 
of> at !arqf' Accordingly the following statement is taken almost entirely 
jrvv'opod and put)itshed by the American Associatipn of University Pro- 
on(uni.tion with other well-known professional organizations. The 
s tho AAUP Statement on Professional Whics. Additional items are 
'^t.i't'r'n.'ri>, oi'Uded to m the Statement or promised m it - statements 
fender', ("l;(r)rouc)hout Iho profession. 

^t!f'n^^^vlt t;rtr.:)'. lorjether assertions of professional responsibility gleaned 
}0' umfnts variously' developed during the past three decades it is 
V ^^dst^ or^iy represpntntive of rnn|or areas of responsibility By means 
ont m.iKes feforonce to materials which more fuMy develop; the 
• I rf'pfesentciiion of mcJividual principles herein Moreover the Aca- 
Qi'ifOfMi tjnivfxsity and Colloqes pledges as does the AAUP Cf>uncil 
Statertient on Freedom and Responsibility. lo nncouragn and <issist local Liculty 
.■K ' - 'o V ' . ',ubstantivp prinnplns hern outlined '. 



""vO've-. fTinmtM'r 
ijroft-^'. .•0''ci ,etr^ii 

-.orT^M of !r>"'fn 



.or 



1 .i^r- 



1.' . II t.^f 

:t'r.\\(- of 



Statement 



•■rholnrly competence 
,in(J ludrjmont m using 



Tr 'M ^po'^.^if i<^if.', of A f u tji'y momb(?r may bo considered from fivp ma)or perspec- 
! r. \ r'Mv'> t ff ';f tf,p »*Mrh.nf) profnssiori, {?\ as a l(\ich(^r (t3) a:, a roMoague, (4) as 

n p a-^ luttor' ':>! .r'l n mnmbor of a community 

A , rnoT-t>,.f o' tea' ^^Tfig profession the professor 
\ '.♦M'k'-, -ir ^ '^Mt'^s ihp ifulh as he s<?es it (SPE)' 
: 'ie/o*f'', ^ "■ fjnorcjip'-, to developing and improving hi>, 
■'•i I ! 

1 ' .'Tt'. ot^i:fja' on lb exercise critical self (Jiscipiinn 
♦M»»T^.lir^'; ,ir.d trarsrn:t:inq knowledge (SPE) V 
» * :^')'*'rf", 'osters ,-\rc\ dr'onds mtellfjctual honesi/ ' frpodor^T of iru^uiry and in- 
• iM'Or^ ,r^d 'roj' exprr.'ssion on and off tho campus iSPE AND SFR)- ■ 

1.0 1'. I o/v n-] M.', subsitJiar / intero .fs lo hamper- or c ornpr^maso his freedom 

! I *)('r rnn pr6fo^:.",or 
\ ni,r,i';f .* th»» frr-o piirsij it^iifcf io.Tirning tn his students 'oPE) 

^ ^ ' O- Is :.pf')ro h.is st j'lnnf; (tip J/!st scholarly standards of hi^ 

{'•■^\}r',u rns respect' for the sturjent as rjn individual 'SPE) 



discipline (SPE) 



*o r, proppr rok? ,is an inteMectual guide and counselor (oPE)' 
of\j!,if,' effort, to foster nones*! academic r or^ducl (SPE) 
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makes every re^/sonable . effort to 'assure that his evaluation of students reflects' 
their true merit and is based on their academic performance professionaity 
judged and'not on matters irrelevant to that performance, whether personality; 
race, religion, degree of political activism, or personal beliefs, (SPE AND SFR) 
respects the confidential nature of the relationship between professor and 
student, (SPE)< ^ ' ' 

does not refuse to enroll or teach students on the grounds of their befiefs or 
the possible uses to which they may put the knowledge to be gained In a 
course. (SFR) * ' • 

refrains from forcing students by the authsrity inherent in the instructional roie 
to m^ke particular personal choices as to political action or their own part in 
society. (SFR) - * /' 

does not persistently intrude into the presentation of his subject material which 
has no relation to that subject. (SFR) * 
presents the subject matter of his course as announced to his students and as 
approved by the facuify in their collBCtive responsibility for the Ourriicultjm, (SFR). 
allows student^ the freedom to take reasoned exception to the* data or views 
Offered in a course of study and to reserve judgment about ^atiers of opinion, 
(SFR) 

avoids any exploitation of students for his private advantage. (SPE)' 
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3. As a colleague, the professor: 

a. ' respects and defends the free inquiry of his associates. (JSPE) . 

b. shows due redpect for^the opinions of others in exchange of cr'iticism and ideasa 
. (SPE) ' ^ 

c. acknowledges his academic debts. (SP£) 

d. strives to be objective In his professional judgment of colleagues. (SPE) 

4. As a mem'ber of an institution, the professor: 



a. 
b. 

c. 
d. 

e. 



S6eks above a1t to be an effective teacher and sbholdr. (SPE) 
observes the stated regulations of the instftution provided they do not contra- 
vene academic freedom. (SPE) . , 
maintains his right to criticize regulations and seek Iheir revision. (SPE) 
determines the acnount and character of the work fie does outside the institu- 
tion with due regard for his paranr^ount responslbiltfies within it. (SPE) 
recognizes, when considering the interruption or termination of his services, the 
efffect of his decision upon the program of th6 in^itution and gives due notice 
of his intentions. (SPE)' 

f. requests a leave of absence or resigns his academic position when acute con- 
flicts between the claims of politics, social action, and conscience, on the one 
hand, and the daims and expectations of hi^ students, colleagues, and institu- 
tion, on ^he other, preclude fhe fulfillment^ of substantial academic obligations. 
(^FR)* 

g. refrains from calling attention to grievances in ways that significantly Impede the 
functions of the institution. |SFR) 

>h. accepts his share of faculty responsibilities fo? the governance of his Institution. 
" .(SPE)' • • , 

5. As a member of a community, the professor: 

a. m^flsure^ the urgency oj his obligations as a citizen in light of his responsibil- 
ities to his subject, his studen,ts, his (^rofe^ion, and his institution. (SPE) 
• b. " makes every effort, when hq 'Speaks and acts as a citizen, to be accurate, to 
. exercise appropriate restraint, to show respect for the opinions of others, and to 
^ indicate that'he does not speak for his college or university. (SPE and SEU)' 

c. promotes conditions of fr'ee inquiry. (SPE) > 

d. furthers public understanding of academi^c freedom, (SPE) 

FOOTNOTES 

'SlatmnanI on Profottlonal Elhlct, iho pHmary sourco of items In thit itotemonl* AAUP Buliotfn, Vol. 55, No. 1, ' 
Spring, 1969. pp 86-87 Pironthotical roforoncos and footnotos Idonlify documonta from which Itoma hnvo 
been token, most of them olmott word for word. 

'AAUP Council Statamont on Frtadom 'nd Roaponilblllty, Octobor 31, 1970. 

'Soo ol80 AAUP stQtomont "On Prevonting Confllcti of Interoat In Qovornmont-Sponsorod Rosonrth In Unlvor* 
9itiQ3." AAUP Buttot(n,<Vol 51. No 1. Spring, 1965^ pp, 42-43. 

*Afk oxpondod ititomont of confldontiallfy Is contoinod In "Joint Stotomonf orf RIghtt and Froo^omi of Stu* 
;donts." oap tho section ontltlod "In tho Clattfroom " AAUP Bullotin, Vol.- 54, No. 2. Summer. 1905 
*Soo also "Statement op Recruitment and Resignation of Faculty Memben." and "A Report from Committee B, 
Late Resignation and Professional Ethics." AAUP BuMatln, Vol. 54, No 3. Aatumn. 1960, pp. 302-364. 
*Soe also ' Stotemant on Professors and Political Activity," AAUP Bullotin, Vol 55. No 1, Autumn, .1969. pp 
4380>309 

_ 'Such governance responsibilities are described somewhat in detail In "Statement on Qovernmont of Colleges 
and Untvorsitiea." AAUP Bullatln, Vot. 52. No 4. Winter; 1966. pp 375-379. See eip Section V. The Aca- 
demic Institution 'The Faculty " , ' „ 
'"Committee A — Statement on Extramural Utterances." AAUP BultaKn, ^o!. 51. No 1. Spring. 1965, p 29. 
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Implemenlalion of the Statement on 
Professional Responsibility and 
Professional Self-Discipltne 



The'fundamerrfal purpose of a statement of professional responsibility is to establish a 
guide to responsible performance that is consistent- with the highest ideals of ihe academic 
profession It thu;^ establishes an. ideal to which faculty members can an(t-!#hould atpirv, 
rather than a mrmmum .standard to ^hich faculty members myti adhtrt. Nence. such a 
statement is notjntended,to serve primarily as a reference for disciplinary action. Nevetthe- 
less, when cases of gross disregard for principles of professional responsibility occur, the 
faculty has botfr^ right and (^uty to call the lapse K> ^he attervtion of the individual concerned 
and to expect ihAt the irresponstbfe behavior will be-discontinued, \ 

Most depaftjjres . from responsible professional behavior are likely to. be mi^ior lapses 
whrch can^be corrected simply .by catling the "matter to the attention' of the person involved. 
Ordinarily.'* such matters are handled within the faculty member's acadefnic.unit. ^ 

If a breach/ of professional responsibility is alleged which canno| toe or is not ade- 
quately hajjdled/thus informally within the basic academic unit, the matter* should be taken 
up at the nnstitJtional level. Each University should have a Committee oVi, Professional Re- 
sponsibility TtiQ members of sucti a committee should be chosen with special attention to 
the high-regardjin which they are hold by t|^e academic community. To thfi^ committee any 
, member of the (academic community may fefer allegations of unprofessiona't": conduct. 

As quicklyj as may be feasible, the Committee oh Professional Respofijsibility should 
begin an inquirl/ into the facts of any case it is asked to investigate, The Comtplltee may at 
any' tlm^ discontinue th^ inquiry because the facts do nol provide sufficient^evidence to 
^ support the alltegation T^je Committee may also decide at aoy time that the ciase Involves 
only rhwior matters which pr#pferly should have been referred to the basic ac^derpic unit 
for informal re>oli^tion and so refer it. with or without recommendations. 

If the Conmitloe on Professional Responsibility does carry its inquiry to completion, it 
should prepar } a rerport which presents Its conclusions and the ^asiSt'for those conclusions. 
A copy Qf the report shoujd go to the faculty member whose behavior was questioned^'>^nd 
a copy to the 3erson(s) requesting Committee consideration of the oase. and a copy $K6liild 
be retained b^' this Committee. When in the judgjnent of the Committee the. nature of t^e 
case suggests such a conclusion, the Committee may recommend' the iniliation of foVjTi^i 
disciplinary action » 

The mien underlying this procedure is to provide a mechanism whereby the facufty can 
call sofiou$ d ve^ard for professiohal responsibility to the attention of an offending faculty . 
member withc ul the necessity of subiectln^ him to formaU disciplinary action. It is ex- 
pected that Ir most instances the weight of an adverse conclusion by the Committee ^6n 
Professional F esponsibihty will bring about a correction of irresponsible behavior, . 
. ' If grossly irresponsible behavior should continue, however, it may be necessary for the 
possi-bUity of ormal disciplinary action to be considered. Nevertheless, former changes of un-j 
. professional conduct should not be filed unless and until the corrective procedures outlined 
above have b9en tried The University adminlstratiJ^e officer who has general charge of dis- 
ciplinary procDdures should consult with the Committee on Profession^/ Responsibility before • 
proceeding with any disciplinary action based on charges' of unprofessional conduct. ' 

When fo mai disciplinary action' is based on charges of unprofessional conduct, the 
faculty discip inary action committee should be given the final determination as to, whether 
'sanctions shcu'td be imposed and the forhn t^iey should take. Consideration should be given 
to a wide range of sanctions other than dismissal. sTiCh as warnings and reprimands, to 
^ provide a moie versatile disciplinary response to various degrees and kinds of unprofessional 
behavior But primary emphasis should be pl'qtced on preventive action. Apparent failures 
to meet- professional responsibfiitios should be approached with a sustained attempt to in- 
form persuade and improve, disciplinary action, regardless of the degree of sanction it 
may cvenuially suggest, should be a last resort, 

Dovdioped and Approved by the Academic Senate. The California University and Colleges. ^ 
January I97t; Approved by the Faculties^-of the Cahtornia University and Colleges. Spring. 
1971 • 



ERIC, 



101 



A MODEL BILL OF RIGHTS 
AND RESPONSIBILITIES 
for Members of an Institution of 
Higher Education: Faculty, Students, 
Administrators, Staff, and Trustees 



C. 



Members of the campi^s have an obligation to fulfill the responsibilities incumbent updn 
all citizens, as well as the responsibilities of their particular roles within the academic com- 
munity. Alf members share the obligation to respect: 

The fundamental rights'of others as citizens. . 

The rights of others based upon the r>ature of the educational process, . 

The rights of the institution. v 
' The rights of members to fair and equitabJe procedures for determining whert and upon 

whom penalties for violation of campus regulations should be imposed. 
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"As citizens, members of the campus enjoy the same basio rights and are bound by the 
$ame responsibilities. to respect the rigpits of others* a^ are all citizens. 

Among the basic rights are freedom of speech, freedom of press, freedom of peaceful 
assembly and association, freedom of political beliefs, and freedom from personal force 
and vfc^lehce, thre^uTof violence, and personal abuse,/' ^ 

F^reedom of press 'implies the right to freedom from censorship in campus news- 
papers and other^med^a, and fhe concomitant Obligation to adher-e to 'the^, canons of 
responsible journalism. 

; It should be made clear in writings or broadcastslhat editorial opinions are not neces- 
sarily Ihose of the institution or its members. 
The campus is not.a sanctuary from the general law. 
The campiis does not stand in toco-parentis for its members. 

Each member of the campus has the. right to organize his or her own personal life and 
i behavior, so long as it does not violate the law or agreements voluntarily entered into, 
' and does not interfere with th^ rights , of others or the ofiucational process. 

Admission to. employment by, and promotion within the campus shall accord with the 

provisions against discrimination in the general law. 
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All members of the campus have ott^er responsibilities and rights based upon the nature 
of the educational process and the requirements of the search for truth and its free presen-t 
tat)on. These rights and responsibilities include: • 

Obiigation to respect th^eedom to teach, to learn, and to conduct research and pub- 
lish fln^jps-in the spirit of free inquiry. 

InstitutWKi censorship and indii^/idual or group intolerance of the opinions of others are 
inconsistent with this freedom. ~ • . 

I Freedom to teach and to learn implies that the teacher has the righf to determine the 
# sp9irific content of his course, within' the established course definifion. and the re- 
^1 s^onsibility not to depart significantly from, his area ofVcompetente or to divert signifi- 
' cant time to material extraneous to the subject matter of his course. ' 
* Free inquiry implies that (except under conditions o1 national emergency) po research, 
I the results of which are secret, is to be conducted on the campus. 
Obligation not to interfere with the freedom of members of the campus to pursue normal 
academic and administrative activities, including freedom of movement. 
Obligation not to infringe upon the right of all members of the campus to privacy in 
offices, laboratories, and dormitory /ooms and in tkae keeping of personal papers, con- 
fidential records, and effects, subject only to the general law and to 'Conditions volun- 
tarily entered into. " 
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* Campus records on its members should contain only Information which is reasonably 
related to the educational purposes or safety of the campus. 

Obligation not to Interfere with any member's freedam to hear and to study unpopular 
and controversial] views on inteliectual and. public Issues. 

Right to identity ondself as a member of the campus and a concurrent obligation not to 
speak or act on behalf of the institution without authorization. / 
Right |o hold public meetings in which members participate, to post notices, and to 
engage in peaceful, orderly demonstrations. 

Reasonable and imp^tialiy applied rules, designed to reflect the educational purposes 
of the institution and to protect the safety of the campus, shall be established regulat- 
ing time. Place, aqd mianner of such activitiBs and allocating the use. of facilities. 
Right to recourse if another member of the campus Is negligent or irresponsible In per- 

■ formance of his or her responsibilities, or if another member of the campus represents 

, th6 work of others as his or hor own. 
Right to be heard and considered at appropriate levels of the docision-making process 
about basic policy matters of ^direct concern. ^ 
Members of the campus who have a continuing association with the institution and who 
have substantial authority and security have an especially strong obli^tlon to maln--^ 
tain an environment conducive to respect for the rights of others and fulfillment of 
academic responsibilities. 

Tenured faculty should maintain the highest standards in performance of their academic 
responsibilities. 

Trustees have a particular responsibility to protect the integrity of the academic process 
from external and internal attacks; and to prevent the political or financial exploitation 
of the cam^s^by any individual or gl^oup. 

3 

The institution.' and any division or agency which exercises direct or delegated authority 
for (he Institution, has rights and responsibilities of its own. The rights and responsibilities 
of the institiiion include: 

Right and obligation to provide an open forum for members of the campus to present 

and debate public issues. * ) 

Right to prohibit individuals and groups who are not members of the campus from using 

fts name.' its finances,^ and its physical and operatiilg facilities for commercial or political 

activities. 

Right to prohibit members of the campus from using its name, its finances, or Its phys- 
leal .and operating facilities for commercial activities. 

Righ-t and obligation to provide, for members of the campus, the use of meeting rooms 
under the rules of the, campus, including use for political purposes such as meetings of 
political clubs; to prohibit use of its rooms by individual members or groups of mem- 
bers on a regular or prolonged basis as free headquarters for^poiltical campaigns; and 
to prohibit use of Its name, its finances, and its o/fice equipment and supplies for any 
political purpose*at any time. 

Right and obligation not to take a position, as an Institution, in electoral politics or on 
public issues, except on those issues which directly affect Its autonomy, the freedom 
of. rts members, its financial support, and Its academic functions. 
V Right and obligation to protect the members of tho campus and visitors to It from 
physical harm, threats of harm, or abuse; Its property from damage and uriauthorized 
use; and its academic and administrative processes from' interruption, 
* Right to require that persons on the <[iimpus be willing to Identify themselves by name 
and address, and state what connection, if any. they haye with the campus,- 
Right to set reasonable standards of conduct in order to safeguard the educational 
process and to provide for the saieiyAi members of the campus and the insfitutlon's 
property, " 

Right to deny pay and academic credit to members of the campus who are on strik^;' 
and the concomitant obligation to acco/pt legal strikes legally conducted without re- 
colirse to dismissal of participants. ? 

4 

AM members of the^campus have a right to fair and equitable procedures which sFiail 
determine the'vatidlty of charges of violation of campus regulations,'^ 

The procedures shall be structured so as to facilitate a reliable determination of the 
truth or falsity of charges, to provide fundamental fairness to the. parties^/ and to be an 
effective Instrument for the maintenance of order. 
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AM members of the campus have a right to know In advance the range of penalties for 
violations of campus regulations. Definition of adequate cause for ^separation from the 
campus should be clearly formulated and made public. 

Charges^ of minor Infractions of regulations/ penalized by small fines or reprimancb 
which do not become part of permanent records, may be handlec) expeditiously by the 
appropriate individual or committee. Persons so penalized have the right to appeal. 
In the case of charges of Infractions of regulations which may lead to notation In per* 
manent records, or to more serious penalties, such as suspension or expulsion, members 
of the carftpus have a right to formal procedures with adequate due process including 
the right of appeal. 

Members of the campus charged or convicted of violations under general law' may be 
subject to campus sanctions for the same conduct In accord with campgs policies and 
procedures, when the conduct Js' in violation of a campus rule essential to the educa- 
tional process. * * ^ \ 

*ln coso of total or' portlal cloturos duo to tlrfkos. wo ougoosl immodioto cottolion d( i)ay and acodomic 
Crodll for Ifiostf diroctly portlcipatfno- Tfio campus ofiould not moko cfalm to bo tfio only oroo of socloty 
wtioro strikoi oro*coit>rroo to thoir parlfCfpantt. Workors uniformly forogo thoir pay oi Ihoy wflhdrow thoir 
•orvic*!. Thoy oro tubloct to tho costs of sirfkos as woll os tho potontlal bonoflts. Persons on compus can 
fiardTy oxpoct tho ono ond only "Iroo rfdo." A coi(>froo striko, olso. Is not an offoctlvo moans of domonstrot< 
ing morol conviction. 

From o roport by tho Carnoglo Commission on Hfflhor Educotlon — Approvod by Iho CSULe Acadomic Sonoto 
May 14, 1B71. 
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Statement on Government of 
Colleges and Universities 



This Stalomeni trt preparation 'Sinco 1964, is \omtfy formulated by the American Acso- 
ciaiion of University Professors, the American Council on Efllycation, and the As^dcTa^ion 
of Governing Boards of Universities and Colleges. On October 12. 196|k the Board off 
Directors of the ACE took ^o<ton by which the Council "recognizes the Statement as d 
,^ significant step forward in the clarification -of the respective roles of governirV9 boards. . 
,5 N-^^ facuiltes. and /idrtiinistratfons/'-and {'cpmmen(^ it to the Institutions which ai m m fi vn- 
' b H"*.^. ^^^^ the Council. ■ On October 29. 1966. tn^CourVcll of the AAUP apprciwd tKe 
» \[f' Statement, recommended appfpval by the Fffly-Third Annual Meeting In April, 1967. , 
I ' and recognized that "continuing joint effort is d^sfrable, In view of thej^eas left o^en 

m the jointly formulated Statement, and the dynamic changes occurring In higher edu* ^ ' 
cation ' On November, 18. 1966.' the Executive Committee of the AGB tcfok -action by 
which that* organization also ' recognizes the Statement as a significant Stop forward 
in the clanlication of the respective roles of governing boards, faculties, and acfmlnis- 
♦ ^ trations. arrd com^jends rt to thd governing boards which are members of the As; 

sociation ^ ^ . , ' 90 

^ \ I. Introduction , ' * , 

This Statement is a call to mutual understanding regarding the government of cQJIogds 
and universities Understanding, based on community of interest, and producing joint effort. 
. iti essential for at least three reasons. First, the academic institution. ^JU^I^C or private. 
Qfton has become less autonomous; buildings, research, and studeot tuition are supported 
by funds over which the coilege or university exeraises a diminishing. control. Legislative and 
Qxecutivo governmental authority, at all* ievjClB. pl^s a part in the rMh^ng of Important de- 
cisions in academic policy If these voices and forces are to be successfully hoard and 
intoqratod, the academic institution must be in a position to rrjeet them with Its owp- gen- 
orally unified view Second, regard, for the welfare of Ihe institution remains Important-* , 
(ifispito the mobility^and interchange of scholars. Third, a college pf university in whicH^ 
nil the components arc aware of their Interdependoncd. of the usofulnj^s, of cfommurtlcof- 
lion am<ii)g thomsolvos and of the fdrce of joint action will enjoy Incroascd caijaclty tcT* 
sotvo educational problems v , ♦ . . 

II. The Academic Institution: Joint Effort^ 

A. Preliminary Considerations * ^ ' ^ ' ' ' 

The variety and complexity of the tasks performed by- institutions of higher education 
produce an inoscapabje interdependence among^go'vernfn^ board, adfriinlstration, faciiMy. 
students and others The relationship calls for adequate «^oi^imuni cation among those com- ^ 
pononts *and full opportunity for appropriate joinjt planning and.^Ttort.' ^ 
. Join! offort in an academic institution will take a nSriety of forms appropriate to the 
K kinds of Situations encountered Iti some in$-tarTces. an initial &xprtil^ti6n fir rocommenda- 
^ tjon <viii ho made by tho president with cQnsideratiorl by.thecta"c\tlty at^a latdr st^e; In 
, other insiancon. »i lirst and essentially definitive recomm"endation will be made by the faculty, 
subject to the ondornement of the president and the 9^verning board In stilt others, a sub- 
!itanti\/o contribution can be made vyhen student leaaors are rjosponsibfy Involved in ihe 
process Although ihe variety of ^uch approaches may be wide, at least tivo general con-^ 
ciuftions regarding )Oint effort seem <;learly warranted; (1*) in^po^tqnt areas of acpon involve ^ 
at one time or another the tnitiaHng capacity and decision-maVmg partiotpafion of alt the 
institutional components, and diffcfences m the weight of path voco, from one point 
to Iho next should bo dotprmi^ipd by referenc-g, to the responsibility each component for 
the particular matter a! hand^/^b developed hereinafter . ^ » . 

« • ' ■ . : ^ V' ■ • ' - "'^ 
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B. Det^fnllnalion of General Educational Policy « 

" The general educational policy, i.e.. the obiectives Qf a^ institution and Ihp nature, 
range^ and pace of its efforts, is shaped by the institutional charter or by law. by tradition 
and hystorical development, by the present needs of the communily of the institution, qnd 
Dy the professional aspirations and standards of those directly involved in its vyoik. Every 
board will wish tq go beyond its formal trustee obligalfon to conserve the accdrrtplishmient 
of tfie past and to engage seriously with the future; ^ery faculty will seek Id conduct an 
■oporatior)^ worthy of scholarly standards of learning: every administrative officer will strive 
to ffieel his charge anrd to attain tf^e goals of the Institution. The interests of all are co- 
ordinate and related, and unilateral effort can lead to confusion or conflict. Essential to a 
solution IS a reasonably ei^plicit staterrient on general educational policy. Operating responsi- 
bility and authority, and procedures for continuing review, should be clearly defined In 
official regulations * 

When on educational goal has been established. il^becon^T^ me responsibUify primarily 
of the faculty to determine appropriate curriculum an-i procedures of student instruction. 

Spectal corws Iterations may require Dpr»;:^triar accommodations: (1) a publicly sup- 
ported mstitut^iry.,^, tc rc^wlitcJ tj aiatulory provisions, and (2) a church-conlrolled In-, 
stitutfon may foe limited by its charter or^b^ylaws.'Whellr such external j-equlrempnlSHnfluence 
coirso conterlt and manner of instruction or researchAlhey impair" the educational effective- 
ness of the institution. . 

Such matters as ma|Or changes in the size or composition of the student body and the 
relative emphasis to be given to the \/arious elements of the educational ~and research pro- 
gram should involve participation of governing board, administration and faculty prior to 
final decision. ^ • 

C. , inlernai Operations of the Institution 

• The fraining and execution of long-range plans, one of the most Important aspects of 
institutional responsibility, should be a central and continuing concern in the academic 
community. ' . " 

Effective planning demands that the broadest possible exchange of information and 
' Opinion should bo the rufe for communicaltOn among the conipbnents of a college or uni- 
versity. The channels of chmmunication should be established and maintained by joint 
."bndoavor. Distinction should bo observed between the institutional system of communication 
and the system of responsibriity for the making of decisions. ; - 

A socprtd area calling for ]0\n\ effort in internal operations is that of decisions regarding 
dx45tir>g 3r prospective physical re$ources. The board, presjden^ and faculty should all s^ek 
agreement on basic do&isions regarding buildings apd "other facilities to be used in the 
etJucationa^work of the institution. 

A third area .IS budgeting. The allocation of resources among cQmpotIng demand^ 
ccr^tral in tho formal* responsibility of t+ie governing board, m the administrative authority of 
li>o president, and m the educational function of the faculty. Each component should the/o- 
foro hav6 a voice ii^ WiO' determination of short and long-range priorities, and each should 
rocoivo* appropriate analysis of past budgetary experience, reports on current budgets and 
expenditures* and 'Short and long-range budgetary projections. The function of each com- 
ponent m budgetary matters should be Understood by all; the allocation of 'authority' will 
delorminQ the f^ow'of information and th6 9cope of participation in decisions. 

J^int effort of a most, critical Rind must be take/ ^\)^^ an Institution chooses, a new 
president The solec^lion of tn chief adminidlrative officer should follow upon cooperative 
search by the govornmg boarfl anc) .Iho facufly. taking ^into. consideration the opinions of 
oth^^rs who are appropriately inloreslod The president should bo 'equaMy qualified to servo 
bo^h as the oxoculivQ of/icor q/ the^overning board and as the chief academic offltor of 
the. institution and faculty Hi© dual role requir^ that ho be able ^to ^^jrpret to board 
anc^faculty ttio educational Views and- concepts of mstitutionql gpvernmonf oMhe,^other. Ho 
should have 1ho confidence of the board and the faculty. \ 

The s^oteclion of atademic deans and other chief academic officers slrould be the 
responsibifity df the^^presidenl with Ihe advice of and in 'consultation with the appropriate 
faculty ■ * ^ . ' • \ ^ ^ 

-[jetorminat^ons ofttfacut^y s40tus.* normally based on the recoprfmOndations of the faculty^ 
groupB invglvod. Qr6''d*scussed m Part V of this Statorrjent; but it should here be noted 
that the building^ oj a stronq^ faculty requii^fi careful joint effort in such actions as staff 
selection arid pfirpmotion and the granting ai tenure. Joint action should also govern dis- 
mtssals. the applicable .principig!5 and ^ro^edurcsJn those matters are well established. 
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"\vfi tho fQ40 SiolomonI of Prln<5iplot on VVcodomic Ffroodom ond Tonuro nnd th^ lOSO Slolomont on Procodurol^ 
standards jn FAcu(ly Dlfnlltt^ Procoodtn^t. • / • • 



d\ External Relations of the Institution 

Anyone.— a member of, the governing ♦board, the* f^ca^ident or other member of the 



administration, a member of the facully, or a member of lh,9 stiKl^nl- body jOr the alumni -r^ 
affects the institution when he speaks of it In public. An individual who spwiks unofficially 
shoiiljj-so indicate. An bfficial spokesman for the Institution, the board, the administration, 
the Jacultyr' or the student body should be guided by established policy. 

lit should be noted that only the board speaks legally »for the whole Institution, although 
itirndy delegate responsibility to an agent. 

The right of a board member, an^administrative officer, a faculty member, a student 
to spbak on general educational questions or- about the administration and operations of 
his. own institutjon is »a part of his right as a citizen and should not be abridged by the 
inslitulion.' There exist, of course, legal bounds relating to defamation of character, and 
there ^re questions of propriety. , 

III. The Academic Institution: The Governing Board 

The governing board has a special obligation to assure that the history of the college 
or univpj'fiity shall serve as a prelude and inspiration to the future. The board, heips relate 
the institution to its chief community: e.g.. the community college to serve the educational 
needs of a defined ^population area or grtjup. the church-controlled college to be cognizant 
of the^announced ppsition of its denomination, ^nd the comprehensive university to dis- 
charge/the many duties and to accept the appropriate new cha^enges which are Its concern 
at the sever^il levels of higher education. 

' The governing board of an institution of higher education in the United States operates, 
with few exceptions, as the final institutional authority. Private institutions are established 
, by Qharters: public' institutions are established by constitutional or statutory proj^isions. tn 
private institutions the board is frequently self-perpetuating; in public colleges , and uni- 
versities the present membership of a board may be asked to suggest candidates for 
appointment Ab a whole and individually whpn the governing boafd confronts the problem 
of succession, perioiis attentlorYf should be given to "Obtaining properly qualified persons. 
Wl^ere public law calls \for election of governing board members, means should be found 
to insure Ih^ nbminatior\ of fully suited persons, and the electorate should be Informed of 
the relevant cr/teria for board membership. 

Since thQ/membershtp of the board may embrace both individual and <ollecUve com- 
petence of recognized weight, its advice or hetp may be sought through established chaT^- 
Tiels by otherLcomponents of the academic community. The governing board oL an institu- 
tion of higher education, while maiqtaining a general overview, entcusts the conduct of 
administration to the a^iministrative officers, the president and the deans, and the conduct 
of teaching and research to the faculty. The board should undertake appropriate self- 
limitation 

One of the governing board's importSint tasks is to ensure the publication of codifF^d 
statements that define the over-all policies and procedures of the institution under its 
lunsdiction. 

The board plays a central role in relating the likely needs of th^ future to predictable 
resources: it has the responsibHity for husbanding the endo^^ment; it is responsible for 
obtaining needed capital and operating fund^ and m the broadest sense of the term It 
should pay attention to personnel policy In order to fulfill these duties, the board should be 
aided by. a^d may insist upoli, the development of long-range planning by the admlnlstrh- 
lion and faculty 

When ignorance or ill-will (hreatons the institution or any part of it. the governing 
board must be available for support In grave crises it will be expected to serve as a cham- 
pion Although the action to bo taken by it wiH usually be on behalf of the president, the 
facully or the student body, the board should make clear that the protection It offers !o 
an individual or a group is, in fact, a fundamental defense of the vested Interests of society 
m the educational institution. 

IV. The Academic Institution: The President 

The president, as the chief executive officer of an institutlop of. highef education. Is 
measured largely by his capacity for institutional leadership He shares^responsiblHiy for 
tne definition and attainment of goals, for administrative action, and for operating the com- 
munications system which links the components of the academic community. He represents 
his^institu'ion to tts many publics His »leadorshlp role is supported by delegated authority 
from the hoard and faculty. 

*V/>th rC9(>vcl to 'nciilty mnmhom the 1940 Slatomont of Principio* on Acadomic Froodom and Tonuro rondo 
Thf! ciill<*0»? f^' univoraity lo.ichor ts n citi/on. n mombof ol n lonrnod pfof093ion. and nn ollicor ol nn odu- 
(.ritjonn' inal'tut on Wh»'o ho iponks of wnlcn .ik n rtt»ron ho should bo Iroo from mfilitufionnl coniorship 
or *di<if 'pl'^o biJl^hi\ iic«>c.nl poniti'^n tn iho commumly impo»o» 9pori»il obhQiiliOnn At n man of looming 
find tu^ odur..i?"^nrll off'Ci"' ho 'khoold romcmhof Ihof tho public mny )u«)go hii proloision nnd hig inatitglion 
by hii t<ll»»»,iAc»M f^pnco ho nhould nt nil hmoo he nccxirnio nhoufd pxorciso iippfopnnto rpilrnml should 
4h«w firspoct f'T fhp ormiin ol olhofi nnd should m.ikn PviVy olfofi to tndtc.ito thni ho is nol on mstitulionnt 
npiMosmnn 
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As the chief planning ofticer of an insliluliofi. the president has a^spigcial oWigatlon to 
Innovate and initiate. The degree to which' a president can envision new horizons^ for hjs 
institution, and can persuade others to see Iherfi and to work toward them, will often con- 
stitute the chief measure of his admtnjstralion. ^ 

The president must at times, with oc without support,, infuse new lil^tmo a depart- 
ment; relatedfy, he may at times, be required, working within the concept ^of tenure. tCf 
solve problems of obsolescerice. The president will necessarily utilize the judgments of 
the faculty, but in the Interest of academic stancjards he*rfiay also seek outside evaluations 
by^ scholars of acknowledged 'competence. 

It Is the duty.-of the president to see to it that the standards and procedures In opera- 
tional u^er within the college or university conform to the policy established by the govern- 
ing board and to the standards 6t sound academic practice. It is also incumbent on the 
president to insure that faG>jJty vle\vs. Including dissenting views, are presented to the 
boa&d in those (^reas and on those .issues where responsibilities are shared. Similarly the 
faculty should be informed of the views of the board and the administration on like Issues. 

The president is largely responsible for the nialntenance" of existing institutional re- 
sources and the creation of new resources; ho has ultimate managerial responsibility "(or a 
♦iarge area of nonacademic activities, he is responsible for public undersfandlng.'and by^the 
nature of h'ls offic* is the chief spokesman of his Institution. In these and other areas his 
work is to plan, jo organize, to direcl and to represent. The pr-esidential function should 
receive- the general Support of board and faculty. ^ ^ 

\ V. The Academic Institution. The Faculty « 

The faculty has primary responsibility -for suc& fundamental areas as curriculum, sub- 
ject matter and methods of instruction, research, faculty status, and those aspects of stu- 
dent life which relatcjto the educatlonaT process. 6n these matters- the power of review 
or final decision lodged fn the governing board or delegat^^ by it to the president should 
be exercised adversely only in exceptional cit'cumstances, and for reasons communicated 
to the faculty. It Is desirable that* the faculty should, following such communication. (»qve 
opportunity for further cocisrderatioh and further transmHtal of its' views to the president or 
board. Budgets, manpower limitations, the time element and the policies of other groups, 
bodies and agbncios having Jt^risdiction over the institution may set limits to realization 
of faculty advice. ^ * 

The faculty sets the requirements for the degrees offered in cpurses, determines when 
■the requirements have been met. and authorizes the president and board to grant the 
degrees thus achieved. . ' 

Faculty status and related matters are primarily a faculty responsibn^; this area In- 
cludes appomlrrients, reappointments, decisions not to reappoint, promotions^ the granting , 
of tenurq. and dismissal. The primary responsibility of the faculty for such matters is based 
upon the fact that its judgment is centra) to genera] elucational policy. Furthermore, schol- 
ars in a particular field or activity have the chief competence for judging the work of their 
coile^ues; in such competence it i^ Implicit thai responsibility exists for both adverse and 
favorable ludgm^ls Likewise there is--the more general competence of experienced faCulty 
personnel committees having a broadpr charge, Determinations- in these matters should 
first be by faculty action through established procedures, reviewed by the chief academic 
officers With the concurrence of the bohrd. The governing board and president should, 
on questions of faculty status, as in olher matters where the faculty has primary responsi- 
» bllfty, concur with thq faculty judgment except in rare Instances and for compelling reasons 
which should be stated in detail. 

The faculty 'should actively participate in the determination of policies and proco-. 
dures governing salary increases. 

The chairman or head of a department, who servos as the chief representative of his' 
department within an Institution, should be selected either by departmental election or by 
appointment following consultation with piembers of the detafirtment and of related depart- 
ments; appointments should normally be In cp/iformity with obfrnrtment memt^ers* judgment. 
* The chairman or 'department head should not have tenure In nTs office; his tenure as a 
faculty member is a matter of separate right. He should serve for a stated term but without 
prejudice Jo re-elecfion or to reappointment by procedures which Involve appropriate .faculty 
consultation Board, administration, and faculty should all bear in mind that the depart- 
ment chairman has a special obligation to bu^ld a department Strong in sdholarshlp^ ahd 
- leaching capacity. . ' 

Agencies for faculty participation in the government of the college or university should 
be established ai each level where faculty responsibility Is present. An agency should exist 
fo/^the presentation of the views of the* whole faculty. The stcucture and prdceduroB for 
faculty participation should be designed. appr6ved and established by jofnt action of the 
components of the institution. Foculty representatives^'should be selected by the faculty ac- 
.cordlng to procedures determined by the faculty. 
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Encifes may consist of meetings ofi^all faculty members of a -department, school, 
coilfege, ftiviteton or unlver^ty system, or may, take the form of faciJity-elected executive 
commrttdss m departments and schools and a faculty-elected senate* or -council for larger 
*.dlvjsionsjor the institution as- 5 whole. - / . ^ 

^Xmohglthe means of communication among.^he faculty, administration, ^nd governing 
board nm In use are: (1) clrcu(atiqn of meijnorafiiia and reports by board committees/ the 
administratipn, and faculty committees, (5) joinJ ad hoc aonrvmittees^, (3) standing liaisorr 
committeesJ (4) membersh-fp of faculty mernbers on •administrative bodies, and (5) mem'ber- 
Ship of facjjlty members on governing boardsir Whatever, the channels of communication, 
they should be cifi^arly understood and observe)^, \ • 

On StuSeni Status 

When (students in American colleges and uTiiversities desire to fiarticipate responsibly 
in the goydrnment of the institution they attend, ftieir wish should bfe-recogni^ed as a claim 
Jo opportuhity both for educatitohar exp;6fj^nce and for involvement in the affair^ of their 
college or Juniversity. Ways should be foutid to p^r^'t significant student participation, within 
the limits of attainable effectiveness, Thfe obstacles to such participation are large and 
should notrbe nriinimized; inexperience, untested capacity, a transitory $*tatus which means 
that jpreseit action doe» not carry with- it subsequent responsibility, and the inescapable 
fact .that the other components of the institu'lion are in a position of juclgment over the 
students. I is important to recognizeMhal studdnt needs are atrpngly related to educational 
experiencei both formal and informal; Students expect, and have a right to expect, that 
the leducatjonal process will, be structured, that they will. b,e stimulated by it to become 
indej(?ender(t adults, and that they, will tiave effectiveFy transmitted to them the cultural 
h.eritage of the larger society., Jf institutional support is to have Its fullest possible mean- 
ing ii.should incorporate the.,slrength, freshness of view ^nd Idealism^ of the student body/ 
>irhe respect of students for iheir college or university can be enhanced if they ,are 
glvei3 at least these opportunities: (1) to boeHistened to jn the classroomMwi,thout fear of 
insjiftjtional reprisal for tfie- substance .pt fheir views, (2) freedbrrt to' discuss questipns of 
institutional poll c^T and operation, (3) the right to academic due arocess when charged 
• with serious violaHons of institutional regulations, and (4) the same right , to hear speakers 
of their own choice as Is erijoyed b>^ other components of the institution, 

Approved by the CSUL8 Academic Seijate February 10, 1967. . af ' 
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(Th0*StatSmenl which follows was approved by the Association's Committee A on 
Academic Freedom' and Tenure on October 29, 1964, Its purpose is lb clarify those 
sections 6f the. 1940 SUXemenX of Prirfcipiv on Academic Frciedom and Tenure re- 
lating. to the faculty member's ^exercise of his freedom of speech as a citizen. The 
Statement emphasizes the essential con3iderations and procedures .when a faculty 
member's utterances' raise grave doubts concerning his fitness for his^position.) 
The .1 940,^ Statement of Principles asserts the faculty member's right td^speak or write. * 
as a citizen, free from institutional censorship or discipline. At the same time, it calls ai^.' 
teotlon to^the faculty 'menjber's special obligations arising from his position in ^[ifi_xdfn- 
muriity: to be accurate, to exercise appropriate restraint, to show respect for the opinions ♦ 
•of others, and- to make eVery effort to indicate that he is not an institutional spokesman: 
An. interpretation of the 1940 Statement, agreed to at a conference of the AAP arid the 
AAUP held,on November 8, .1940, states that an admintstration^may file charges in, accord- 
ance with procedures outlined In the Statement if it feels that a faculty .member has 
failed to observe the above admonitions and believes that his extramural utterances raise 
grave doubts concerning his fitness for his position, ^ . . ■ . ^ 

In cases involving such .charges, it is essential that the hearing should-^be conducted 
by an appropriate — preferably elected — faculiy committee, as provided in Section 4 of 
the 1958 Statement on Procedural Standards in Faculty Dismissal Proceedin(|S J The con- 
trolling principle is that aJacuUy member's expression of opinion as a citizen cannot con- 
stitute grounds for disryiissal unless it cledrly demonstrates the faculty member's u/ifitness 
for his position. Extramufat utterances 'rarely bear upon the faculty member^sjitfiess for* 
his position. Moreover, a -finial decision shpuld take info account the^Jaetftty member's 
entire record as aMeacher and scholar. In the absence of weighty evidence of unfitness, 
the fidminis^tion s|iould not prefer charges; and if it. is not clearly proved in the' hearing 
that the faculty member is unfit for his position, the faculty committee should make a finding 
in favor of the faculty merriber concerned, * ^. ' 

Committee A asserts that it wjll yiew with .particular gravity *an administrative Or board 
reversal of a favcfrable faculty committee hearirig judgment ia a case involving extrarriural 
utterances. In the" words of the 1940 Statement pi Principles, "the administration should 
remember. that teachers are citizens and should be -accorded the freedom ^of jsitizens," In - 
a democratic society freedom of speech is an indispensable right- of the-citizen. Committee. 
A will vigorously yphold that right. ^ . . 
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'Section 4 provides: • , . , /; . ^ ._ ' 

The committee of faculty members, to conduct the hearmg «and reach a. decision should either be an 
elected standirvg committee not prev^ous!y concernedl-with the case or a committee . estaWished as ybon 
as possible aft«r the president's letter to the faculty Hriember h%s been sent. The choice of members of 
the "hearing committee should be on the basis Of theirvobjectivity and competence »nd of the regard in 
which they are held in the academic corflrmunlty. TJic^, committee shoufd elect its own chairman. 
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AAC, xl 

APbB, xl * 
Academic Administrators Conference, xl 
Academic Advisement, 27 ^ 
Academic Planning Data Base, xi 
Academic Senate, 7 
Academic Support Program, xi 
Academic Year Calendar, vi . 
Academic year employee, 11 
Accelerated Studies, 26 ' " . ^ 

Accidents, 35 
- state car, 3d 

student, 27 * ' • . 

Administrative committees, 6 
Advisement, 27 . 
Affirmative action, 11-12 
Agency ' \ ■ 

defined, xi 
Alumni Association, 9 
Archeologicahobjects as gifts, 21 
Art object^ as gifts, 21 

Assigned, time, xi . ^ , 
Associated Students, 8 - * 
Audio Visual Center, 33 
Audit, 24 

Auxiliary organizations, 21 

See also Independent operations , * 
Bank accounts, 9 ■ ' 

Peneflts, 29 

Bookstore, 34 . 
Budget process,.3 " ^ 

Budget terms, xv-xiii, 3 
Buildings 

maintenance, 36 

scheduling of, 29 -30 ; 
C-Factor, xi . 
Calenc|ar,>vi 

master calendar, 29 
California State University and Colleges, 2 
California State University, Long Beach, 1-2 
California State University, Long Beach Foundation, 9, 19 
Campus Planning Committee, xl, 6 ' 
Career Plannfng and Placement, 27 
Category (budget) 
. defined, xl 
Civil defense, 37 
Classroom,^18 * 
Commercial displays, 37 
Committees 

administrative, 6 

faculty, 7 
Computer Center, 32 
Conduct of students, 18, 27 

Consisting work, 13- 14 » . 

Continuing education, 16 
Cost Center (budget) . ^ , ■ 
\ defined, xl ^ • 



Councils, faculty, sj 



Counseling, 27 - • 

Course level cpde, xl 
Creative activity, 18-19 
Credit by examination, 26 ^ 
Credlt-no. credit grading, 22 - 23 
Credit unions, 29 , 
Custodial service, 36 
Department chairpersons, 5 
Departments, 5 
Directory of functions, vil-x 
Disaster Information, 37 
Discipline, .18, 27 
Dismissal from classroom, 18 ^. 
Driver education, 31 ' * 
Duplicating, 32 ^ 
EOP, xl 
EPIC, xli 

Educational Opportunity Program, xl 
Educational Participation in the Community, xli 
Emergencies, 35, 37 
Emeritus faculty, 15 
Employee organizations, 15 
Endorsements, 14 
Equated teaching units, xlli 
Ethics, Appendix. Ill 
Evaluation of faculty, student, 13 
Examinationis, final, 21 
Extension teaching load, 14 
FTEF,xli 
PTES, xli 
Faculty 
classroom rights, 18 

committees, 7 ^ 
grievances, 13, Appendix II 
housing, 35 
office hours, 17 
organization, 7, 15 
recreation facilities, 31-32 
research, 18-19 
student evaluation of, 13 
Faculty Grant Program, 9 
Faculty Handtiook, Iv-v * ' 

. Faculty Wives Club, 9 ' ' f 

Final examinations, 21 
Fine Arts Affiliates, 9 
Five Year Plan, a 
Food seiVlces, 36 
Foreign students 
counseling, 27<v 



International Co^lmunity Council, 9 
Forty-Nlner Athletic Foundation, 22 
Forty-Nlner Bool<store, 34 ' 
Forty-Njiner Shops, 8 
Foundation, 9 
employment by, 19 
Forty-Niner Athletic Foundation, 9 
patent agreement, 20 
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Fringe benef'rts, 29 
Full Time Equivalent Faculty, xll 
Full Time Equivalent Students, xll 
Functions, directory, vll-x 
Gifts . 

archeologlcal and art, 21 > 
Glossary of terms, xi-xill 
Grade points, 25 • 
Grading, 21-26 
Grants > 

Instfuctlonal Innovative, 19 

proposals, 18- 

rese"Srch, 9, 18- 19 
Grievances, 13, Appendix II ^ 

grades, 26 ^ - ^ 

HEGIS, xli 

Handbills, 37 . 
Health Service, 27, 35 

History of CSULB, 1 ^ 
Housing, 35 , 
Human subjects In research, 20 
Incompletes^ ?4 , 

Independent.Operatlons (budget), xll 

see also auxiliary organizations 
Institutional Support Program (budget)/xll ' 
Instructional Program (budcfet), xll ^ . ' 

Instructional Television Center, 33 
Insurance, 29 

International^Communlty Council for Foreign Students and Vlslt9rs, 9 
Joint doctoral degree, 26 . * 
K-Factor, xll 

KSUUxll X . 

Keys, 36 

Leaflet distribution, 37 

Learning Assistance Center, 27, 34 „ 
Lear:nlng Resources, 33 
Leaves, 14-15 

Library, 34 Z^'^- 
LIne'ltfejni (budget) 

defined, xll - 
Load, student, 22 
Lopd, teaching, 14, 17 

Lost and found, 37 ' , 

M&S, xll . 

Maintenance, 36 » - 

Master calendar, 29 

Master Plan for Higher Education, 2 * 

Material & Services Fees 

defined, xll 
Military leave, 15 

Multl-[iledla Center, 33 ' 
Nepotism, 12 i: 
News releases, 31 
D E & E (budget) 

defined, xll ^ ; 

Office hours, 17 
Office of University Planning, 4 
Operating Expense and Equipment (budget) 

defined, xli 
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Organization 
chart, 4-5^ l 
faculty, 7, 15 " 
schools and departments, 5 
student, 27-28 
Outside activittes, 13- 14 I 
Outside speakers, 18 
PGP 3 

PEP Council, xil 
PMP,3 
Parking, 30 
Patents, 20 

Payroll information, 12 
Personal Services (budget) 

defined, xli 
Planning and Educational Policy, 
Plant operations, 36 
PQlice,3& 

Positions, reimbursed, xll 
Private professional service, 13 • 
Professional serylce, 13-14 
Professional standards. Appendix III 
Program (budget) . 

defihed^xil 
Program Change Proposals, 3.- 
Procyam' Maintenance Proposals, 3 
Pfoflrc^ss points, 25-26 
Promotion, 12 



xli 



14 



/ 



Publicity, 31 



rchasing, 30 

ReajDpolntment and advancement, 12, Appendix I 

Recreation, 31 - 32 

Reimbursed positions, xir 

Reimbursements (budget), xli 

Research, 18- 19 ' ' 

centers, 20 

human subjects, 20 
S&S (budget) ' ■ 

defined, xiii 
S-Factor course, xiii 
SCU, xlii 4 
SFR, xlil 

Sabbatical leave, 14 
Salary 

Information, 12 

summer session, 16 
Schedules, teaching, 17 
Scherduling 

buildings, 29-30 

events, 29 *: 
School deans, 4 -5 
Schools, 5 >^ 
Security, 36 . 
Sick leave, 15 
Signs on campus, 37 
Smoking policy, 18 
SolicitatioA for profit, 13 

commercial displays, 37 
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Speakers, outside, 18 
Speakers*'Bureau, 31 
Staffing formula 

see C-Factor, K-Factor, S-Factor course, weighted teaching units 
StatQ cars, 30 

driver education, 31 ^ 
Statewide Academic Senate^ 7 
Student conduct, 18, 27 
Student Credit Units 

defined, xlll 
Student evaluation of faculty, 13 
Student/Faculty Ratio 

defined, xlll 
Student orgar^lzatlon, 27-28 
Student Services Program (budget), xlii 
Summer Session, 16 
Supplies and Services (budget) 

defined, xlll ' ' 

Tape recorders, use of, 18 

Teaching assignments, 17 * . - - 

Teaching load, 14, 17 . 
Testing Office, 34 
Ticket number 
defined, xlll 
Transfer of funds, 3 
Travel, 30 
UPC, xlll 

Unit limitations, 22 

University Advisory Board, 6 

University Library, 34 % 

University organization, 4-5 

University Planning Committee, xiih 

University Police, 36 ' 

University Policy File, Iv-v 

University related programs, 17 

baiik accounts, 19 
Veterans, counseling of, 27 ^ 
Wglver by examination, 26 
Weighted teaching units, xlll 
V\nthdrawal, 24-25 

Word Processing Center, 32 ' , 
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